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eMARS 1002 Centralized Check Writer

eMARS Centralized Check Writer

1 — Orientation

A customized check writing process, Check Writer (CW), was developed for the Commonwealth of
Kentucky to disburse checks and Electronic Fund Transfer (EFT) payments for departments that pay
multiple vendors with the same account distribution.

Pre-requisites
You should have completed the following courses before continuing:

¢ e¢MARS 101 Intro to eMARS
o eMARS 110 Chart of Accounts

Learning Objectives

At the conclusion of this session, you will be able to:

e Describe the Check Writer table load process

e Enter data on all Check Writer tables

Run all Check Writer jobs

Look up information on the Check Reconciliation (CHREC) page

Overview

The Check Writer process allows different government entities to submit Check Writer files where a
single Check Writer file may contain payments to thousands of vendors and a few (usually less than 10)
accounting lines. All the payment requests in a single file use the same accounting attributes and lines.
The EFT payments are disbursed through the Automated Clearinghouse (ACH) network. Currently, the
overwhelming majority of all payments that are issued by the Commonwealth are the result of the
MARS Check Writer process. Payments made through this process in MARS include: payroll,
retirement, public assistance, child support, unemployment insurance, tax refund, etc.

In MARS, because of different timing requirements when Check Writer checks are printed, two types of
Check Writer processes were created — Type 1, which runs during the day and bypasses vendor offset
processing and various edits (e.g. cash and budget/allotment) and Type 2, which runs at night and
does include vendor offsets and the cash and budget/allotment edits that are bypassed during Type 1
processing.

In eMARS, Check Writer files can still be run during the day or at night. All Check Writer files will be
subject to cash and budget/allotment edits, regardless of when they are processed. These edits can be
overridden when central users are processing the file. Vendor intercepts can be taken regardless of
when file is processed. Before processing each Check Writer file, a central user will have to select
whether or not the file is subject to intercept processing.

]
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Check Writer Functionality

With the upgrade to eMARS, the baseline software has been modified to include Check Writer
functionality, including:

e Payment Validation - Each payment is validated to ensure that the required fields are provided
and valid.

e Accounting Validation - Each accounting line is validated to ensure that the accounting
attributes are valid.

e Budget/Allotment/Cash Validation - Budgetary information is checked for the valid budget line
and to ensure that sufficient funds are available to make the payments.

e Reconciliation - Appropriate information for check reconciliation and escheating is captured.
Disbursed Check Writer payments are posted to the Check Reconciliation table and reconciled
similar to other disbursements.

e 1099 Reporting - Appropriate information for 1099 reporting is captured for CW payments made
to miscellaneous and non-miscellaneous vendors.

e Special Check Formats - Departments may supply various check remittance information that
can be printed on multiple remittance formats. One example is a check remittance for payroll
that provides employee deductions, employer contributions and leave balances. Another
example is a remittance for Unemployment Insurance where the payee is expected to complete
the form and submit it to the programmatic area in order to continue to receive benefits. Each
check stock has its own check series.

e Handling ACH information - Rather than loading the banking information to the eMARS
vendor/customer table, many government entities store the banking information for their payees,
which will be supplied to eMARS through the Check Writer files.

e Check Writer Payment Intercept - Check Writer payments can be processed through the same
intercept criteria as other payments.

e Pre-assigned Check Number - Check Writer interfaces may be submitted by government
entities with pre-assigned check numbers. The Check Writer process accepts CW files that
have pre-assigned checked numbers, if the system options allow for pre-assigning of check
numbers.

e Escheating / Cancellation Checks — The CW process provides the ability to cancel outstanding
checks that have not been cashed or claimed by payees within the time period specified on the
System Options table (usually over one year) and appropriately handle escheating and
accounting entries.

e Uniqueness — A unique identifier for each Check Writer file, the Check Writer File ID provides a
direct link between the accounting and disbursement transactions, which provides an
appropriate audit trail.

Input File Layout

All Check Writer input files submitted by paying departments will follow a standard format. The Check
Writer (CW) input file will be based on an XML format and composed of three main components:

e Header (only one Header record is allowed in a CW file)
e Accounting (a CW file may contain none or many Accounting records)

e Payment (a CW file may contain one or more payment records and may include an Automated
Clearing House (ACH) Addendum Payment section for EFT payments)

]
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Check Writer Header Component

The Header record is the first record in any Check Writer file and contains information that applies to
the entire file. It includes information to determine which disbursement type, format and category is
used for the file as well as the bank account that funds are taken from. Various control fields are
present to validate the number of both accounting and payment lines within a Check Writer file and
provide a control total payments amount.

Check Writer Accounting Component

A Check Writer file normally includes at least one accounting line. However, if all the payment records
on a Check Writer file have $0 amounts, then no Accounting Lines are required. The Accounting
Component contains information on the accounting distributions of the payments, as well as the total
amount being paid out from each accounting distribution. Departments will provide pre-defined
Accounting Template IDs and Department Code on each accounting line. The sum of the Accounting
Line amounts must match the total amount on the Header component.

Check Writer Payment Component

A Check Writer file must include at least one payment line. The Payment Component may contain
Check payments (with pre-assigned or blank check numbers), EFT payments (cannot have pre-
assigned tracking numbers) or both Check and EFT payments. EFT payments may have a $0 amount
(i.e. prenotes), although check payments cannot. The sum of payment amounts must match the total
amount on the Header component.

The Payment component provides the detailed information needed to produce a Check or an EFT. A
payment record includes information like vendor code, vendor name, vendor address, payment amount,
Taxpayer Identification information for miscellaneous vendors, check number (if pre-assigned), whether
the payment is a Check or an EFT, and ACH information for EFT payments (including prenotes).

Check writer files with pre-assigned check numbers may include payment records in any order (no
need to be sorted in ascending order by the check number). Also, Check Writer files with both Check
and EFT payments may include the payments in any order.

Each EFT payment can be associated with up to 1 ACH Addendum records. However, prenote EFT
payments cannot be associated with any ACH Addendum records. Each payment must have a unique
line number that is used to associate payment records with their corresponding ACH Addendum
record(s). Also, control fields on the payment record validate the number of ACH Addendum lines for a
payment record.

Departments may provide payment-related information (e.g. purchase order number, invoice number,
invoice date) for Check and EFT payments in order to be printed on the check stub. The Remittance
Advice information is optional for all Check and EFT payments. Each Check and EFT payment can be
associated with one Remittance Advice field that is defined as variable with 1500 characters defined on
a department basis and considered as payment stub information.

Check Writer ACH Addendum Payment Section

Departments may provide payment-related information (e.g. purchase order number, invoice number,
invoice date) for electronic payments. The ACH Addendum section is not allowed for Check payments,
and optional for the EFT payments. KY only uses the CCD ACH Format; therefore, there can only be 1
ACH Addendum record per EFT payment.

Appendix A describes the detailed layout and contents of the Check Writer Input File.
Appendix B shows an example for an XML Check Writer Input File.
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Business Process
The flow chart below depicts the high-level Check Writer business process and job sequence.

Check Writer Process

777777777777777777777777 Check Writer
h XML File(s)
File corrected and
resubmitted by l
originating government entity. v
Check Writer
Table Load Process
A
¢ Check Writer Tables
Options
! Pre-Assigned Check Numbers
Check Writer Header
Pre-Edit Load Process Accounting
Payment
ACH Addendum
Vendor Intercept
Check Writer Did CW File pass

4—No

Clean-Up Process validation?

Yes
A 4

Check Writer
CWA Document Generation
Process

Y Check Writer Maintenance

Check Writer
CWI Document Generation
Process
(Optional)

v

Check Writer

Check/EFT Generation
Process Check Writer

Stale Escheat Process

Check Writer
Archive Process

A

Check Writer
1099 Posting Process
(Optional)

Check Writer
Register Process

4 4

Check Writer
Check/RA XML Generation
Process

v v

Check Writer
Check/RA XML File
Conversion Process

Check Writer
ACH XML Generation Process

Check Writer
ACH Formatting Process
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2 — Check Writer Tables

A series of new tables are included in the eMARS application to store all Check Writer file information
sent by departments. Pages have been created to allow for both Central and Departmental inquiries.
Access and update authority to the Check Writer tables is tightly controlled through eMARS security
functionality.

CW Options (CWOPT)

The options table allows the accounts payable administrator to establish system-wide and default
options for the Check Writer process by Fiscal Year. This table will be initially set up by the eMARS
project team for the current fiscal year (2007). Future fiscal years will be added by the New Year Table
Initialization (NYT]I) job, to be discussed in a later section.

e The Check Writer process uses either the provided Fiscal Year or retrieved Fiscal Year from the
Application Control Date when running a Check Writer batch process.

e The page allows users to view, search and sort records by the Fiscal Year field.

e The page includes a grid section that includes only the Fiscal Year field.
Check Writer Options (CWORPT) Table

A DVAN T‘A‘GE Home Personalize Help Accessibility Logout

P ment  Budget A=l & Coounting

» Message Center

- Search
Pane Search

Check Writer Options

Menu Quick Search

Document Catalog
infodcvantane

» History 4 2008

» Favorites 2007

» Administration

First Prev Mext Last

Save Undo Delete Inzert Copy Paste Search Fh

~wGeneral Information

*Fizcal Year: IQDDE

*TIM & TIM Type for Miscellaneous Vendors

Event Type for Intercept Posting ICWD1
*Posting Code for 1099 Posting IDDQD
*Mumber of Cut Off Payment Days IBD

:|Conditi0na|ly Requiredj

Allow far Miscellaneous Yendors © [ 1099 Reportable Funding Yalidation : [
*Bypass Vendor Intercept : INU Yalue Selected vl Accounting Ling Presence : [
Allow Intercept of Miscellaneous Vendaors © [ Allow Check and EFT Payments on File : [V

*hishursment Options

*Default Check Format IGENZ $0 Amount Check Payment: [
Allow Pre-Assigned Check Mumbers : @

Murmber of EFT Lag DayS:IB $0 Amount EFT Payment:

EFT to Hard Copy: 7
EFT to Hard Copy for Intercept: v

*Default EFT Format ; ICCD

Allmw Remittance Advice for EFT Payments v
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Field Name

Description

Allow for Miscellaneous
Vendors

If checked, miscellaneous vendors will be allowed on Check Writer files. This
checkbox will be checked in KY.

Bypass Vendor Intercept

Determines the value that will default on the CW Header table. This will be set to
‘No Value Selected’ in KY, which will require central users to set this field for each
file.

Allow Intercept of
Miscellaneous Vendors

If checked, payments to miscellaneous vendors can be intercepted. This checkbox
will be checked in KY.

Event Type for Intercept
Posting

The event type used on the CWA document for the intercept accounting line(s).
This will be ‘CWO01’ in KY.

Posting Code for 1099
Posting

The posting code used to post 1099 reportable payments to the 1099 Journal. This
will be ‘D090’ in KY.

Number of Cut Off
Payment Days

The maximum number of calendar days between the Payment Date on a Check
Writer file and the current date for processing Check Writer files. This will be set to
45 in KY.

TIN and TIN Type for
Miscellaneous Vendors

Determines whether or not TIN and TIN Type are required for miscellaneous
vendors. In KY, this will be set to ‘Conditionally Required’, which will require a TIN
and TIN Type if 1099 reportable accounting elements are used.

1099 Reportable
Funding Validation

Indicates if applicable funding attributes (i.e Object, Sub Object, BSA, or Sub BSA)
should be checked for 1099 reportability prior to updating the 1099 Journal. This will
be checked in KY.

Accounting Line
Presence

Indicates if the submitting departments must supply at least one accounting line
with $0 amount even if all payment lines on the file have $0 amounts. This will not
be checked in KY.

Allow Check and EFT
Payments on File

Determines whether or not check and EFT payments can be combined on Check
Writer files. This checkbox will be checked in KY.

Default Check Format

The check format that is defaulted on the CW Header table. This will be set to
‘GENZ’ in KY.

Allow Pre-Assigned
Check Numbers

Indicates if check payments can be supplied by submitting departments with pre-
assigned check numbers. This checkbox will be checked in KY.

$0 Amount Check
Payment

Indicates if the submitting departments can supply check payments with $0
amounts. This indicator does not apply to check payments that are fully intercepted.
This checkbox will not be checked in KY.

Number of EFT Lag
Days

The number of business days after which EFT payments will become effective. This
will be set to ‘3’ in KY.

EFT to Hard Copy

This flag will force payments selected as EFT disbursements to generate checks.
This checkbox will not be checked in KY.

EFT to Hard Copy for
Intercept

This flag will force intercepted payments that would have been disbursed as EFTs
to be disbursed as checks. This checkbox will be checked in KY.

Default EFT Format

The EFT format that is defaulted on the CW Header table. This will be set to ‘CCD’
in KY.

Allow Remittance Advice
for EFT Payments

This flag indicates if EFT payments can be supplied by submitting departments
along with remittance advice records. This checkbox will be checked in KY.

$0 Amount EFT

Indicates if submitting departments can supply EFT payments with $0 amounts (i.e.

Payment prenotes). This indicator does not apply to EFT payments that are fully intercepted.
This checkbox will be checked in KY.
=
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CW Pre-Assigned Check Number (CWCHK)

The pre-assigned check number (CWCHK) table is used by department users to record information
regarding CW files where the check number has been pre-assigned by the submitting department. An
entry on this table must be made before the corresponding CW file may be processed. Information on
this table includes, starting and ending check numbers that have been pre-assigned for the payment
included in the CW file. The Pre-Assigned Check Numbers flag on the Check Writer Options table must
be set to “allowed” before adding any records to this table. When a new record is inserted on the table,
the Next Available Check Number on the Bank table for the respective Bank Account Code is updated
as well as the Starting Check Number and the Ending Check Number fields on this table.

Records on this table can only be modified or deleted if the following conditions are true:

Table Action: Modify
(Only field values that may change are the Department, CW File ID, and/or Unit)
o Corresponding CW Header record does not exist for the old Department/CW File ID values.
o Corresponding CW Header record exists for the new Department/CW File ID values, the CW
File has CW Run Status of 'Pending department certification'.

Table Action: Delete
o Corresponding CW Header record does not exist for the Department/CW File ID, or if the CW
Header record does exist, then CW Run Status must equal ‘Pending department certification’.
o Ending Check Number on the CWCHK equals the Next Check Number - 1 on Bank table for the
Bank.
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Check Writer Pre-Assigned Check Number (CWCHK) Table

and applying department certification.

/3 AMS5 Advantage - Microsoft Internet Explorer (=]}
ADVANTAGE Home Personalize Help Accessibility Logout
Procuremert Budget Acc ble  Acce ble  Cost Accounting
> Flessage Senter Check Writer Pre-Assigned Check Number
Page Search ieau
Documerd Catalog Department | Unit | Check Witer File ID | Check Bank Account Code
[iofdvantooe v 758 UNIT 400000607 40001 1
» Favorites First Prew Mext Last
» Administration
Sawve Undo Delete Insert Copy Paste Search ‘k
~wiGeneral Info
*Departrment : I?SB Starting Check Mumber: IDDDDDDDDDDDDDD1
Unit: IUNIT Ending Check Nurber : |DDDDDDDDDDDDD15
*Check riter File ID  [4DO0D0B07 40001 All Checks Used : [
*Check Bank Account Code : |G1
*murnber of Checks Reguested |15
r*Change Manag it
Requested Date/Time Starnp : IDS-SD-QDDB 12:43:00 All Checks Used DaterTime Stamp I
Reguested UserID chox All Checks Used User D |
Top
|&] Done l_l_’_|0 Internet v
iistartl“ My Docume...l IE._]CM 1003 Dece. .. | @Inbox - Micros.. . | @AMS Advantag...l @AMS Advantag. .. |5® @ Q q&%‘,ﬂg 10:39 AM
Field Name Description
Department Required. Unique Key field. Entered manually by department user prior to running
the Pre-edit job and applying department certification.
Unit Required. Entered manually by department user prior to running the Pre-edit job

Check Writer File ID

Required. Unique Key field. Entered manually by department user prior to running
the Pre-edit job and applying department certification.

Check Bank Account
Code

Required. Entered manually by department user prior to running the Pre-edit job
and applying department certification.

Number of Checks
Requested

Required. Entered manually by department user prior to running the Pre-edit job
and applying department certification.

Starting Check Number

Protected field. Assigned by the application upon inserting a record to this table
based on the Next Available Check Number of the respective Bank Account Code.

Ending Check Number

Protected field. Assigned by the application upon inserting a record to this table

)
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Field Name

Description

based on the Next Available Check Number of the respective Bank Account Code
and the Number of Checks Requested.

All Checks Used

Protected field. Field will be checked upon successfully processing the CW
Check/EFT Generation batch job against the respective CW file. This will indicate
that the pre-assigned check numbers of all payments on a CW file have been all
used and none have been skipped.

Requested Date/ Time
Stamp

Protected field. Field shall be populated with the application server date/time
stamp when record is inserted.

Requested User ID

Protected field. The user-id of the person who inserted a record to this table.

All Checks Used Date/
Time Stamp

Protected field. Field shall be populated with the application server date/time
stamp when the CW Check/EFT Generation process is executed against this
record.

All Checks Used User ID

Protected field. The user-id of the person who processed the CW Check/EFT
Generation batch job.

)
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CW Header (CWHDR)

The header table is initially loaded with information from the header record of each Check Writer file
and is continually updated by the system as the file is processed. It includes disbursement information,
certification information, processing information, and various control fields that are used for validation.
The page includes links to the Check Writer Accounting, Check Writer Payment and Check Writer
Vendor Intercept tables. Some fields on this table can be updated by Central users, but most will be
protected from user updates. If changes are made by Central users after the Pre-Edit has been run
successfully, the Central user must run Pre-Edit again prior to applying central certification.

Loaded Check Writer files require two levels of certification (department and central office) before
running any subsequent Check Writer batch processes. Departments begin by loading a Check Writer
file which inserts records to this and other tables. A department user then runs the pre-edit job to find
any errors that would occur during the processing of the file. After the pre-edit has been run
successfully (i.e. error free), a department user selects the department certification checkbox on the
CWHDR table and saves the record. This indicates to the central office that the file is ready for further
processing.

A central user then runs the pre-edit job to verify that there are no errors in the file. After the pre-edit
has been run successfully (i.e. error free), the central user selects the central certification checkbox on
the CWHDR table and saves the record. The central user can then continue manually processing the
file, or allow the file to be processed during the nightly cycle.

]
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Check Writer Header (CWHDR) Table: General Info and Disbursement Information

ADVANTAGE Home  Personalize  Help  Accessibility  Logout
Procurement Budget  Acco CCourting
» Message Center
Saseent Check Writer Header
Pane Search
Document Catalog bdeny
S Department Check Writer File ID | Bank Account Code | Payment Date
e v 753 URIT 000006074000 1 03 512006
» Administration First Prew Mewt Last
Save Undo  Seach # B
~oGeneral Info
*Department ; (755 EludgetFiscaIYear:l
Fin Controller EioCalk oo l—
Slilite W Pertiad : I—
*CheckWhiter File 1D [/OO0005074000 TRAINING CHECKWRITER FILE 2]
*Bank Account Code IG'I— Payment Description :
Fayment Date IW Ll
EFT Effective Date - I— Murnber of Payment Lines ; |15—
Processing Date ; I— Mumber of Accounting Lines |2—
Hold: [~ Total Payment Amount : W
Hold Reasan : I— Total Intercept Amount ; I—
Firstvendar Legal Mame |Amanda Bates
Lastvendor Legal Mame : IEmin Hancock
~whishursement Information
*Bypass Vendor Intercent : [No Value Selected 7] Starting Check Nurnber : |
EFT to Hard Copy: [ Ending Check Number: [
EFT to Hard Copy for Intercept: W Permit Murmber - I—
‘Mumber of EFT Lag Days : I3 CW File Includes CheckiRemittance
CW File Includes EFT: - Adtvice (EFT) - I j
Check Printing Status : I Mot Ready for Printing j
ACH File Generation Status | Mot Ready for Generation j
EFT Format: IW Dishursement Category - [STh
EFT Forrmat Description : ICCD Disbursement Category Description |Sea|ed Treasury Mailed
Check Format: IW Dishursernent Handling : I—
Check Format Description |Generic C-Fald Disbursement Handling Description : |

Field Name

Description

Department

Protected field. Required. Key field. Populated from the corresponding field on
the CW Header Component upon loading a CW XML file.

Department Short Name

Protected field. Required. Inferred from DEPT table based on the Department
specified.

Unit

Protected field. Populated from the corresponding field on the CW Header
Component upon loading a CW XML file. Populated value must not be changed
manually.

Check Writer File ID

Protected field. Required. Key field. Populated from the corresponding field on
the CW Header Component upon loading a CW XML file.

)
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Field Name Description
Unit Short Name Protected field. Inferred from UNIT table based on the Unit specified.
Bank Account Code Initially populated from the corresponding field on the CW Header Component upon

loading a CW XML file.

If changed by central users, then similar edits to the corresponding field on the CW
Header Component of the input file must be applied. Must be a valid value on Bank
table.

Payment Date

Initially populated from the corresponding field on the CW Header Component upon
loading a CW XML file.

If changed by authorized users, then similar edits to the corresponding field on the
CW Header Component of the input file must be applied. Format (MM/DD/CCYY)

If Payment Date specified on Check Writer file is less than the current date, the
Payment Date will be set to the current date during processing.

Payment Description

Initially populated from the corresponding field on the CW Header Component upon
loading a CW XML file.

This field can be changed by central users.

Contact Code

The contact code of the department whose address will appear on the check.
Initially populated from the corresponding field on the CW Header Component upon
loading a CW XML file.

If changed by central users, then similar edits to the corresponding field on the CW
Header Component of the input file must be applied

Budget Fiscal Year

Initially populated from the corresponding field on the CW Header Component upon
loading a CW file.

If blank, field value on CWA document created by CW CWA Generation process will

be populated based on the Application Control Date when CWA document is
submitted. The format is CCYY.

Fiscal Year

Initially populated from the corresponding field on the CW Header Component upon
loading a CW file.
If blank, field value on CWA document created by CW CWA Generation process will

be populated based on the Application Control Date when CWA document is
submitted. The format is CCYY.

Period

Initially populated from the corresponding field on the CW Header Component upon
loading a CW file.
If blank, field value on CWA document created by CW CWA Generation process will

be populated based on the Application Control Date when CWA document is
submitted.

EFT Format

Initially populated from the corresponding field on the CW Header Component upon
loading a CW file.

If blank, field value on will be inferred from the corresponding field on the CW
Options during the CW Table Load process based on the fiscal year for the
Application Control Date.

If changed by central users, then similar edits to the corresponding field on the CW
Header Component of the input file must be applied. Valid values are defined in the
Disbursement Format table where the Disbursement Type = ‘EFT’.
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Field Name

Description

Check Format

Initially populated from the corresponding field on the CW Header Component upon
loading a CW file.

If blank, field value on will be inferred from the corresponding field on the CW
Options during the CW Table Load process based on the fiscal year for the
Application Control Date.

If changed by central users, then similar edits to the corresponding field on the CW
Header Component of the input file must be applied. Valid values are defined in the
Disbursement Format table where the Disbursement Type = ‘Check’.

Disbursement Category

Initially populated from the corresponding field on the CW Header Component upon
loading a CW XML file.

If changed by central users, then similar edits to the corresponding field on the CW
Header Component of the input file must be applied.

Disbursement Handling

Not used by KY.

Number of EFT Lag
Days

Field indicates the number of days after which EFT payments will become effective.
It can be set to 0 or greater. Initially populated from the corresponding field on the
CW Header Component upon loading a CW XML file.

If blank, field value on will be inferred from the corresponding field on the CW
Options during the CW Table Load process based on the fiscal year for the
Application Control Date.

If changed by central users, then similar edits to the corresponding field on the CW
Header Component of the input file must be applied.

EFT to Hard Copy

Field indicates if all supplied EFT payments in a CW file must be disbursed as
checks. Initially populated from the corresponding field on the CW Header
Component upon loading a CW XML file.

If blank, field value on will be inferred from the corresponding field on the CW
Options during the CW Table Load process based on the fiscal year for the
Application Control Date.

If changed by central users, then similar edits to the corresponding field on the CW
Header Component of the input file must be applied.

EFT to Hard Copy for
Intercept

Field indicates if all supplied EFT payments in a CW file must be disbursed as
checks. Initially populated from the corresponding field on the CW Header
Component upon loading a CW XML file.

If blank, field value on will be inferred from the corresponding field on the CW
Options during the CW Table Load process based on the fiscal year for the
Application Control Date.

If changed by central users, then similar edits to the corresponding field on the CW
Header Component of the input file must be applied.

Bypass Vendor Intercept

Initially blank upon loading a CW XML file.

Field value on will be inferred from the corresponding field on the CW Options
during the CW Table Load process based on the fiscal year for the Application
Control Date.

If changed by central users, then similar edits to the corresponding field on the CW
Header Component of the input file must be applied.
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Field Name Description

Hold Initially set to default value upon loading a CW XML file.
Field value can be changed by central user if both of the following conditions are
true:
CW Run Status is set to “Pending department certifications, “Pending central office
certification” or “Pending CWA generation”; and
CWA Generation Status is set to blank or “Pending Generation”.

Hold Reason Initially set to default value upon loading a CW XML file. If the Hold flag is manually
set to “Yes”, then this field must be populated. Valid values are on the Hold Reason
(HLDR) table.

Check Writer Header (CWHDR) Table: Contact Management, Processing Management Status and Contact Information

wlertification Management

Departtment Cedification : [

Department Cedification DatefTime Stamp |

Department Cetification UsarID : |

wHrocessing Management Status
WY Run Status
Load DateiTime Stamp

=Contact Information

Contact: |35

Address 1
Address 2. T Capitol Avenue, Room 388
Address 3
City : Frankfort
State : KY
Zip: 40601
Country

Top

Cwa Generated

CWid Generation DaterTime Stamp

CWA Document Final :

CWiA Docurment Processing DaterTime Stamip
i Intercept Status

Ciyl Generation DatefTime Stamp

Check/EFT Generation Date/Time Stamp
1094 Processing DateiTime Stamp

Zheck Printing Generation DateiTime Stamp
ACH File Generation DateiTime Stamp

Central Cedification : [

Central Cedification DatefTime Stamp |

Central Certification User D |

; |F'ending department ceniﬁcatinnj

C03-14-200611:22:05

Fre-Edit Processing DateTime Stamp
Fre-Edit Successful

-
-

Load UserID : ajones
Fre-Edit Processing User D :

Civia Generation User 1D ;.
CWA Document Overtide Level
CWA Daocument Processing Usar D :

CW Generation User|D :
Check/EFT Generation User D :
1099 Processing User D ;

Check Printing Generation User 1D :
ACH File Generation User D :

Contact Mame : Finance Secretary's Office

Email :
Fhaone Mumber:

FPhone Extension

Fax Mumber :

ChedWiriter Accounting Chedk Wiriter Payment Check Writer Wendor Intercept
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Field Name

Description

Department Certification

Initially set to default value upon loading a CW XML file. It can manually be set to:
e Yes— CW file is certified for further processing.

e No — CW file is not yet been certified for further processing and
certification by department is required.

Its value must not be changed from ‘Yes’ to ‘No’ if the Central Certification is set to
“yY”.

Central Certification

Initially set to default value upon loading a CW XML file. It can manually be set to:
Yes — CW file is certified for further processing.

No — CW file is not yet been certified for further processing and certification by
central is required.

Its value must not be changed from “Y” to “N” if the CWA Generation Status is set to
“generated”.

Check Printing Status

Initially set to 0 upon loading a CW XML file. This will be a CVL with the following
valid values:

Not Ready for Printing

Ready for Original Printing

Ready for Re-Printing

Printed

Re-Printed

Not Applicable

If blank, field value on will be set to “Not Ready for Printing” during the CW Load
process.

May only be changed manually to “Ready for Re-Printing” if it was already set to
“Printed” or “Re-Printed”.

ACH File Generation
Status

Initially set to 1 upon loading a CW XML file. This will be a CVL with the following
valid values:

e Not Ready for Generation

¢ Ready for Original Generation
e Ready for Re-Generation

e Generated

e Re-Generated

¢ Not Applicable

If blank, field value on will be set to “Not Ready for Generation” during the CW load
process.

May only be changed manually to “Ready for Re-Generation” if it was already set to
“Generated” or “Re-Generated”.

Check Format
Description

Protected field. Inferred from the Disbursement Format table based on the Check
Format when inserting a record into this table.

Disbursement Category
Description

Protected field. Inferred from the Disbursement Category table based on the
Disbursement Category when inserting a record into this table.

Disbursement Handling
Description

Protected field. Inferred from the Disbursement Handling table based on the
Disbursement Handling when inserting a record into this table.

Total Payments Amount

Protected field. Populated from the corresponding field on the CW Header
Component upon loading a CW XML file.
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Field Name

Description

Number of Payment
Lines

Protected field. Populated from the corresponding field on the CW Header
Component upon loading a CW XML file.

Number of Accounting
Lines

Protected field. Populated from the corresponding field on the CW Header
Component upon loading a CW XML file.

First Vendor Legal
Name

Protected field. Populated from the Legal Name on the CW Payment Component
of the first payment in the file when running the CW Pre-Edit batch process.

Last Vendor Legal Name

Protected field. Populated from the Legal Name on the CW Payment Component
of the Last payment in the file when running the CW Pre-Edit batch process.

Starting Check Number

Protected field. If a Check Writer file contains Check payments with pre-assigned
check numbers, then it is populated from the Check Number on the CW Payment
Component of the first payment in the file when running the CW Pre-Edit batch
process. Otherwise it is populated from the Check Number that is assigned by the
application to the first payment in the file during the CW Check/EFT Generation
batch process.

Ending Check Number

Protected field. If a Check Writer file contains Check payments with pre-assigned
check numbers, then it is populated from the Check Number on the CW Payment
Component of the last payment in the file when running the CW Pre-Edit batch
process. Otherwise it is populated from the Check Number that is assigned by the
application to the last payment in the file during the CW Check/EFT Generation
batch process.

Override Level

Protected field. Initially set to 0 upon loading a CW XML file. Then, will be updated
upon processing the CWA document which will set it to the override level on the
Header of the CWA document. It will be the override level of the last user id who
has applied overrides to the CWA document.

Valid values from “0” to “10”.

Permit Number

Protected field. Populated from the corresponding field on the CW Header
Component upon loading a CW XML file.

CW Run Status

Protected field (CVL). Initially set to O upon loading a CW XML file. This will be a
CVL with the following valid values:

e Pending department certification
e Pending central office certification
e Pending CWA generation

e Pending Check/EFT Generation
e Pending 1099 Posting

e Processing completed

CW File Includes EFT

Protected field. Field indicates whether or not a CW file includes EFT payments.
Initially set to default value upon loading a CW XML file. Field will be updated by
CW Check/EFT Generation process.
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Field Name Description
CW File Includes Protected field (CVL). Field indicates whether or not a CW file includes Check
Check/Remittance and/or EFT Payments with Remittance Advice information. Initially set to default

Advice (EFT)

value upon loading a CW XML file. Field will be updated by CW Check/EFT
Generation process. Valid values are:

e No Checks or Remittance

e Only Checks

¢ Only Remittance Advice

e Both Checks and Remittance Advice

CWA Generated

Protected field. Field indicates if a CWA document was created for a CW file.
Initially set to default value upon loading a CW XML file. Then, the field will be
updated when a CWA document is generated for the CW file by the CWA/CWI
Generation process.

CWA Document Final

Protected field. Field initially set to default value upon loading a CW XML file.
Then, the field will be updated when the generated CWA document is processed to
Final status.

Load Date/Time Stamp

Protected field. Field initially set to default value upon loading a CW XML file. The
field will be updated with the application server date/time stamp when the record is
loaded to the table.

Load User ID

Protected field. Field initially set to default value upon loading a CW XML file. The
user-id of department user who loads a CW record on this table.

Department Certification
Date/ Time Stamp

Protected field. Field initially set to default value upon loading a CW XML file. The
field will be updated with the application server date/time stamp when the
department certification is applied.

Department Certification
User ID

Protected field. Field initially set to default value upon loading a CW XML file. The
user-id of department user who certifies a CW file on this table.

Central Certification
Date/ Time Stamp

Protected field. Field initially set to default value upon loading a CW XML file. The
field will be updated with the application server date/time stamp when the central
certification is applied.

Central Certification
User ID

Protected field. Field initially set to default value upon loading a CW XML file. The
user-id of central user who certifies CW record on this table.

Pre-Edit Processing
Date/Time Stamp

Protected field. Field initially set to default value upon loading a CW XML file. The
field will be updated with the application server date/time stamp when the CW Pre-
Edit process is executed against the record. Field will be updated each time the CW
Pre-Edit batch process runs.

Pre-Edit Processing
User ID

Protected field. Field initially set to default value upon loading a CW XML file. The
user-id of the user who processes the CW Pre-Edit batch job. Field will be updated
each time the CW Pre-Edit batch process runs.

Pre-Edit Successful

Protected field. Field initially set to default value upon loading a CW XML file. The
field will be updated by the CW Pre-Edit batch process to ‘Yes' if the file passes all
validations.

CWA Document
Processing Date/Time
Stamp

Protected field. Field initially set to default value upon loading a CW XML file. The
field will be updated with the application server date/time stamp when the CWA
document generated for this CW file is processed.

CWA Document
Processing User ID

Protected field. Field initially set to default value upon loading a CW XML file. The
user-id of the user who processes associated CWA document.

)
5 calIams

210f 177




eMARS 1002 Centralized Check Writer

Field Name

Description

CWA Generation
Date/Time Stamp

Protected field. Field initially set to default value upon loading a CW XML file. The
field will be updated with the application server date/time stamp when the CWA
Generation process is executed against the record.

CWA Generation User
ID

Protected field. Field initially set to default value upon loading a CW XML file. The
user-id of the user who processes the CW CWA Generation batch job.

CW Intercept Status

Protected field. Field initially set to 0 upload loading a CW XML File. The system
shall provide a field to record whether a payment within the CW File record has
been intercepted. If a payment was not intercepted by the CWA Generation
process, the process will set the field will be set to 'Not Applicable'. If a payment
was intercepted, the field will be set to 'Pending generation’. Subsequent execution
of the CWI Generation and submission of all the generated CW1's will result in the
CW Intercept Status being set to 'Generated' and 'Processing completed’,
respectively. Possible values are:

e <blank>

¢ Not applicable

e Pending generation

e Generated

e Processing completed

CWI Generation
Date/Time Stamp

Protected field. Field initially set to default value upon loading a CW XML file. The
field will be updated with the application server date/time stamp when the CWI
Generation process is executed against the record.

CW!I Generation User ID

Protected field. Field initially set to default value upon loading a CW XML file. The
user-id of the user who processes the CW CWI Generation batch job.

Check/EFT Generation
Date/Time Stamp

Protected field. Field initially set to default value upon loading a CW XML file. The
field will be updated with the application server date/time stamp when the CW
Check/EFT Generation process is executed against the record.

Check/EFT Generation
User ID

Protected field. Field initially set to default value upon loading a CW XML file. The
user-id of the user who processes the CW Check/EFT Generation batch job.

1099 Posting Date/Time
Stamp

Protected field. Field initially set to default value upon loading a CW XML file. The
field will be updated with the application server date/time stamp when the CW 1099
Posting process is executed against the record.

1099 Posting User ID

Protected field. Field initially set to default value upon loading a CW XML file. The
user-id of the user who processes the CW 1099 Posting batch job.

Check Printing
Date/Time Stamp

Protected field. Field initially set to default value upon loading a CW XML file. The
field will be updated with the application server date/time stamp when the CW
Check/RA XML Generation process is executed against the record. Field will be
updated when printing/re-printing the CW Check/RA XML files.

Check Printing User ID

Protected field. Field initially set to default value upon loading a CW XML file. The
user-id of the user who processes the CW Check/RA XML Generation batch job.
Field will be updated when printing/re-printing the CW Check/RA XML files.

ACH File Generation
Date/Time Stamp

Protected field. Field initially set to default value upon loading a CW XML file. The

field will be updated with the application server date/time stamp when the CW ACH

XML Generation process is executed against the record. Field will be updated when
generating/re-generating the CW ACH XML files.
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Field Name

Description

ACH File Generation
User ID

Protected field. Field initially set to default value upon loading a CW XML file. The
user-id of the user who processes the CW ACH XML Generation batch job. Field
will be updated when generating/re-generating the CW ACH XML files.

Processing Date

Protected field. Field initially set to default value upon loading a CW XML file. The
field shall be updated with the Application Date (Application Control) when the
associated CWA document has been successfully submitted.

EFT Effective Date

Protected field. Field initially set to default value upon loading a CW XML file. Field
will be populated by the CW Check/EFT Generation batch process based on the
Payment Date and Number of Lag Days on this table. This date will be needed
when generating ACH files.

Total Intercept Amount

Protected field. Field initially set to default value upon loading a CW XML file. If
applicable, will be updated during the CW CWA/CWI Generation batch process. It
must match the sum of intercepted amounts for all payment lines.

Payer Contact Name

Protected field. Inferred from the Contact table based on the Contact Code.

Payer Contact Address
1

Protected field. Inferred from the Contact table based on the Contact Code.

Payer Contact Address
2

Protected field. Inferred from the Contact table based on the Contact Code.

Payer Contact Address Protected field. Inferred from the Contact table based on the Contact Code
3
Payer Contact City Protected field. Inferred from the Contact table based on the Contact Code.

Payer Contact State

Protected field. Inferred from the Contact table based on the Contact Code.

Payer Contact Zip

Protected field. Inferred from the Contact table based on the Contact Code.

Payer Contact Country

Protected field. Inferred from the Contact table based on the Contact Code.

Payer Contact Email
Address

Protected field. Inferred from the Contact table based on the Contact Code.

Payer Contact Phone
Number

Protected field. Inferred from the Contact table based on the Contact Code.

Payer Contact Phone
Extension

Protected field. Inferred from the Contact table based on the Contact Code.

Payer Contact Fax
Number

Protected field. Inferred from the Contact table based on the Contact Code.

Department Name

Protected field. Inferred from the Department table based on the Department
Code.

Unit Name

Protected field. Inferred from the Unit table based on the Paying Dept Code.
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CW Accounting (CWACTGQG)

The accounting table is used to record information from the accounting records of each Check Writer
file. Records on this table are inserted and updated by the system, and all fields are protected from
user updates. The table is used for online inquiry of the accounting distributions of the payments and
the total amount being paid out from each accounting distribution. The page includes links to the Check
Writer Header, Check Writer Payment and Check Writer Vendor Intercept tables.

If there are multiple accounting lines in a Check Writer file, then payments are paid proportionally out of
all the accounting lines based on the accounting line’s percentage of the total file amount.

Accounting Templates and department will be required elements on check writer files in KY. The
accounting elements (Fund, Object, Function, etc.) associated with the Accounting Template will not be
inferred onto the CW Accounting table until the CWA document is submitted to final.

Check Writer Accounting (CWACTG) Table

A-A DVAANT‘ALG E Home Personalize Help Accessibility Lo-gout

Wielcome, J Pi ment  Budget Accounting

» Messzage Center
ML) Check Writer Accounting
ane Search

Documert Catalog
infodovartane

» History

» Favorites

hlenu

Department | Unit | Check Writer File ID | Line Humber | Procegsing Date | Line Amount | Intercepted Amount
v Tag UMIT WOO0000G074000 1 975293 0.0n
» Administration Tag UMIT 00000074000 2 T233.59 o.0o

First Prev Mext Last

Seach #B
—wiGeneral Info
Cepartment: 758 Budget Fy':
Unit: UNIT Fiscal Year:
Period :

Check Writer File ID: W0O00006074000
Line Mumber: 1
Line Amount: 9752.95
Intercepted Arnount: 0.00
FPercentage of Total Amount: 5742

Processing Date :

Event Type : CADM
Accounting Template D : GT5802

~¥Fund Accounting
Fund: Ohject: Dept Ohject:
Sub Fund Sub Ohject:  Dept Revenue
Department : 758 Revenue ;
Unit: Sub Revenue :
Sub Unit: BEA
Appr Unit : Sub BSA:

~*hetail Accounting

Location : Reporing : Prograrm :
Sub Location:  Sub Repoting : Phase:
Artivity Task: Program Period ;
Sub Activity Sub Task:
Function : Task Order:

Sub Function

Top
CheckWiriter Header Check Wiriter Payment Ched ifriter Wendor Intercept

0l | B

]
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Field Name Description

Department Required. Key field. Protected field. Field populated from the corresponding field
on the CW Header Component upon loading a CW XML file.

Unit Protected field. Field populated from the corresponding field on the CW Header

Component upon loading a CW XML file.

Check Writer File ID

Required. Key field. Protected field. Field populated from the corresponding field
on the CW Header Component upon loading a CW XML file.

Line Number Required. Key field. Protected field. Field populated from the corresponding field
on the CW Header Component upon loading a CW XML file.
Line Amount Protected field. Field populated from the corresponding field on the CW

Accounting Component upon loading a CW file.

Intercepted Amount

Protected field. Field will be updated during the CW CWA Generation process. It
must match the sum of intercepted amounts for all payment lines.

Percentage of Total
Amount

Protected field. Field will be calculated by the CW Pre-Edit process. Value will be
calculated by dividing the Accounting Line Amount by the Total Payment Amount on
the CW Header table.

Budget Fiscal Year

Protected field. Field initially populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, field value on CWA document created by CW CWA Generation process will
be populated based on the Application Control Date when CWA document is
submitted. The format is CCYY.

Fiscal Year

Protected field. Field initially populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, field value on CWA document created by CW CWA/CWI Generation
process will be populated based on the Application Control Date when CWA
document is submitted. The format is CCYY.

Period

Protected field. Field initially populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, field value on CWA document created by CW CWA/CWI Generation
process will be populated based on the Application Control Date when CWA
document is submitted.

Event Type

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

Accounting Template ID

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

Fund

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Sub Fund

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Department

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.
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Field Name Description

Unit Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.
If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Sub Unit Protected field. Field populated from the corresponding field on the CW

Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Appropriation Unit

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Object Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.
If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Sub Object Protected field. Field populated from the corresponding field on the CW

Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Revenue Source

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Sub Revenue Source

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Department Object

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Department Revenue
Source

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Activity

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Sub Activity

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.
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Field Name

Description

Function

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Sub Function

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Balance Sheet Account
(BSA)

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Sub Balance Sheet
Account (BSA)

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Reporting

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Sub Reporting

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Location

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Sub Location

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Task

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Sub Task

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Task Order

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.
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Field Name Description

Program Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.
If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Phase Protected field. Field populated from the corresponding field on the CW

Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Program Period

Protected field. Field populated from the corresponding field on the CW
Accounting Component upon loading a CW file.

If blank, the field will be populated from the CW CWA Generation process prior to
the creation of the CWA XML file.

Processing Date

Protected field. Field is inferred from the associated header record on CW Header.
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CW Payment (CWPYMT)

The payment table is used for online of payment records in each Check Writer file and contains
information needed to produce a Check or EFT. A payment record includes information such as vendor
code, vendor name, vendor address, payment amount, Taxpayer Identification information, check
number, payment code (check or EFT), and ACH information for EFT payments. Records on this table
are inserted and updated by the System. No fields are available for update by users.

The page includes links to the Check Writer Header and Check Writer Accounting, Check Writer
Vendor Intercept and Check Writer ACH Addendum tables.

Check Writer Payment (CWPYMT) Table: General Information and Vendor Information

!A DVAN T‘AGE Home Personalize Help Accessibility Logout

Procurement  Bucloet A=t i

» Message Center
Sy Check Writer Payment
ane Search
Document Catalog

hlenu

infodcvantane

» History Department Check Writer File ID | Line Humber | WYendor Customer | Payment Amount
[ ———" a8 UMIT 00006074000 11 ZIMISCPART 24551
» Administration 758 UMIT WOO000060F4000 12 ZIMISCPART 148975
Tag UMIT WoO0000&6074000 13 WC000oi 00022 164211
Tas UMIT 000006074000 14 %C0000100023 360,00
v 755 UKIT 4000006074000 15 %CO000100024 Q09.59
First Prev West Last
Search b
~wGeneral Info
Department: 758 Fayment Code : CE
Unit- UNIT CheckEFT Mumber :
Check iniriter File 1D : W00000G07 4000 FEH U GBI
. Intercept Amount © 0.00
s Number. il ket Payment Amount : 909 59
Tatal Murmber of Intercept Lines : 0 EFT Effective Date -
Payment Date : 03M&72008 Delivery Point :
Frocessing Date :
Comments
~¥Wendor Information
Wendor Customer: VC0000100024  Address Code @ ADOO1
Street 1 : 735 Vine 5t
Legal Mame . Emily Hancock Sireet 2 : Apt 221
Alias/iDBA ity Frankfort
Taspayer 10 Mumber : StatelProvince | Ky
TIMN Type ZipiPostal Code © 40601
Wendor Contact 1D Country ; US
Email : County
Miscellaneous Wendor: [
Field Name Description
Department Required. Key field. Protected field. Field populated from the corresponding field

on the CW Header Component upon loading a CW XML file.

Unit Protected field. Field populated from the corresponding field on the CW Header
Component upon loading a CW XML file.
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Field Name

Description

Check Writer File ID

Required. Key field. Protected field. Field populated from the corresponding field
on the CW Header Component upon loading a CW XML file.

Line Number Required. Key field. Protected field. Field populated from the corresponding field
on the CW Payment Component upon loading a CW XML file.
Vendor/Customer Protected field. Field populated from the corresponding field on the CW Payment

Component upon loading a CW file.

Must be a valid code on the Vendor/Customer table (VCUST). Validation performed
by Pre-Edit process.

Taxpayer Identification
Number (TIN)

Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file.

If blank for non-miscellaneous vendors, Pre-Edit process will infer corresponding
field on VCUST for Vendor/Customer.

TIN Type Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file.
If blank for non-miscellaneous vendors, Pre-Edit process will infer corresponding
field on VCUST for Vendor/Customer.

Legal Name Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file.
If blank for non-miscellaneous vendors, Pre-Edit process will infer corresponding
field on VCUST for Vendor/Customer.

Alias/DBA Protected field. Field populated from the corresponding field on the CW Payment

Component upon loading a CW file.

If blank for non-miscellaneous vendors, Pre-Edit process will infer corresponding
field on VCUST for Vendor/Customer.

Vendor Contact ID

Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file.

Address Code

Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file.

If blank for non-miscellaneous vendors, Pre-Edit process will infer from active
default address of Address Type ‘Payment’ on VCUST for Vendor/Customer.

Street 1

Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file.

If blank for non-miscellaneous vendors, Pre-Edit process will infer from active
default address of Address Type ‘Payment’ on VCUST for Vendor/Customer.

Street 2

Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file.

If blank for non-miscellaneous vendors, Pre-Edit process will infer from active
default address of Address Type ‘Payment’ on VCUST for Vendor/Customer.

City

Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file.

If blank for non-miscellaneous vendors, Pre-Edit process will infer from active
default address of Address Type ‘Payment’ on VCUST for Vendor/Customer.
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Field Name

Description

State/Province

Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file.

If blank for non-miscellaneous vendors, Pre-Edit process will infer from active
default address of Address Type ‘Payment’ on VCUST for Vendor/Customer.

Zip Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file.
If blank for non-miscellaneous vendors, Pre-Edit process will infer from active
default address of Address Type ‘Payment’ on VCUST for Vendor/Customer.
Country Protected field. Field populated from the corresponding field on the CW Payment

Component upon loading a CW file.

If blank for non-miscellaneous vendors, Pre-Edit process will infer from active
default address of Address Type ‘Payment’ on VCUST for Vendor/Customer.

Delivery Point

Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file.

Payment Amount

Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file.

Comments

Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file.

Payment Code

Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file. Valid values are:

e CW —Check
e CE-EFT

Check/EFT Number

Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file.

For check payments, this field is the Check Number. If not pre-assigned, the check
number will be assigned from the Bank table based on the Bank Account Code on
the CW Header table.

For EFT payments, this field is the EFT Number, which will always be assigned
from the Bank table based on the Bank Account Code on the CW Header table.
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Check Writer Payment (CWPYMT) Table: ACH Information, Remittance Advice and Intercept Transfer Document

*ACH Information

ACH Transaction Code ; 22 ACH Receiving Individual Mame : EFT1
Total Mumber af ACH Addendum Lines ;1 Discretionary Data

=Hemittance Advice

=

Fayment Remittance Advice

[~

wintercept Transfer Document
CWI Docoment Code - CWI Document Processing DatefTime Stamp
CW Document Department CW Document Processing User D
Cil Document Linit
cw| Dacument 1D

Top
Chedh Wiriter Addendum CheddWiriter Header Chedk Wiriter Accounting Chedk Wiriter Wendor Intercept

Field Name Comments

ACH Transaction Code Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file.

For check payments, it will be always blank.

For EFT payments, it will be populated from the corresponding field on the CW
Payment Component upon loading a CW file.

ACH Receiving Protected field. Field populated from the corresponding field on the CW Payment
Company or Individual Component upon loading a CW file.
Name For check payments, it will be always blank.

For EFT payments, it will be populated from the corresponding field on the CW
Payment Component upon loading a CW file. It will include a unique payment
number assigned by submitting departments.

Discretionary Data Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file.

For check payments, it will be always blank.

For EFT payments, it will be populated from the corresponding field on the CW

Payment Component upon loading a CW file. It can include any code that is
significant to the submitting department.

Total Number of ACH Protected field. Field populated from the corresponding field on the CW Payment
Addendum Lines Component upon loading a CW file.

For check payments, it will be always 0.

For EFT payments, it will be populated from the corresponding field on the CW
Payment Component upon loading a CW file. It includes the Number of ACH
Addendum records associated with an EFT payment.

For the EFT Format CCD, valid values are 0 or 1.
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Field Name

Comments

Vendor Miscellaneous

Protected field. Field will be set to default value upon loading a CW file.
Field will be updated during the CW Pre-Edit process. Valid values are:
e Yes — (i.e. miscellaneous vendor), or
e No — (i.e. non-miscellaneous vendor)

Total Number of
Payment Intercept Lines

Protected field. Field will be set to default value upon loading a CW file.

If applicable, will be updated during the CW CWA Generation batch process. In this
case, it will include the number of Payment Intercept lines that are associated with
an EFT or Check payment on the CW Vendor Intercept table.

Intercept Amount

Protected field. Field will be set to default value upon loading a CW file.

If applicable, field will be updated during the CW CWA Generation batch process. In
this case, it must match the sum of intercept amounts for all associated payment
intercept lines.

Net Payment Amount

Protected field. Field will be set to default value upon loading a CW file.

If applicable, field will be updated during the CW CWA Generation batch process.
Field will be updated during the CW CWA Generation batch process by subtracting
Intercept Amount from Payment Amount.

Processing Date

Protected field. Field will be set to default value upon loading a CW file.

Then, field will be populated from associated record on the CW Header table when
CWA document generated by CWA Generation process is submitted to Final.

Payment Date

Protected field. Field will be set to default value upon loading a CW file.

Then, field will be populated from associated record on the CW Header table when
CWA document generated by CWA Generation process is submitted to Final

EFT Effective Date

Protected field. Field will be set to default value upon loading a CW file.

Then, field will be populated from associated record on the CW Header table when
running the CW Check/EFT Generation batch process.

Payment Remittance
Advice

Protected field. Field populated from the corresponding field on the CW Payment
Component upon loading a CW file.
Includes payment-related information provided by submitting department.

CWI Document Code

Protected field. Field will be set to default value upon loading a CW file.
Then, field may be populated upon the generating of the CWI document during the
CW CWI Generation batch process if the payment is subject to intercept.

CWI Document
Department

Protected field. Field will be set to default value upon loading a CW file.

Then, field may be populated upon the generating of the CWI document during the
CW CWI Generation batch process if the payment is subject to intercept.

CWI Document Unit

Protected field. Field will be set to default value upon loading a CW file.
Then, field may be populated upon the generating of the CWI document during the
CW CWI Generation batch process if the payment is subject to intercept.

CW!I Document ID

Protected field. Field will be set to default value upon loading a CW file.

en, field may be populated upon the generating of the CWI document during the
CW CWI Generation batch process if the payment is subject to intercept.

CWI Document
Processing Date/ Time
Stamp

Protected field. Field will be set to default value upon loading a CW file.
Then, if a payment is intercepted and its CWI document is generated, this field will
be updated upon processing associated CWI| document.

CWI Document
Processing User ID

Protected field. Field will be set to default value upon loading a CW file.

Then, if a payment is intercepted and its CWI document is generated, this field will
be updated upon processing associated CWI document.
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CW ACH Addendum (CWADNM)

The addendum table is used for online inquiry of ACH Addendum records associated with some EFT
payments. Addendum records contain payment-related information (e.g. purchase order number,
invoice number, invoice date) for electronic payments. Records on this table are inserted and updated
by the System. No fields are available for update by users.

The page includes links to the Check Writer Header and Check Writer Payment tables.

Check Writer ACH Addendum (CWADNM) Table

23 AMS Advantage - Microsoft Internet Explorer B (=]}

A,A D“ANT‘AG E Home Personalize Help Accessibility Logout

Procurement Budget Accourts Receivable Accournts Pavable

Cost Accounting

» Message Center
MLl Check Writer ACH Addendum
age Search
Document Catalog hdenu
infoddvantace

Department | Unit | Check Writer File ID | Payment Line Humber | ACH Addendum Sequence Humber

FaeneE v 758 UNIT 4000006074000 15 1
» Administration First Prev Hext Last
Seach  $k
~wiGeneral Info
Department : 758 Yendor Custamer : YCO000100024
Unit: LIMNIT Legal Marme

CheckWriter File |0 : ¥W000006074000
Fayment Line Mumber: 148
ACH Addendum Sequence Mumber: 1

RMT* W61 122336"009.59 |

ACH Payment Related Information DTHITI0F D41 2254

Top
Cheddiriter Header CheddWriter Payment

|&] Done l_l_’_|0 Internet v
;jstart”J e 1003 D...| |Otnbox - Mic... | yCipty Doc... | - Decent cw...| E1ams Adva... |[[E7aMs Adva... Eonddh 2 W 0 = HE L OIS 1024w
Field Name Description

Department Required. Key field. Protected field. Field populated from the corresponding field

on the CW Header Component upon loading a CW XML file.

Unit Protected field. Field populated from the corresponding field on the CW Header
Component upon loading a CW XML file.
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Field Name

Description

Check Writer File ID

Required. Key field. Protected field. Field populated from the corresponding field
on the CW Header Component upon loading a CW XML file.

Payment Line Number

Required. Key field. Protected field. Field populated from the corresponding field
on the CW Payment Component upon loading a CW XML file.

ACH Addendum
Sequence Line Number

Required. Key field. Protected field. Field populated from the corresponding field
on the CW ACH Addendum Component upon loading a CW XML file.

Vendor/Customer Protected field. Field populated from the corresponding field on the CW Payment
line associated with the ACH Addendum upon loading a CW XML file.
Legal Name Protected field. Field populated from the corresponding field on the CW Payment

line associated with the ACH Addendum upon loading a CW XML file.

ACH Payment Related
Information

Protected field. Field populated from the corresponding field on the CW ACH
Addendum Component upon loading a CW file. Payment-related information
provided by submitting department.
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CW Vendor Intercept (CWVINCT)

The Check Writer Vendor Intercept table is used for online inquiry of Check Writer payment intercept
information. This includes payee information, claim information, and claim contact information. Records
on this table are inserted and updated by the System. No fields are available for update by users. The
page includes links to the Check Writer Header, Check Writer Payment, and Check Writer ACH
Addendum tables.

Debt records inserted into this table are not provided by departments on the CW XML input file. These
records are generated by the Check Writer CWA Generation batch process when payments for vendors
with outstanding debts are intercepted.

The number of records on this table for an intercepted payment will be based on the number of times
the payment is intercepted and the number of accounting lines associated with the payment. Each time
the payment is intercepted the intercepted amount will be proportionally applied to the associated
accounting lines and a record will be inserted on the CW Vendor Intercept table for each accounting
line. For example, if the payment is intercepted once and the file has 3 accounting lines, then there will
be 3 records inserted into CWVINCT. If the payment is intercepted twice, and the file has 3 accounting
lines, then there will be 6 records inserted into CWVINCT.
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Check Writer Vendor Intercept (CWVINCT) Table

V‘ANT‘A‘G E Home Personalize Help Accessibility Logout

Accounts Payable  Procurement  Budgeting  Accounts

UAT Environment - FIH
U R T Check Writer Vendor Intercept

- Search

hlenu

Pane Search

Document Catalog

PRy —— Department Check Writer File ID | Payment Line Humber | Intercept Line Humber | Yendor Customer | Intercept Amount

, History v 758 UNIT 00000607 4004 13 1 M, 14355
» Favorites Tag UMIT WOO0000E074004 13 2 P 106.45
» Administration 755 LMIT 000006074004 13 3R 2671
Ta8 UMIT WO00006074004 13 4 P .29

First Frev Mext Last

Search  §k
~wGeneral Info
Department : 758 Wendor Custormer : BiA
Unit : LMIT Legal Mame : CHRIS GO0k,
Check Writer File ID : WOOO00G074004 TIM 4012393935
Fayment Line Mumber: 13 TIM Type © 2
Intercept Line Mumber ;1 Intercept Priarity ;. 20
Accounting Line Mumber ;1 Fayment Code @ CWW
Intercept Amount : 143.55 Check/EFT Mumber:
Entity : 075 Intercept Date © 39706
Kentucky Higher Education Assistance
Authority
Deht Type : 002
KHEAR

~¥Receivable Document
Receivable Document Code : MIA Receivable Document (D ; MIA

Receivahle Document Departrment : BiA Receivable Vendor Line : 0
Receivahle Document Unit : BiA Receivable Accounting Line - 0
Billing Profile : AR Dept: ALL
AR Unit - ALL
~wintercept Contact
Claim Contact Mame : Alison Simms Claim Contact Phone : G02-334-6456

Claim Contact Email : ashleyjones@ky.aov  Claim Contact Phone Extension
Claim Contact Fax:

‘I a y | _'I
Field Name Description
Department Required. Key field. Protected field. Field populated from the corresponding field
on the CW Payment record by the CWA Generation process.
Unit Protected field. Field populated from the corresponding field on the CW Payment
record by the CWA Generation process.
Check Writer File ID Required. Key field. Protected field. Field populated from the corresponding field

on the CW Payment record by the CWA Generation process.

Payment Line Number Required. Key field. Protected field. Field populated from the corresponding field
on the CW Payment record by the CWA Generation process.

Intercept Line Number Required. Key field. Protected field. Unique number generated sequentially within
a Department/CW File ID/Payment Line Number on insert. Number is generated by
CWA Generation process.
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Field Name

Description

Accounting Line Number

Required. Key field. Protected field. Field populated from the corresponding field
on the CW Accounting record by the CWA Generation process.

Vendor Customer

Protected field. Field populated from the corresponding field on the CW Payment
record by the CWA Generation process.

Legal Name Protected field. Field populated from the corresponding field on the CW Payment
record by the CWA Generation process.

TIN Protected field. Field populated from the corresponding field on the CW Payment
record by the CWA Generation process.

TIN Type Protected field. Field populated from the corresponding field on the CW Payment
record by the CWA Generation process.

Payment Code Protected field. Field populated from the corresponding field on the CW Payment

record by the CWA Generation process.

Check/EFT Number

Protected field. Field populated from the corresponding field on the CW Payment
record by the CWA Generation process.

Intercept Amount

Protected field. Field populated from the corresponding field on the CW Payment
record by the CWA Generation process

Intercept Date

Protected field. Field populated from the corresponding field on the CW Payment
record by the CWA Generation process.

Entity Protected field. Field populated from the corresponding field on the Intercept
Request (INTR) table by the CWA Generation process.
Debt Type Protected field. Field populated from the corresponding field on the Intercept

Request (INTR) table by the CWA Generation process.

Receivable Document
Code

Protected field. Field populated from the corresponding field on the Intercept
Request (INTR) table for internal debts by the CWA Generation process.

Receivable Document
Department Code

Protected field. Field populated from the corresponding field on the Intercept
Request (INTR) table for internal debts by the CWA Generation process.

Receivable Document
Unit

Protected field. Field populated from the corresponding field on the Intercept
Request (INTR) table for internal debts by the CWA Generation process.

Receivable Document ID

Protected field. Field populated from the corresponding field on the Intercept
Request (INTR) table for internal debts by the CWA Generation process.

Receivable Accounting
Line

Protected field. Field populated from the corresponding field on the Intercept
Request (INTR) table for internal debts by the CWA Generation process.

Receivable Vendor Line

Protected field. Field populated from the corresponding field on the Intercept
Request (INTR) table for internal debts by the CWA Generation process.

Claim Contact Name

Protected field. Field populated from the corresponding field on the Claim Contact
on Intercept Request (INTR) table for internal debts by the CWA Generation
process.

Claim Contact E-mail
Address

Protected field. Field populated from the corresponding field on the Claim Contact
on Intercept Request (INTR) table for internal debts by the CWA Generation
process.

Claim Contact Phone
Number

Protected field. Field populated from the corresponding field on the Claim Contact
on Intercept Request (INTR) table for internal debts by the CWA Generation
process.

Claim Contact Phone

Protected field. Field populated from the corresponding field on the Claim Contact
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Field Name

Description

Extension

on Intercept Request (INTR) table for internal debts by the CWA Generation
process.

Claim Contact Fax
Number

Protected field. Field populated from the corresponding field on the Claim Contact
on Intercept Request (INTR) table for internal debts by the CWA Generation
process.

Billing Profile

Protected field. Field populated from the corresponding field on the Intercept
Request (INTR) table for internal debts by the CWA Generation process.

Intercept Priority

Protected field. Field populated from the corresponding field on the Intercept
Request (INTR) table for internal debts by the CWA Generation process.

Entity Name Protected field. Field populated from the corresponding field on the Entity table for
the Entity specified on the Intercept Request (INTR) table by the CWA Generation
process.

Debt Name Protected field. Field populated from the corresponding field on the Debt Type
table for the Debt Type specified on the Intercept Request (INTR) table by the CWA
Generation process.

AR Dept Protected field. Field populated from the corresponding field on the Intercept
Request (INTR) table by the CWA Generation process.

AR Unit Protected field. Field populated from the corresponding field on the Intercept
Request (INTR) table by the CWA Generation process.

&
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3 — Check Writer Jobs (Processes)

Check Writer Table Load Chain

The CW Table Load Chain will be run by department users to load the Check Writer file information to
the system. The Table Load Chain parses the Check Writer XML files received from departments and
loads the parsed data into the respective CW tables. Only data type validation is performed by this
process. There are 2 jobs that comprise the Table Load chain:

1. CW Header Load — parses the XML file and loads the CWHDR table
2. CW Component Load — loads the CWACTG, CWPYMT, and CWADNM tables

The XML file name must be specified in the job parameters in order to be loaded. One or multiple files
can be loaded at the same time. If multiple files are to be loaded, then the file names must be
separated by a comma (e.g. CW123.xml,CW456.xmI,CW789.xml). Note: The .xml extension is listed
and there are NO spaces between the commas and the file names.

Check Writer Pre-Edit Chain

The CW Pre-Edit chain will be run by both Department and Central users to validate the Check Writer
file information. The Pre-Edit Chain performs validation for all information provided in the Check Writer
files. While payment and other non-accounting information can be validated by referencing tables with
related information, accounting information and cash/budgets must be validated using document edits.
The Pre-Edit chain will create and validate a CWE document to reveal these types of errors. The CWE
is identical to the CWA document that will later be created to record the accounting impacts of the CW
file. There are 5 jobs that comprise the Pre-Edit chain:

1. Inferences and Validations — infer and validate all non-accounting data on the CWHDR and
CWPYMT tables. This job also creates the Non-Accounting Error report.

2. Accounting Document XML Generation — generate the XML to create the CW Pre-Edit (CWE)
document to validate the accounting information on the file.

3. Load & Validate — load the CWE document and performs a validate action.

4. Generate Accounting Report — generate the Accounting Error report based on errors retrieved
from the CWE document in the previous step.

5. Discard — discard the CWE document.

CW files with a CW Run Status of ‘Pending Department Certification’ or ‘Pending Central Certification’
can be processed by the Pre-Edit Chain. CW files can only be processed one at a time and must be
specified in the job parameters.

Check Writer Clean-Up

The CW Clean-Up process allows department users to delete all information loaded into the CW tables
from Check Writer input file(s) that failed the CW Pre-Edit process. By deleting the failed file
information, the department may correct the information, re-send and re-process the corrected CW
input file. Since Clean-Up may only be run on files that have a status of ‘Pending Department
Certification’, if the Pre-Edit fails when run by a central user, and the error can not be fixed by making
on-line changes, then the file will have to be un-certified by the department before Clean-Up can be
run.
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CW files with a CW Run Status of ‘Pending Department Certification’ can be processed by the Clean-
up job. This job can be run for single files, for multiple files, or for an entire department.

The remaining jobs will only be run by Central Users.

Check Writer CWA Generation

CW files with a CW Run Status of ‘Pending CWA Generation’ and that do not have the CWA Generated
flag checked, can be processed by the CWA Generation job. CW files can be processed one at a time
by specifying the Department, Unit, and CW file ID in the job parameters, or process multiple files at
one time by specifying only the Department and Unit.

The CWA Generation process creates the CW Accounting (CWA) document to post the accounting
lines to appropriate journals. There will be 1 accounting line on the CWA document for each accounting
line on the CWACTG table for a given file. If the Bypass Vendor Intercept field on CWHDR is set to ‘Do
Not Bypass’, then the file will go through intercept processing. If the Bypass Vendor Intercept field is set
to ‘Bypass’, then the file will not go through intercept processing.

If any payments are intercepted, the intercepted amount is distributed proportionally among all
accounting lines. An additional accounting line will be added to the CWA document to reflect the
amount of the intercept per accounting line. There will be one intercept accounting line for each
accounting line on the CWA.

Intercepted payment information will be posted to the CWVINCT table for later use in generation of CW
Intercept Transfer (CWI) documents by the CWI Generation process. Additionally, the corresponding
record on the Intercept Request (INTR) table is updated with the Intercepted amount.

Check Writer CWI Generation

CW files with a CW Intercept Status of ‘Pending Generation’ and the CWA Document Final flag
checked can be processed by the CWI Generation job. CW files can be processed one at a time by
specifying the Department, Unit, and CW file ID in the job parameters, or process multiple files at one
time by specifying only the Department and Unit.

The CWI Generation process creates and submits CWI documents to transfer the intercepted funds to
the claiming department. The CWI document information is generated from the CW Vendor Intercept
(CWVINCT) table. The corresponding record on the Intercept Request (INTR) table is updated with the
Transferred amount. Additionally, the CWPYMT table is updated with the CWI document information.

Check Writer Check/EFT Generation

CW files with a CW Run Status of ‘Pending Check/EFT Generation’ can be processed by the
Check/EFT Generation job. This process posts all generated CW checks and EFT’s to the Check
Reconciliation (CHREC) table or to Paid Checks (PDCHK) if the net payment amount is $0 (excluding
prenotes).

If the CW file did not have pre-assigned check numbers, then this process assigns check numbers to
checks and EFT tracking numbers based on the Bank Account specified on the file. The check/EFT
numbers get updated for each payment on the CWPYMT table and the starting and ending check
numbers get updated for the file on the CWHDR table.
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If the CW file did include pre-assigned check numbers, then the process updates the ‘All Checks Used’
flag, Date/Time Stamp, and User ID on the Pre-Assigned Check Number table.

Check Writer 1099 Posting

CW files with a CW Run Status of ‘Pending 1099 Posting’ can be processed by the 1099 Posting job.
The 1099 Posting process posts accounting entries to the 1099 Journal for CW payments with 1099
reportable chart of account elements. The entries will be posted to the 1099 Journal with a document
code of ‘CWP’. The posting code used for 1099 processing will only update the 1099 Journal.

This process updates the 1099 Reporting Information (1099l) table for miscellaneous vendors when the
TIN/TIN Type combination is not associated with a vendor on VCUST. A new record will be inserted for
miscellaneous vendors if the TIN/TIN Type combination does not exist on 1099I.

Check Writer Stale Escheat

The Stale Escheat batch process selects all records on the Check Reconciliation (CHREC) table with a
status of Disbursed and with a Check/EFT Issue Date that is on or before the current date minus the
number of days a disbursement can be unredeemed as defined by the Escheat Days from SOPT (365).

The CW Stale Escheat process cancels outstanding checks that are over a year old. CW Check
Cancellation (CWC) documents are created to post journal accounting entries for escheated checks by
re-depositing the funds back into the accounts they were issued from. Note: The baseline Stale
Escheat batch process has been modified to exclude CW payments from its selection criteria.

Check Writer Check/Remittance Advice XML Generation and Conversion

CW files with a Check Printing Status of ‘Ready for Original Printing’ or ‘Ready for Re-Printing’ can be
processed by the Check/RA XML Generation and Conversion chain. CW files can be processed one at
a time by specifying the Department, Unit, and CW file ID in the job parameters, or process multiple
files at one time by specifying only the Department and Unit.

The first job (XML Generation) creates check and remittance advice (RA) XML files that include the
information required to support printing checks or remittance advice.

The second job (XML Conversion) generates check and remittance advice fixed-length files from the
XML files with only the information required to support the printing and formatting processes that will be
used by Treasury.

If a CW file does not contain checks or RA, the corresponding XML and fixed-length files will not exist
and a message will appear in the job log.

Check Writer ACH XML Generation and Formatting

CW files with an ACH File Generation Status of ‘Ready for Original Generation’ or ‘Ready for Re-
Generation’ can be processed by the ACH XML Generation and Formatting chain. CW files can be
processed one at a time by specifying the Department, Unit, and CW file ID in the job parameters, or
process multiple files at one time by specifying only the Department and Unit.

The first job (ACH XML Generation) creates an ACH XML file that includes the information required to
construct actual ACH files with the CCD format.
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The second job (ACH Formatting) generates a formatted ACH flat file that follows the NACHA rules to
electronically deposit CW EFT payments.

Note: These jobs create files for CCD, CTX and PPD formats, but KY only uses CCD.

Check Writer Reqister

CW files with a CW Run Status of ‘Pending 1099 Posting’ or ‘Processing Complete’ can be processed
by the Register report. CW files can be processed one at a time by specifying the Department, Unit,
and CW file ID in the job parameters, or process multiple files at one time by specifying only the
Department and Unit.

The CW Register process produces a register report for disbursed CW check and EFT payments for
the CW file(s) processed.

Check Writer Archive

CW files with a CW Run Status of ‘Processing Complete’ with no outstanding payments (i.e. all
payments in the file have either been paid or escheated) can be processed by the Archive job. CW files
can be processed one at a time by specifying the Department, Unit, and CW file ID in the job
parameters, or process multiple files at one time by specifying only the Department and Unit. The
Number of Days for Archive parameter must also be specified.

The CW Archive process deletes records from the Check Writer tables (CWHDR, CWACTG,
CWPYMT, CWADNM, CWVINCT, and CWCHK) for CW files that meet the criteria. The process also
provides the capability to restore records back to the corresponding Check Writer tables.

New Year Table Initialization (NYTI) Batch Process

The baseline NYTI batch process has the main function of taking records as they exist in the Base Year
and copying them, changing the year value to the New Year parameter when run in the populate mode.
The new table Check Writer Options, which is keyed by Fiscal Year, has been added to the NYTI
process to roll over its record from one year to another and optionally delete exported record.
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4 — Check Writer Documents

Overview

eMARS uses documents to record financial information and administrative events into the system.
Documents collect information into a single form, designed to ease data entry and to consolidate
pertinent information for approval and query purposes. eMARS identifies each document within its
system using a combination of its document Code, document Dept code, document ID and document
Version number. All Check Writer documents are generated by the system when Check Writer jobs are
run. Check Writer documents include:

e Check Writer Pre-Edit (CWE)

e Check Writer Accounting (CWA)

e Check Writer Pre-Edit (CWE)

e Check Writer Intercept Transfer (CWI)

e Check Writer Check Cancellation (CWC)

Check Writer Pre-Edit (CWE)

The CWE document is used to validate accounting lines during the Pre-Edit chain job. It is created so
that accounting and cash/budget errors can be retrieved and written to the Accounting Error report. The
CWE is created, validated and discarded as part of the Pre-Edit chain job; therefore, you will not see
these documents on the Document Catalog. These documents are copies of the CWA document.
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Check Writer Accounting (CWA)

The CWA document is used to post accounting lines to the respective eMARS journals for Check Writer
payments. If applicable, the CWA will also post entries for payments that have been intercepted. The
document is configured so that it can only be created through an offline process. The CW Accounting
Generation Chain creates a single CW Accounting document for each selected CW File ID within a
department. Once a CW Accounting document has been loaded into the Document Catalog, the draft
document cannot be discarded. In addition, if a CW Accounting document has been submitted to Final,
it cannot be cancelled or modified. Correcting or modifying the accounting effects of a CW Accounting
document must be performed using eMARS journal voucher documents.

Check Writer Accounting (CWA) Document: Header

, I\‘\\ [A DVANT‘AGE - = Personalize Help Accessibility Logout

Procurement  Budgeting  Acco

Document View CWA - 079- 0000002- 1- Hew- Final
~ Header 7
I o — Action Manu
General Information u"
Document Information &b

Ancounting
Posting

rwGeneral Information

Document Comments ;I
Documnent History Document Mame Ll
Document Reference
Future Triggering Recard Date : [11/04/2006
Budget FY IQDDB
Fiscal Year: I2DDE
Period : I?
T ACCOUNTING, 2 CHECK =l
DocumentDESEroton o\ yMENT, 1 EFT PAYMENT <

Actual Amount : $10,000.00
Cloged Amount : $0.00
Closed Date :

r*Document Informati
Created By : jdearborn
Created On: 01/04/2006
Modified By : jdearborn
Modified On : 010472006

Top
[ e Y Pt Y CooyFoward J  Close ]
Meny
|&] Done l_l_’_|0 Internet v
;jstart”J BHCH 1002 Centralize. . | 3Gy Documentsi... | &7ams advantage - mi...| &3ams advantage - M... [ZdondL ) ¢ =B HE  s36am
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Check Writer Accounting (CWA) Document: Accounting

Personalize Help

i ement  Budgeting

floctiment CWA - 079- 0000002- 1- New- Final
Header 7
P Actian Manu
=+ Accounting ;J
g:::r;anlcl:zformatlon Accounting Line | Line Amount | Line Closed Amount | Event Type | Ref Doc Dept Code
Fund &ccourting 3% - 1 $10,000.00 $0.00 Cam
Detail Accounting Inzert Mew Line Insert Copied Line First Prev Go To Mewt Last
Posting

Document Comments
Document History sk

Document Reference ~wGeneral Information
Future Triggering
Event Type : |CAD1

Accounting Template | S

Budget Fy : |2006
Fizcal Year : |2006

Line Description

Line Cloged Amount : $0.00
Line Closed Date :

Line Amount ; |$1D,DDD.DD

| Period:l?
[

~*Reference

RefDoc DeptCode:I

Ref Doc Code I Refvendor Line : I

Ref Commadity Line : ID

RefDoc1d ;|

RefAccounting Line : I
Renype:IF'artiaI vl

r*Fund Accounting

Fund: W Department :
supFund:[T Unit
object:[EZ21 | Subunit:
subobject: [ Apprunit:
Revenue:l— BEA:
Sub Revenue : I— Sub BEA:

[o73 oBsA: |
Joer swossa: [
|— Deptopiect: [
I— DeptRevenue:l—
—

~*hetail Accounting

Lacation:
Sub Location :
Aty

Sub Activity
Function

Sub Function

WjWWWW

Sub Reporting :

Reponing:l hajor Program :

Prograrm :

I—
Phase:l—
I—

Frogram Period ;

Task:

Sub Task:

AR

Task Order :

Top

Menu
dl

[ e Y et Y copyfoward [ Ciose ]

Logout
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Check Writer Accounting (CWA) Document: Posting

Personalize Help Accessibility

ement

Budgeting

Documnent CWA - 079- 0000002- 1- New- Final
Header

Accounting

Function Debit Posting | Debit Posting Hame | Debit Amount
Credit Posting | Credit Posting Hame Credit Amount

General Information
Fund Accourting

Dmems - nonStandarg 0014 External CE $10,000.00
Document History Al Cash $10,000.00
Document Reference First Prev o To Hext Last
Future Triggering Accounting 1: >
sk
~wGeneral Information
Run Time/Date : 0170472006 Budget Fy: 2006
Record Date : 01/04/2006 Fiscal Year: 2006
Journal Fosting : Posted Feriod 7
Budget Posting : Posted FostPairlD @ A
Bank Account: G1 Line Amount: $10,000.00
BSA Type Indicator : FPosting Amount . $10,000.00

OBSA Type Indicator : Asset Closed Amount © |$D.DD

~*Fund Accounting

Fund: 0100 Cahinet: CB39 BSA:
Sub Fund : Department : 079 Sub BEA
Ohject: E321 Unit : LIMIT OBSA: 0110

Sub Ohject: Sub Unit Sub OBSA

Ohbject Category: 03 Appr Unit Dept Ohject:

Revenue Appr Category Dept Revenue :
Sub Revenue : Internal Fund :
Revenue Categony: Internal Sub Fund :

Internal Dept

—wDetail Accounting

Location : Reporting :  Major Frogram ;
Sub Location Sub Reporting : FProgram :
Ativity Task: FPhase:
Sub Activity Sub Task: Program Period
Function : CWF1 Task Order:  Funding Profile
Sub Function : Stage Profile :
Funding Priority :
Funding Ling
Top
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)
g cal dms 470f 177



Kenta
eMARS

eMARS 1002 Centralized Check Writer

Check Writer Intercept Transfer (CWI)

The CWI is used to post accounting lines to the respective eMARS journals for Check Writer payments
that have been intercepted. The document is configured so that it can only be created through an offline
process. The CW Intercept Document Generation Chain creates a single CW Intercept Transfer
document for each payment that was intercepted within the selected Department/CW File ID. Once a
CWI document has been submitted to Final, it cannot be cancelled or modified. Correcting or modifying
the accounting effects of a CW Intercept Transfer document must be performed using eMARS journal

voucher documents.

Check Writer Intercept Transfer (CWI) Document: Header

Personalize Accessibility  Logout

Home Help

Accourts Receivable  Accounts Pavable

Procurement  Budceting

CWW - 079- CWI01200600000000001- 1- Hew- Final

~ Header "
CooomEERa Action Men
General Information Lt J
1=t Party Information 1st Party
Extended Description &k

Document Information

Exchance Details ~wGeneral Information
| 2ndParty Accounting - Iniiiatur.IProviderISeIIer A

Posting Document Mame :
Delivery Date:l

Document Comments

Document History Record Date : [02/01/2008 =]

Document Reference
Future Triggering Budget Fy': 2005 additional Information ©

Fiscal Year: |2006 =
Period : |7

Document Description

(3

L lv]

Actual Amount: $275.92

~#1st Party Information

WendarCustarmer |CWDDDDDDDD2T wendor Contact 1D |pcuuz > |
Legal Marne : [Burlington Cleaners Frincipal Contact: 00
Alias/DEA I Phone : ISDQ-S?S-EEDE

Address Code IADDDQ Frone Exensian IBMS
Address Line 1 |2?DD Soap Strest Fax:l

Address Line 2 | ] Fax Extansion : |
Ernail Add | i ]
ity |Frankfort &l ress : [julie. doane@ky. gov

Web Address hitpir: I
State II—(entucky ‘l &

Zip I4DBm
Country IUS
County I

rwExtended Description

Extended Description :

- wDocument Information
Created By | jdearbarn
Created On 0102002006
Madified By : jdearbarn
Modified On ;0270172006

[ &t Y it Y Copyfomand | Cloce ]
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Check Writer Intercept Transfer (CWI) Document: Exchange Details

ADVANTAGE Home  Personalize  Help  Accessibility

mert  Budoeting

Document View CW1 - 079- CWID1200600000000001- 1- New- Final

= |_Action Merus )
+ Exchange Details
General Information
2ndd Party Information
15t Party Reference ¥ v 1 $275.52
st Party Fund ACcOMHING  nsert New Line Insert Copied Line First Prev ©o To Next Last
1=t Party Detail Accounting
1st Party Service Dates
2nd Party Accourting Exchange Details
Posting sk
Document Comments rwGeneral Information
Document History

Document Reference Event Type : W Bank: IG‘\—
future Triggering Accounting Template © l— Entity : lD?'E!—
Line mourt: [§275.82 | DeotType:[TAX B
Calculated Amount : l$2?’592— Intercept I lm
Intercept Date W

Line Humber | ¥endor Customer | Legal Hame | Line Amount

¥2nd Party Information

“endor Customer I VendUrCUmactID.l
Legal Marme I Principal Gontact :
AliasiDBA ;| prone |

Fhone Extension :I
Address Code I
Address Line 1 I Fax: I

Address Line 2 I— Fax Bxtension : I
e [T Emailfdaress: [

sae: [ =] Wb Address htw s [
zip: | i - [BESEEEETT

Country I— TN Ty | -
County I—

~wist Party Reference

RefDoc Code : [MAA Refendor Line : |1
RefDoc Dept: |079 RefAccounting Line : 1
RefDac 1D : 3000001 RefType : [Memo =

~=1st Party Fund
Fund:[@oE ovject [E32T ossa: [
swpFund: [ subobect: [ swossa[
Department : [079 Reverue: [ Destopect:[
onit: [oRT submeverve [ DeptRevenue:[T
subunit:[ Bsa [
sppront: [ swesa: [

w1st Party Detail

Laocation :

Reporting : I— Major Program : l—
Prograrm : l—

Fhase: l—

Frogram Period: [

Sub Location : Sub Reporting ©

Activity Task:

AR

Sub Activity © Sub Task:

Function : |CYWF1 Task Order:

Sub Function :

I
AR

~®ist Party Service Dates

Service From Date
Semice To Date :

Top
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Check Writer Intercept Transfer (CWI) Document: 2 Party Accounting

Personalize  Help  Accessibility

rement

Budgeting
C] fI0

Document View CW - 079- CWID1200600000000001- 1- New- Final

—Header | Action Menu I
Exchange Details
| JndParty dccounting  pecgunting Summary
e = Line Humber | Line Amount | Event Type
References -
Fund Accourting 3% & 1 $275.92 EDOY
Detail Accounting Inzert Hew Line Insert Copied Line First Prev o To Mext Last

Se ates

Exchange Details 1: >

Document Comments 2nd Party Accounting
Document History &k
Document Reference

Future Triggering

r al Informati

Event Type : IW Budget Fy : IZDDE—
Accounting Template W Fiscal Year: I2DD(57
| Feriod : I?—

Line Description ; Bank |G1—

LI Billing Frofile :I
Line Amount : 275 92 i
| Enity : [079

TIN : [B95EEERT7 Debt Tyne : [FART TR
TIM Type : | ElR i Intercept Fee Code I

Intercept 10 : |DDDDDDDDDDDDDDDDD1 14

Intercept Date |D1 f20/2008

~*References

RefDoc Code © [RAA Refvendor Line : ID
Ref Doc Dept : |079 Ref Accounting Line : ID
RefDoc D |NIA Reference Type : IMemo 'l

roFund Acc iting
Fund:[@i00 opect: [ ossa:[
subFund: [ subobest:[ swomsa:[
Department : [O79 Revenue : IW Dept Object: l—
Unit:lw Sub Revenue:l— DeptRevenue:l—
supunit: [ =Tl
spprunt:[ suwmsa: [

- wDetail Acc il

Location :

Reporting : I Major Program I
Frogram :I

Sub Location Sub Reparting :

Activity Taszk: Fhasze:

Sub Activity Sub Task: Frogram Period :

1A

Function : [AA00 Task Order:

Sub Function

WWWWWW‘

r¥Senvice Dates

Service From Date ID1QDQDDE
Service To Date ID1QDQDDE
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[ ew [ et Y conyfoward | Ciose ]
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Check Writer Intercept Transfer (CWI) Document: Posting

Personalize Help Accessibility

i ement  Budgeting

Document
Heacler
Exchanoe Details
2nd Party Acoourting

CWi - 079- CWI101200600000000001- 1- New- Final

~ Postin Function Debit Posting | Debit Posting Hame | Debit Amount
General Information Credit Posting | Credit Posting Hame Credit Amount
Fund Accountin Dzm Intercept Pl §275.02
Detail Accounting AN ot Stancard)
Document Comments aa pisecpileash F2vs .82
Docurnent Histol A001 Cash §275.92
Document Reference 2 on-Standard
Future Triggering R102 CallURey §275.92

First Prev Zo To Mext Last
2nd Party Accounting 1: >

Posting
sk
~wGeneral Information
Run Time/Date . 0270172006 Budget Fy: 2006
Fecord Date | 0270172006 Fiscal vear: 2006
Journal Posting : Posted Feriad : 7
Budget Posting : Posted FPostPairlD @ A
Bank Account: G1 Line Amount: $275.92

BSA Type Indicatar : Liahility
QOBSA Type Indicator : Asset

Posting Amount: $2745.92

Closed Amount |$D,DD

~wFund Accounting
Fund: 0100 Cahinet: CB39 BSA 0211
Sub Fund : Department : 079 Sub BEA
Ohject: E321 Unit : LIMIT QBSA: 0110
Sub Ohject: Sub Unit: Sub OBSA
Chject Category: 03 Appr Unit : Dept Ohject
Revenue : Appr Category Dept Revenue :

Sub Revenue
Revenue Categony

Internal Fund :
Internal Sub Fund :
Internal Dept

~¥Detail Accounting
Location : Reporting :  Major Program ;
Sub Location Sub Reporting : FProgram :
Ativity Task: FPhase:

Sub Activity Sub Task: Program Period
Function : CWF1 Task Order:  Funding Profile
Sub Function : Stage Profile :
Funding Priority :

Funding Ling
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Check Writer Check Cancellation (CWC)

The CWC document is used to reclaim funds from checks issued from the Check Writer process. The
CWC document will only be generated from the Check Writer Stale Escheat batch process and is
prohibited from online creation, cancellation or modification. The CWC documents created will have a
Reclassification Type of ‘Escheat’.

Check Writer Check Cancellation (CWC) Document: Header

Procuremert

Accounts Re

Bucleting

CWC - 079- 01100600000000000493- 1- New- Final

Personalize Help Accessibility Logout

" Header Action Mers
General Information
Reclassification &h
Additional Amounts )
Documert Information  wGeneral Information
‘endor d Bank Account: B1
Accounting DU G = Dishursement Type : Check
Pozting .
T — — Date:l— CheckEFT Mumber : 000000000322167
Document History CheckEFT Amount: 2,072 61
Document Reference Budget FY:I Check/EFT Issue Date : 12/06/2005
Future Triggering
Fiscal Year:l
Penod:l
~ vReclassification
Reclagsification Type |Escheat j
Reclassifiaction Reason Code |Escheat
Carnments
r whdditional Amounts
Total Line Amount ; $2,072.61 Total Intercept Amount; $0.00
Total Discount Amount : $0.00 Total Default Intercept Fee Amaount : §0.00
Tatal Penalty Armount : $0.00 Tatal Supplementary Intercept Fee Armount: §$0.00
Total Interest Amount ; $0.00 Total Retainage Amount: $0.00
Tatal Withhalding Line Amount ; $0.00 Total Freight Amount: §0.00
Total Use Tax: §0.00
Tatal Tax Amaunt: $0.00
~*Document Information
Created By ; jdearhom
Created On: 0171052008
Modified By : jdearborn
Modified On 011 072006
Top
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Check Writer Check Cancellation (CWC) Document: Vendor

AMS Advantage - Microsoft Internet Explorer

Personalize Help Accessibility Logout

Docurment View CWC - 079- 01100600000000000493- 1- New- Final
| Actian Many I
Acmw Document Yendor Line Humber | Vendor Customlk Code Legal Hame Line Amount
Pasting v 1 CAD000000002 BOOME READY b IMC 207261
Document Comments First Prev Go To Mext Last
Document History
Document Reference
Future Triggering o\
rwGeneral Information
Yendor Gustomer Code : CW0000000002 Phone :
Legal Mame | BOOME READY M INC Fhaone Extension :
AliasiDBA Fax:
Address Line 1 : BURKE & SCHINDLER CPAS Fax Extension
Address Line 2 : 901 ADAMES CROSSIMNG Email Address :
City . CINCIMMATI YWeh Address hitpol
State . OH Frincipal Contact:
Zip: Met Amaunt Paid ; 207261
Country Taxpayer ID Mumber:
County Taxpayer ID Mumber Type
Farent Account Code : CWO000000002
Default Dishursement Method
Dishursement Category ;
EFT Status : Mot Eligible for EFT
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Check Writer Check Cancellation (CWC) Document: Accounting

Home Personalize Lt

Help ibility  Logout

0141 E
Document Yiew CWC - 079- 01100600000000000493- 1- New- Final

Action Meny
Wendor ;J
- -
% Accounting Line | Line Amount | Line Closed Amount | Event Type
seneral Information
I Reference v 1 $107.93 $0.00 DRO3
Fund Accourting 2 $0.00 $0.00 DROZ
Deetail Accounting &l 0.00 $0.00 DROZ
: 4 $1,964.63 $0.00 DROZ
£ A B First Frev B0 To Hest Last
[ — Wendor 1: CUMDD0000000Z >
Document History 1Y
Document Reference
Future Triggering wGeneral Information
Event Type : DRO3 Budget Fy': 2006
Accounting Template : Fizcal vear: 2006
Check Description : Feriod : B

Line Description |
Check Amount: §107.98
Replacement (flag) - false

wReference
RefDoc Code : MA Refvendor Line :
RefDaoc Dept: 0749 Ref Cammodity Line

FefDoc D CW123456789123123445  RefAccounting Line : 3
Ref Type : Memo
Ref Line Amount : §0.00

refund A ting
Fund: 0100 Ohject: ES02 OBSA
Sub Fund : Sub Object : Sub OBSA
Deparment: 0749 Revenue : Ciept Object
Unit: CW1  Sub Revenue : Dept Revenue
Sub Unit: BSA
Appr Unit Suh BSA .
—wDetail Acc
Location : Reporting : Major Program :
Sub Location : Sub Repaorting : Fragrarm :
Activity : Task: Phase :
Sub Activity : Suh Task: Program Petiod :

Function : AA00 Task Order
Sub Function

~whdditional A it

Line Amount: $107.98
Discount Line Armount : $0.00
FPenalty Line Amount: $0.00
Interest Line Amount: $0.00
‘Withhiolding Line Amount: $0.00
Intercept Line Arnount : $0.00
Default Intercept Fee Line Amount : $0.00
Supplermentary Intercept Fee Line Armount: $0.00
Retainage Line Armount: $0.00
Freight Armount ; $0.00
Use Taxamount: $0.00
TaxAmount: §0.00
Line Cloged Amount: §0.00
Line Closed Date

rwAdditional Information

Advance Type :
Cyna Bank :
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Check Writer Check Cancellation (CWC) Document: Posting

Personalize Help Accessibility

ADVANTAGE

ement

Budgeting

Document
Header

CWC - 079- 01100600000000000493- 1- New- Final

Wendar
Accourting
~ Posting
General Information
Fund Accounting oons

Function

Debit Posting | Debit Posting Hame | Debit Amount
Credit Posting | Credit Posting Hame

Credit Amount
Ezcht Pyhl Cazh F107.95
L1102 Escheat Payahle F107 95

Dietail Accourting v 1 Mon-Standard

Document Comments
Document History
Document Reference
Future Trignering

First Prev Go To Mext Last

Accounting : 1 >

sk
~wGeneral Information
Run Time/Date : 0111072006 Budget Fy: 2006
Record Date : 0171072006 Fiscal Year: 2006
Journal Fosting : Posted Feriod : &
Budget Posting : Posted FostPairlD @ A
Bank Account: B Line Amount : (§107.98)
BSA Type Indicatar : Liahility Fosting Amaount : (F107.98)
QOBSA Type Indicator : Asset Clozed Amount: $0.00

~*Fund Accounting

Fund: 0100 Cahinet: CB349 BSA 0232
Sub Fund : Department : 078 Sub BSA
Object: ES02 Unit - S OBSA: 0110
Sub Ohject: Sub Unit Sub OBSA
Ohject Category: 04 Appr Unit Dept Ohject:
Revenue Appr Category Dept Revenue :

Sub Revenue :
Revenue Categony:

Internal Fund :
Internal Sub Fund :
Internal Dept

—wDetail Accounting

Location : Feparting :  Major Frogram :
Sub Location Sub Reporing : Frogram :
Aty Task: Fhase :
Sub Activity Sub Task: Program Period ;
Function : AA00 Task Order:  Funding Profile ;
Sub Function : Stage Profile
Funding Priority :
Funding Line :
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5 — Other Related Pages

Interface Content Manager (INTCM) & Upload Files Pages

The Interface Content Manager (INTCM) page in conjunction with the Upload Files page (which is
accessed from a link on the INTCM page) allows users to upload CW XML files from their local PC or
Windows server to the appropriate directory on the eMARS production server. The XML file will then
be ready for the CW Table Load chain job.

Interface Content Manager (INTCM) Page

a MS Adwantage - Microsoft Internet Explorer — 5'

‘A DVAAN T,AG E Home Personalize Help Accessibility Logout

Procurement Budget Accourts Receivable Accourts Pavable Cost Accounting

» Message Center

Search
e Interface Content Manager
Document Catalon Menu Quick Search
il x| - " = - =
5 vanta = Interface Id | File Hame | Create Timestamp | PDI Statug Indicator | File Indicator
» Favorites v C39R0000  C39RO000 3/9/200810:5246  MA o
» Administration CIR0000 CHIR0000  FEr2006 11161 A i
CIER0000 CIOR0000 3802006 12:4:33 2 oy
CIER0000 C3OR0000 3802006 12:50:51 [ oy

First Prew Mext Last

Download Hold Release Search

Interface Id : ICBQRDDDD

Description |Training File1

File Marne : |039RDDDD

Archive File Mame |039RDDDD_392DDE_105246

File Indicator ICW

PDI Status Indicator - [NA

Create Tirmestarmp |3!9I2006 10:52:45

Create User 1D hdearborn

Last Modified On : [3/3/2008 10:52:46

Last Modified By deearborn

Upload Files Page

|&) Dore l_ l_ l_ |4 Internet 4
mstart”J Wcm 1002 Centralize...l YCHMy Documents'l,K...l & aMS Advantage - M| & aMS Advankage - ... |E5(&5%‘ M4 = HE 2 a3
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Upload Files Page
M5 Advantage - Microsoft Internet Explorer : : =131 x|
A DVANTAG E Home Personalize Help Accessibility Logout
Pro ment  Budget A i 2 hle C 2 urting

» Message Center
Ry Upload Files Page

Page Search P g

malo hlenu Quick Search

infosdvartace Caneel Upload File
» History
i Interface 1d - [C39R0000
» Administration - —

Description : |Tra|n|ng CWY file
Aftachrment File |C:‘\D0cuments\DesktDp\?580031 il Browse... |

@ Done ’_’_|_|° Internet 4
iastartl“ M 1003 Decentrali...l My Documents'l,K...l ]S Advantage - Ml i AMS Advankage - M., |E5®%‘ M4 = HE 20 a4
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Check Reconciliation (CHREC) Page

Disbursement documents that have not yet been paid or that have been escheated are displayed the
CHREC page. These include manual, automated disbursements and now Check Writer disbursements.
CW disbursements are not “true documents” (i.e., not processed or stored on Document Catalog) so
users will not be able to navigate to the CW document by selecting the document number from the grid
section. A link on CHREC allows the user to navigate to the CW Payment (CWPYMT) page.

Check Writer disbursements will go through the same reconciliation process as other disbursements.
Check Reconciliation (CHREC) Page

!A DVAN T‘A‘GE Home Personalize Help Accessibility Logout

Procurement Budgeting Accourts R ble  Accounts Pavable

Env - System Test Financial
» Message Cent HHES
gesage Lemer Check Reconciliation
- Search
Pane Search
Document Catalog

Menu Quick Search

Renort Search Bank Account Check ! EFT Amount | Record Date | Iszue Date | Status Document
i—p—mo e v B O00000000321965  §77200 12062005 12062005 Eschest CW079.CW123456789123123445 1
» Hictory Bl O00000000321966 $1517274 12062005 12062005 Eschest CW4070.0W1 234567091231 253445 1
» Favorites B 000000000321967  §9,33474 12062005 12062008 Eschest CY070,CYy123456750123123445 1
» Administration B 0000DO0ONZ21960  F3000 12062005 12082005 Eschest CW079CH 234567501231 23445 1
Bl 000000000321970  §715.87 12062005 12062005 Eschest CW070.CW1 234567501231 23445 1
Bl 000000000321971  §917.00 12062005 12062005 Eschest CW079.CW123456789123123445 1
Bl 000000000321972  §264000 12062005 12062005 Eschest CW070.CW1 234567091 23123445 1
B O00000000321974  §1 85856 12062005 1206/2005 Eschest CV070,CYy123456750123123445 1
B 000000000321975 §11 60000 12062005 12062005 Eschest CY070.CW1 234567501231 23445 1
Bl O00000000321976  §860.33 12062005 12062005 Eschest CW070.CW123456750123123445 1

First Prev Mext Last

Copy Search

Bank Account : IEH— Dae Code ICW—
Check /EFT : [DODDOODDOE21585 DocDept: [078
smount: [f77200 Doc 1D [CWW123456789123123445
Fecord Date W
Issue Date W
Last Action W
Status lm

Cancellation Reason:lEscheat j

Cleared Date:l

Comments

Check Status Update Check Wiriter Payment
Check Exception Disburzement Detail Query

i | |

]
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Paid Check (PDCHK) Page

Reconciled disbursement documents are displayed in the PDCHK page. These documents include
manual, automated disbursements and Check Writer disbursements. CW disbursements are not “true
documents” (i.e., not processed or stored on Document Catalog) so users can not navigate to the CW
document by selecting the document number from the grid section of the page. A link on PDCHK allows
the user to navigate to the CW Payment (CWPYMT) page.

Paid Check (PDCHK) Page

=T
’, I\m A-A DV;ANT,AG E Home Personalize Help Accessibility Logout

Procurement  Bucget GE Lirts Lrtine
Training 1 Financial
» Message Center H
Zaiy Paid Checks
Page Search Menu Quick Search
Locument Latalod ; 7
ﬂ?;::rx;dm(;at:lo Bank Account | Check / EFT Humber | Check / EFT Amount | Document ID | Cleared Date
INToAOYaNtACE
Eacy| 0000000000000 $15,000.00 0500000001 03 352006
» Favorites First Prew Mext Last

» Administration

Copy Search

Bank Account |G1— Document Code : IMD—
Check / EFT Number : [IO0DO0DDG00DOOD DocDept:[788
Check/EFT Amount IW Docurnent 1D : IDEDDDDDDD1

Check/EFT Issue Date : [I2A0/2008
Last Action Date W

Status : |F'aid

Cancellation Reason : |

Cleared Date IDSHSQDDE

Z
Comments
[
Faid Ched: Update
€] bone [ [ (e mtermet 4
;jstart”J 3Cipty Docume. . | Bcm 1002 Centr...l | ©@]tnbox - Micras... | &1ams Advantag...l E14MS Advantag. . (2 g =L L AOE w0s2am

]
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Intercept Activity (INTA) and Intercept Activity Query (INTAQ)

Intercepted CW payment shall be included on the Intercept Activity and Intercept Activity Query pages.
CW disbursements are not “true documents” (i.e., not processed or stored on Document Catalog) so
users can not navigate to the CW document by selecting the document number from the grid section of

the page. The CWI can be linked to, but not the CWA.
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Vi

Training 1 Financial
» Message Center
- Search
Pane Search
Document Catalog

I

me, Jen

infodcvantane
» History
» Favorites
» Administration

Intercept Activity (INTA) Page

ADVANTAGE

0 ment  Budget

Intercept Activity

Home Personalize Help

Check # AD Document
v 200603130000000 EFT 75§ EFOS000000002 130

Entity | Debt Type | Intercepted | Transfer Document

Menu Quick Search

RE Document

ooz F4000 [T 755 ITOGOOOO0O00T — Ris 755 743952745592

First Prev Mext Last

Search L k
~wGeneral Information

Save Undo Copy

Intercept ID

First Mame

LastMame !
Tin:

Tin Type
Entity :

Debt Type :
Intercepted :
Intercept Fee :

Intercept Date :

Remittance Intercept Dishursement Description

Remittance Fee Description :

: |DDDDDDDDDDDDDDDDDDDE

: ITeIeCDmp

I454354354

EIMN

|130

o0z
§40.00
0.oo

IDS;’ 1372008

L

L B K

A

~eDishursement Document

ADVEF Doc Cd - EFT Fund:
ADVEF Doc Dept : 758 Dept:
ALVEF Doc |D ; EF0B000000002
Yend Line ;1
Acty Line ;1

Bank Acct:
Cleared :

Check#: IEDDEDS'IBDDDDDDD

o100
748

1
r

~¥Transfer Document

Internal Code : IIT
Internal Dept : I?SB

Intarnal ID - [IT0000000001

Accessibility

Logout

)
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Intercept Activity (INTA) Page (continued)

*Receivable Document

RE Dot Code | |N;A Fund :
Cept ;
RE Doc Dept: [ AR Dept: ALL
RE Doc ID : [7439827 43852 AR Unit: ALL

Vend Ling : 0 Revenue Source ;

Accaunting Line - 0

~=intercept Payment Document

Intercept Payment Document Code . Fund :

Intercept Payment Document Dept . Dept .
Intercept Payment Document 1D
Intercept Payment Document Yendar Line
Intercept Payment Document Accounting Line ;

~wintercept Contact
Remittance Contact
Fhaone :

Extension

Email :

Top
Lisbursement Querny
4

]
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P/

Training 1 Financial
» Messzage Center
« Search
Pane Search
Documert Catalog

infodovartane
» History
» Favorites
» Administration

Intercept Activity Query (INTAQ) Page

NTAGE

Procuremert

Intercept Activity Query

Blucloet

Personalize

ble  Accounts

Check # AD Document

Entity | Debt Type

~ 200603130000000 EFT #58 EFOS000000002 130 ulule3

Menu Quick Search

Intercepted RE Document

F4000  RIA F5SE T439507 435892

First Prev Mext Last

Search kb
—wGeneral Information

Intercept 1D |DDDDDDDDDDDDDDDDDDDE

First Marne : |TeIeComp

Last Mame : |

TIM |454354354

TIM Type : EIM

Entity : |130
Debt Type : IDDz

Intercepted : $40.00
Intercept Fee : 0.00

Intarcept Date IDBM 3/2006

~wDishursement Document

ADYEF Doc C©d : IEFT
ALVEF Doc Dept I?SB

ADIEF Doc ID - [EF0E000000002

Check#: IQDDEDS1 30000000

~¥Receivahle Document

RE Doc Code INIA
RE Doc Dept:I?EB

RE Dot ID : [743982743892

~%intercept Contact
Remittance Contact
FPhone :

Extension :

Email :

Top
Disbursement Quens
4

Help

Accessibility

Logout

)
& calIams

630f 177



eMARS 1002 Centralized Check Writer

6 — Approval Process

Loaded Check Writer files will require two levels of certification (department and central office) before
running the CWA Generation job.

Departments will begin by loading a Check Writer file which will insert records to the CWHDR,
CWACTG, CWPYMT, and CWADNM tables. A department user will then run the Pre-Edit chain to find
any errors that would occur during the processing of the file. After the pre-edit has been run
successfully (i.e. error free), a department user will select the department certification checkbox on the
CWHDR table and save the record. This will indicate to the central office that the file is ready for further
processing.

A central user will then run the Pre-Edit chain to verify that there are no errors in the file. After the pre-
edit has been run successfully (i.e. error free), the central user will select the central certification
checkbox on the CWHDR table and save the record. The central user can then continue manually
processing the file, or allow the file to be processed during the nightly cycle.

]
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7 — Common Errors

If eMARS encounters errors while running jobs, error messages will be written to the job log. Below is a
list of errors that may be received in the job log for the Table Load and Pre-Edit jobs. Note that this is
not an exhaustive list, just a sampling of some common errors you may receive.

Table Load Errors
Specified CW File 000025.xml does not exist
No CW input files specified exist. At least one valid CW input file must be specified.

¢ File name entered in the Parameters does not exist. Either file wasn't uploaded to the server, or
the name was typed incorrectly.

CW Header Record Dept=079, CW File ID= 30000017 is being processed
unique constraint (O_ST_FIN.PK_RAPCWHDR_R_AP_CW_HDRCW_DEP) violated

e The Department & File ID already exist on the CW Header Table.

e |f you need to reload the file, then run the CW Clean Up job first to delete the records from the
CW tables.

unique constraint (O_ST_FIN.PK_RAPCWACTG_R_AP_CW_ACTGCW_D) violated
Table: R_AP_CW_ACTGT: CW_DEPT_CD = 079 CW_FILE_ID = 3000009 LN_NO = 1

e The Department, File ID & Accounting Line Number already exist on the Accounting Table.

e The file has more than 1 Accounting Component with the same Line Number. The records will
have to be deleted (CW Clean-Up), fixed and reloaded.

unique constraint (O_ST_FIN.PK_RAPCWPYMT_R_AP_CW_PYMTCW_D) violated
Table: R_AP_CW_PYMT: CW_DEPT_CD = 079 CW_FILE_ID = 3000009 LN_NO = 1

e The Department, File ID & Payment Line Number already exist on the Payment Table.

e The file has more than 1 Payment Component with the same Line Number. The records will
have to be deleted (CW Clean-Up), fixed and reloaded.

Error Context :START Severity Level :SEVERE Override :2 Message :@Attribute DLVRY_PT not found
for data object R_AP_CW_PYMT

e An attribute is missing from the Payment Component. In this example DLVRY_PT was missing
from R_AP_CW_PYMT (Payment Component).
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Pre Edit Chain Errors
CW File ID does not exist.

e The CW File entered in the Parameters does not exist on the CW Header table.

e Re-run the Pre-Edit job with the correct CW File ID in the parameters.
Component Name :DOC_HDR Severity Level :ERROR Message :Document CWE 079 0000016
already exists.
Severity Level :ERROR Message :Could not create NEW Document CWE 079 0000016

e This should be an uncommon error, but it could happen.
e The CWE document for the Department, CW File ID already exists on the Document Catalog.
e Discard the CWE from the Document Catalog, and re-run the Pre Edit Chain.

Note that the Pre-Edit job will have a return code of ‘Non-Fatal Error’ if the Check Writer file that is
loaded contains all prenotes.
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8 — Essential Items

The following are decision items made during the development process and other important
information.

The Check Writer File ID will be comprised as follows:
Interface Indicator: W indicates that the ID is a check writer.

System Mnemonic: Four character description of a system from which the data is coming.
It will be based on the Rover ID (i.e. Interface File ID) - positions 5 through 8 - that is
assigned to each check writer file

2-Digit Year: The last 2 digits of the year of the transaction date.
3-Digit Julian Day: Number of a day of the year of the transaction date
3-Digit Sequence: Sequentially assigned numbers for check writer files created that day.

Departments may include check and EFT payments on the same Check Writer file.
Departments may include Prenote and Regular EFT payments on the same Check Writer file.

Departments may include payments for miscellaneous and non-miscellaneous vendors on the
same Check Writer file.

Departments will not include any credit memo payments (i.e. payment lines with negative
amounts) in Check Writer files.

Departments will not include Check payments with both pre-assigned check numbers and blank
check numbers within a single file.

Payments within a Check Writer file will not be grouped with other payments, i.e. each payment
will be considered as “single check”.

Disbursement Format indicates to Treasury the layout of the check or remittance advice. Valid
Disbursement Formats are:

= CSUP - Child Support

= GENC - Generic C Fold

» GENZ - Generic Z Fold (default value if none specified)
» KERS - Employee’s Retirement

» KTRS - Teacher’s Retirement

= PYRL - Payroll

» TAXR - Tax Refunds

= UNIS — Unemployment Insurance

Disbursement Category indicates to Treasury how the printed checks or remittance advice
should be handled. Valid Disbursement Categories are:

» SAM - Sealed, Agency Mailed

» STH - Sealed, Treasury Hold

= STM - Sealed, Treasury Mailed
» UAM - Unsealed, Agency Mailed
= UTH - Unsealed, Treasury Hold
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e |f a Miscellaneous Vendor does not have a US address or is NOT 1099 reportable, then the
Commonwealth’s TIN/TIN type should be used on the file. The TIN is 610600439 and TIN Type
is 1.

e |f a Miscellaneous Vendor does not have a US address, then the State and Zip Code are not
required.

e Payment amounts will be proportionally divided across each accounting line in the file.

o Example 1: 1 accounting line $500, 2 payments $300 and $200. The entire amount of
each payment will be taken from the single accounting line.

o Example 2: 2 accounting lines $400 and $100, 1 payment $500. The payment amount
will be divided between the accounting lines.

o Example 3: 2 accounting lines $450 and $150, 2 payments $100 and $500. The
payment amounts will be divided between the accounting lines based on the percentage
each accounting line comprises of the total file amount. In this example, $450 is 75% of
the total file amount ($600), and $150 is 25% of the total file amount. These
percentages will be used to calculate the payment amount taken from each accounting
line. For the first payment of $100, $75 will be taken from the first accounting line ($450)
and $25 will be taken from the second accounting line ($150). For the second payment
of $500, $375 will be taken from the first accounting line ($450) and $125 will be taken
from the second accounting line ($150).
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9 — Session Summary

Check Writer Tables

A series of new tables are included in the eMARS application to store all Check Writer file information
sent by departments. HTML pages are created to allow for both Central and Departmental inquiries.
Access and update authority to the Check Writer tables is tightly controlled through eMARS security

functionality. Check Writer tables include:

CW Options (CWOPT)

CW Pre-Assigned Check Number (CWCHK)
CW Header (CWHDR)

CW Accounting (CWACTG)

CW Payment (CWPYMT)

CW ACH Addendum (CWADNM)

CW Vendor Intercept (CWVINCT)

Check Writer Jobs (Processes)

Check Writer Table Load

Check Writer Pre-Edit

Check Writer Clean-Up

Check Writer CWA Generation

Check Writer CWI Generation

Check Writer Check/EFT Generation

Check Writer 1099 Posting

Check Writer Stale Escheat

Check Writer Check/Remittance Advice XML Generation and Conversion
Check Writer ACH XML Generation and Formatting
Check Writer Register

Check Writer Archive

New Year Table Initialization (NYTI) Batch Process

Check Writer Documents

CW Pre-Edit (CWE)
CW Accounting (CWA)
CW Intercept (CWI)

CW Cancellation (CWC)

Other Related Tables

Intercept Content Manager (INTCM) Page

Check Reconciliation (CHREC) Page

Paid Check (PDCHK) Page

Intercept Activity (INTA) and Intercept Activity Query (INTAQ)

]
g cal dms 69 of 177



eMARS 1002 Centralized Check Writer

Review Questions

Question 1: eMARS check writer files which run during the day will bypass vendor offset processing and
various edits (e.g. cash and budget/allotment).

A True

B False

Question 2: The pre-assigned check humber (CWCHK) table

A Must have an valid entry made before the corresponding CW file may be processed.

B Includes starting and ending check numbers that have been pre-assigned for the payment included in the CW
file.

C Automatically updates the Bank table with the next available check number when a record is inserted.

D All of the above.

Question 3: The CW Clean-Up process allows department users to

A Un-certify input file(s) that failed the CW Pre-Edit process

B Delete all information loaded into the CW tables from Check Writer input file(s)
C Delete all information loaded into the CW tables from Check Writer input file(s) that failed the CW Pre-Edit
process

D Automatically correct file(s) that failed the CW Pre-Edit process

Question 4: The Check Writer Vendor Intercept table

A Records the number of times the payment is intercepted and the number of accounting lines associated with
the payment.

B Is used for online inquiry of Check Writer payment intercept information.

C Records are generated by the Check Writer CWA Generation batch process when payments for vendors with
outstanding debts are intercepted.

D All of the above.

Question 5: The CWA document posts accounting lines to the respective eMARS journals for Check Writer
payments, post entries for payments that have been intercepted and can only be created through an offline
process.

A True

B False

Question 6: After the pre-edit has been run successfully, a department user selects the department
certification checkbox on the CWHDR table and save the record. This indicates to the central office that the
file is ready for further processing.

A True

B False

]
g cal dms 70 of 177



eMARS 1002 Centralized Check Writer

Exercises

NOTE: These exercises may also be run
within our eMARS Learning Environment.
For access please see the eMARS website
(http:/finance.ky.gov/internal/emars/

Scenario

You are the employee authorized to execute the check writer jobs for your agency. Use the information
on your student card to run the jobs listed below.

Task Overview

Using Page Search, access the BATRUN page to submit the check writer jobs listed below. Then use
Page Search to access the BATJOBS page to view the job run status.

Exercise 1 — Upload Check Writer Interface File
Exercise 2 — Run Check Writer Table Load Chain Job
¢ Review the CW Header (CWHDR) page
Exercise 3 — Run the CW Pre-Edit Chain Job
e Update the CW Header (CWHDR) page
Exercise 4 — Run the CW Accounting Document Generation Chain Job
Exercise 5 — Run the CW Intercept Document Generation Chain Job
Exercise 6 — Run the CW Check/EFT Generation Batch Job
e Look up information on the Check Reconciliation (CHREC) page
Exercise 7 — Run the CW Check Printing Generation and Conversion Chain Job
Exercise 8 — Run the CW ACH File Generation Chain Job
Exercise 9 — Run the 1099 Journal Posting Chain Job
Exercise 10 — Run the CW Clean Up Batch Job (run pre-edit get fails and then cleanup)
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Exercise - Loqg in to eMARS

You will use a Training ID to access the training database during class. These IDs are only set up for
the training environment. Your User ID for the production environment will be assigned along with a
new password when eMARS is implemented.

1. From the Login page, enter the following information:

Required Fields Values

User Name Enter your Training ID on the student card.
NOTE: User Names are case sensitive.

Password Enter your Password and click Login.
NOTE: Passwords are case sensitive.

ADVANTAGE

User Name : Iacamic
Password : I"‘“““““““““““““‘k

Copyright @ 1999, 2004.
American Management Systemns, Incorporated.
Al rights resenved.

Use of this software is subject to
AME license agreement.

AMS ADVANTAGES iz a

registerad trademar of
American Management Systermns, Incorporated.

Add AME ADVANTAGE to wour Favorites

The Home Page appears.

&1 http://162.114.104.151 - AMS ADVANTAGE - Microsoft Internet Explorer provided by AMS

" I\‘b ADVANTAGE Personalize  Help  Accessibility  Logout

ement  Budgeting
» Message Center
» Search
» History
» Favorites
+ Administration
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Exercise 1 — Upload Check Writer Interface File
Procedures

2. From the eMARS Home page, click Search in the secondary navigation panel.
Click Page Search.

In the Page Code field type INTCM.

Click Browse.

o ko

3 AMS Advantage - Microsoft Internet Explorer = = IEllzl

DVAANT;ALG E : Home Personalize Help Accessibility Logout

arkiorn Accourts Payable  Procurement Buddeting — Accourts R

UAT Environment - FIH
» Message Center Page searCh

« Search
Pane Search Seny

Document Catalog

infofdvantace Category I ,l
» History ]
» Favorites FPage Type : I vl

» Administration

Description : |

Page Code:IINTCM* )

Browse Clear

Description Page Code
v Interface Content Manadger  IMTCM
First Prev Mext Last Open With [ ata

@ l_ l_ l_ | # Internet v

;jstart”J 3CHpy DocumentsIK. . | B]cm 1002 Centraiize... | &7aMS advantage - Mi...| &1aMs advantage - M... [LdndL ¥ 0 =B +21rm

6. Click the Interface Content Manager link.

)
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AMS Advantage - Microsoft Internet Explorer

F/IRS.  ADVANTAGE | -

Bucoet

Personalize Help Accessibility Logout

ounting

Procuremert

UAT Environment - FIN
* M 7 Cent
e Interface Content Manager
Pane Search
Document Catalog
infofdvantace

Menuy Quick Searsh

Interface Id | File Hame | Create Timestamp | PDI Statug Indicator | File Indicator

» History CIRAIZ3 CIORAIZI 2006114352 NA o
» Favorites v CIRAIZE CIORMNZI IH00612331T  MNA o
» Administration CIDRAI23 CIORHIZI  BE200813:535 M, iy
CIDRAIZ3 CIOR41Z3  BOR00517:3329 MA o
CIDRAI23 CIOR4IZ3 IOR00517:4235 M4 o
CIDRAI23 CIOR4IZ3 BOR00E1TSTAS MA o
CIDRAI23 CIOR4IZI BOM200818:05 M, o
CIDRAI23 CIOR41Z3  3O/200815:1:33 M, o
CAORTEZD  CAORTEI0  AGA2008 13188 M, o
CAORTE3D  CAORTEI0  BOM00E132033 M4 o

First Prev Mest Last

Download Hold Release Search

Intetface Id ; |039R4123

Description : ICW 100

File Marne : |039R4123

Archive File Mame : |039R4123_332DDE_12331?

File Indicator ICW

POl Status Indicator : [RA

Create Timestamp ISBQDDB 12:33:17

Create User|D |aj0nes

Last Modified On : [3/3/2008 12:33:17

Last Modified By Iajones

Upload Files Page

@ Dane ’_’_|_|° Internet 4
mstart”J e 1003 Decentrali...l YCHMy Documents'l,K...l & aMS Advantage - M| & aMS Advankage - ... |E5(&5%‘ ¥4 = HE 20 45

7. Click the Upload Files Page link.
8. Enter the following information:

Required Fields Values

Interface Id See student card
Description Training CW File
Attachment File See student card
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Home Personalize Help Accessibility Legout
Procuremert Budget Accounts able  Accounts Payable coounting
UAT Environment - FIN

* M 7 Cent H

cesage Lemer Upload Files Page
+ Search -

Pane Search Menu Quick Search

Documerit Catalog Cangzl Upload File

infofdvantace
» History Interface Id |039R4123
» Favorites e — -
» Administration Description ITralnlng CWY File

Aftachrment File |C:‘\D0cuments\DesktDp\?580031 il Browse... |

@ Dane l_ l_ l_ |4 Internet 4
iastartl“ M 1002 Centralize. . | My Documents'l,K...l A5 Advantags - Ml i M Advankage - M., |E5®%¢ 4 = A2 47

9. Click Upload File. This will return you to the Interface Content Manager page with your file
information populated.

10. Click Home.
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Exercise 2 — Run Check Writer Table Load Chain Job

Procedures

1. From the eMARS Home page, click Search in the secondary navigation panel.
2. Click Page Search.

3. Inthe Page Code field type BATRUN.
4. Click Browse.

UAT Environment - FIN
¢} Message Center Page Search

+ Search

Pade Search
Document Catalog

infofchvantane Categarny ‘ Ii]
» History .
» Favorites Fage Type ‘ M
» Administration Description - I

Page Code |EEATRUN*

Browese Clear

Description | Page Code

~ Job hManager BATRUM

First Prew Mest Last Open With [ata

Menu

Click the Job Manager link.

Click the Maximize button in the upper right corner.
Click Financial in the secondary navigation panel.
Click Check Writer.

. Click Chain Jobs.

0. Click Check Writer Table Load.

= © © N o o

]
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7} AMS Advantage Job Manager - Microsoft Internet Explorer

[

ADVANTAGE

+ Batch Catalog
 Financial
Accourts Receivable
Accourts Payahble
Cost Accounting
Matching Manacer
Frocuremerit
Ltilties
Fixed Asset
I estment
Posting
Wendor Self-Service
General Accounting
Systems Assurance
Budget
I entory
Interface Control
Conversion Processes
Check Wiriter
¥ Batch Jobs - O
 Chain Jobs
H Check Writer Table L
H Oy Pre-Edit
H ooy Accounting Dol
= OA Intercept Docume
1099 Journal Posting
W Check Printing Ge
H O ACH File General
H O Srchive

Job Chain for Check Writer Table Load

-

Menu

Catalog Label
B v W Header Load

temn Type
System Batch 1

Sequence Humber | Acceptable Job Return Code | Disable Job

Successul =

fa] CW Component Load  System Batch 2 Wiarning I=]

Save Undao First Prew Mesxt Last
Schedule Hew Chain Job YiewJob Summary %

Alv|v|v|w|[=v|=|*|*|v|w|r|=v|+|+|+

» Reports - CWY
Admin Ltilties

@ ’_’_|_|° Internet
mstart”J |Ombox - Mic...| Sycimy Doc.. | Bcm 1aa2 c| @AM Adva,., | £ AMS Adva,,, | M Adva,,, EEEEWREE = P e

11. Click Schedule New Chain Job.

New Job

I
L\? Menu

Save Undao 13
Job 1D | Job: |
Joh Mame | Run Cptian ; |Run Immediatej
Aop Server 1d :| Aap Server Mame :|

Scheduled Time

BHumber of Runs

Run After Completing Joh

Top

: IEIZ-EIB-EEIEIE 16:47

Setup Parameters Submit Request

Don't Schedule After

Fre Condition Return Code

: IDE-DB-EDDE 16:47
| =

)
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12. Enter the following information:

Field

Value

Job Name

See student card

The job name is comprised of the Department, Unit, and File ID specified in the Check Writer file. For

example: 785 UNIT W000006074001.

13. Click Save.
New Job
Meny
Save Undo ¥ B
Job D - [21621 3 Job * [Check Whiter Table Load
Job Mame: | Fun Option : |Run Immediate j
App Server |d | ARp Server Mame I

Scheduled Time

: [02-09-2006 16:4;

Dion't Schedule After

:|02-09-2006 16:47

mumber of Runs : | Fre Condition Return Code : |

[

Fun After Completing Job :|

Top
Setup Parameters Submit Regquest

14. Click Setup Parameters.

Job List

3

Job 10 Job tem Type | Scheduled Time
21645 OW Header Load System Batch  02-09-2006 17:47
2B46 O Componernt Load  Swstetn Batch  02-09-2006 17:47

First Frew Mext Last
Edit Job Parameters

0K | Cancel

15. Click Edit Job Parameters.

)
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Job Parameters for CW Header Load

Parameter Description Parameter Yalue

CYY Split =]
Component File d| I$$AMSEKPGRT$$

-

CW File Directary =] [$5AMSIMPORTSS
= X

File location for
pararmeter file

i' |35 AMSPARMSS

CYY Component
WL File Mame

CYWY Input XML File =] |
Mame(s). Multiple =]

=l CWWCompllpload. xml
[

File narme of ﬂ

parametar file < |LnadCumpunentF‘arm.txt

(Optional) User ID =] |
to be used for d|

Save Undo First Prev Mext Last

0K | Cancel

16. Enter the following information:

Field Value
CW Input XML File Name(s) See student card
17. Click Save.

]
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Job Parameters for Header Load

Parameter Description Parameter Yalue

(Required) File -]

location on | IHAMSEKF’GRTH
(Required) File B

location on | |$5AMSIMPORTSS
(Required) File N

location on | IH*&*MSWNRMH

(Reguired) Marme of |
Compaonent XML file |

(Required) Name of =]
input CW file(s). < 7580031 sl

(Required) Mame of ]
CYW Compaonent = |LnadCDmpDnentParm.txt

|CWCDmpUpInad.me

(Optional) User D] |
to be used during x|

Save Undo First Prev Mext Last

0K | Cancel

Menu

18. Click OK.
Job List

D

Job 10 Job em Type | Scheduled Time
+ ME4S O Header Load System Batch  02-09-2008 1747
21646 OW Component Load  System Batch  02-09-2006 1747

First Prev Mext Last
Edit Job Parameters

0K | Cancel

19. Click OK.

]
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New Job
henu
Save Undo  #k
[:@b o : |21544 Joh |Check Wyriter Table Load
Job Mame: | Run Optian : |Run Immediate j
App Server Id | App Server Marne : |
Scheduled Time IDE-DB-EDDE 1747 Don't Schedule After IDE-DB-EDDE 1745
Murmber of Runs | Pre Condition Return Code | j
Run After Completing Job :I
Top
Setup Parameters Submit Request

20. Click Submit Request.
21. Click Close.

Review the Job Inquiry (BATJOBS) Page
1. Click Page Search.

2. Inthe Page Code field type BATJOBS.

3. Click Browse.

UAT Enwironment - FIN

» Message Center Page Search

+ Search
Pane Search
Documert Catalog

henu

infosdvantage Categary: | Iil
+ History )
» Favorites Faoe Type . | M
+ Administration Description I
Fage Code |EIATJOEIS*

Browse Clear

Description | Page Code

Vv Wiew Al Jobs BATIOBS
First Prev Mext Last Open Wiith 0ata

4. Click the View All Jobs link.

]
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Job Inquiry

hdenu

Brovyse Clear

JobID:l Jdah Name:l
Start Time :| End Time :|
Run Status | I~ UserID: |

C:atalog Id :I Catalog Mame :|

Catalog Name Start Time End Time Return Code
+ 24392 Chain Joh 1197 Cwy Pre-Edit testl  04-15-2006 09:44:35 04-18-2006 09:45:02  Complete Failed e
24388 Chain Job 1194 Cwy Table Load testl  04-15-2006 09:32:49 04-18-2006 09:32:50 Complete Mon Fatal Error  Wiey
24385 Chain Job 1194 Cwy Table Load testl  04-15-2006 09:32:09 04-18-2006 09:32:11  Complete Failed e
24584  Swystem Batch 1230 CWW Clean Up test!  04-18-2006 09:26:058 04-15-2006 09:26:09 Complete Successful e
2435381  Swstem Batch 1230 W Clean Up fEeseed test1 To Be Submitted e
195344 Report 1257 Catalog Losd process test!  03-29-2006 1249:458 03-29-2006 1249558 Complete Successful e
11221 System Batch 21 Dizhursement Printing  =xoooooc test] To Be Submitted e

First Frew Mext Last

In production, you will only be able to see the jobs run with your User ID. If a job is currently running,
you can click Browse to refresh the screen and update the Return Code.

5. ldentify the job you just ran.

6. Scroll right and click the View Jobs link.

7. Confirm the Return Code is Successful. If not, review the log to see why the job failed.
8. Click Home.

Review the CW Header (CWHDR) Table
9. Click Page Search.

10. In the Page Code field type CWHDR.

11. Click Browse.

/3 AMS Advantage - Microsoft Internet Explorer

Home Personalize Help Accessibility Logout

Budget  Cost Accountin

» Message Center

 Search
Pane Search Page Search

Document Catalog
Report Search
» History Categary | =

» Favorites .
» Administration Fage Type : I Vl

Diescription |

Page Code ICWHDR*

Browse Clear

Description Page Code

~  CheckWiiter Header CWHDR
First Prev Mext Last Open With [ata

]
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12. Click the Check Writer Header link.

AMS Advantage - Microsoft Internet Explorer

y DV;ANT;AG E g Personalize Help Accessibility

rharn

UAT Environment - FIN
> Message Centor Check Writer Header
+ Search
Pane Search
Document Catalog
infoldvantace

Menu

Department Check Writer File ID | Bank Account Code | Payment Date

» History v 100 UNIT 1441 2305061001 &1 D3MG/2006
» Favorites 758 UNIT 000006074001 1 03512008
» Administration 758 UNIT 000006074002 &1 034 512006

758 UNIT 000006074004 &1 034 512006

First Prew Mext Last

Save Undao Search sk
~wGeneral Info

*Department : |1DD Budget Fiscal Year I

KRS Fiscal Year: I
Unit: IUNIT )
Feriod : I

*Checkriter File 1D - [\/412306061001 PATMENTS =
*Bank Account Code : IG1— Payment Description :
Fayment Date : W LI
EFT Effective Date - l— Murmber of Payment Lines ; |1—
Frocessing Date l— Mumber of Accounting Lines |1—
Hold: [~ Total Payment Amount : IW
Hold Reason : l— Total Intercept Amount l—

FirstWendor Legal Mame IJohn Double

LastYendor Legal Mame |.John Daouble

 bDishursement Information ]

4

Legout

@ l_ l_ l_ |4 Internet

iastartl“ My Documents'l,K...l [#1CM 1003 Decentrali,.. | ]S Advantage - Ml i AMS Advankage - M., |5E® M < =2 2 HE

13. Click Search.

)
g cal dms 830f 177




eMARS 1002 Centralized Check Writer

2} search - Microsoft Internet E 10l x|

Department : I
Unit : I

Check Writer File ID : |

Bank Account Code : I [%

Payment Date : I
Payment Description :
CW Run Status : j
Qk Clear Cancel
14. Enter the following information:
Field Value
Department See student card
Unit UNIT
Check Writer File ID See student card

15. Click OKk.

]
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UAT Environment - FIN
» Message Center
+ Search
Pane Search

Document Catalog

infoldvantace
» History

» Favorites

» Administration

Check Writer Header

Budoeting

Personalize Help Accessibility

Department | Unit | Check Writer File ID | Bank Account Code | Payment Date

v Tad LMIT 300000607 4001 1

031 52006

Menu

First Prew Mext Last

Save Undo Search sk
r wGeneral Info

*Department : I?EB

Fin Cantroller

Unit: IUNIT

Budget Fiscal Year:
Fiscal vear:

Period :

*Checkwriter File 1D [\WDODOOB07 4001

*Bank Account Code : |G1—
Fayment Date ; IW
EFT Effective Date: [
Frocessing Date : l—

Haold: [~

Haold Reason :I

Fayment Description ;

Murmber of Payment Lines

Mumber of Accounting Lines

Total Payment Amount

Total Intercept Amount

FirstWYendor Legal Mame

LastVendaor Legal Mame

TRAINING CHECKWRITER FILE =]

—
S
—_—

: IAmanda Bates

: IChris Jones

r bDishursement Informati

 bCertification M: nent

- bProc ing M. 1ent Status

@ Done

l_ l_ l_ |4 Internet 4

iastartl“ My Documents'l,K...l [#1CM 1003 Decentrali,.. | ]S Advantage - Ml i AMS Advankage - M.,

|5E®@ AR S AE  s0aem

)
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Exercise 3 — Run the CW Pre-Edit Chain Job

Procedures

1. From the eMARS Home page, click Search in the secondary navigation panel.
2. Click Page Search.

3. Inthe Page Code field type BATRUN.
4. Click Browse.

UAT Environment - FIN
¢} Message Center Page Search

+ Search

Pade Search
Document Catalog

infofchvantane Categarny ‘ Ii]
» History .
» Favorites Fage Type ‘ M
» Administration Description - I

Page Code |EEATRUN*

Browese Clear

Description | Page Code

~ Job hManager BATRUM

First Prew Mest Last Open With [ata

Menu

Click the Job Manager link.

Click the Maximize button in the upper right corner.
Click Financial in the secondary navigation panel.
Click Check Writer.

. Click Chain Jobs.

0. Click CW Pre-Edit.

= © © N o o

]
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7} AMS Advantage Job Manager - Microsoft Internet Explorer

IIRY. ADVANTAGE

+ Batch Catalog
B Job Chain for CW Pre-Edit
Accourts Receivable
Accourts Payahble
Cost Accounting
Matching Manacer
Procurement B v Inferences & Validations Report 1 Successiul
Ltilties
Fixed Asset
I estment
Posting
Wendor Self-Service
General Accounting
Systems Assurance
Budget
I entory
Interface Control %
Conversion Processes
Check Wiriter
 Batch Jobs - O
B8 C\Y Check/EFT Gene
B Cvv Stale Eschest
B 0w Clean Up
B Cvy Restore
 Chain Jobs
H Check Writer Table Lt
H Oy Pre-Edit
H ooy Accounting Dol
H OA Intercept Docume
1099 Journal Posting
H OW Check Printing Ge
M OA ACH File General
O Srchive

-

Menu

Catalog Label em Type | Sequence Humber | Acceptable Job Return Code | Disable Job

Accourting Documert XML Generstion  System Batch 2 Wisrning

A A

Load & Yalidate System Batch 3 Successful

H

Generate Accounting Report Report 4 Successful

ajgja|igjo

H

Dizcard System Batch 5 Warning

Save Undao First Prew Mext Last
Schedule New Chain Job Wiew Job Summary

Alv|v|v|w|[=v|=|*|*|v|w|r|=v|+|+|+

b Reports - CWY
Admin Ltilties

@ ’_’_|_|° Internet
mstart”J 3CHMy Dacume. . | B 1002 Centr...l & 4MS Advantag... | & aMS Advankag... | 1AM Advantag... (2@ U0 AR a7

11. Click Schedule New Chain Job.

New Job
deny
Save Undo  #k
Job ID : I?E%F Joh © [Cy Pre-Edit
Joh Mame | Run Optian : |Run Immediate j
App Server Id : | App Server Marne : |

Scheduled Time : ||:|2-1|:|-2|:||:|E Re Don't Schedule After IEIE-“IEI-EEIEIE 0o: 3¢

Murmber of Runs | Fre Condition Return Code | j
Run After Cormpleting Job :I
Top
Setup Parameters Submit Request

]
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12. Enter the following information:

Field Value
Job Name See student card

The job name is comprised of the Department, Unit, and File ID specified in the Check Writer file. For
example: 785 UNIT W000006074001.

13. Click Save.
New Job
hdenu
Save Unde  Fl
Job 1D {14533 Job : |CW Pre-Edit
Joh Mame |?85UNIWMDDDDED?4DD1 Run Cption : |Run Immediatej
App ServerId | App Server Mame : |

Don't Schedule After ||:|3-1D-2D|:|E 18:47 EE

Scheduled Time © |03-10-2006 18:4°

Fumber of Runs : | Pre Condition Return Code : | j

Run After Completing Job :|

Tap
Setup Farameters Submit Regquest

14. Click Setup Parameters.

Job List
Meny
Job 1D k.luh tem Type | Scheduled Time
35228 Inferences & “alidations Report 02-10-2006 00:35
39229 Accourting Document #kL Generation  System Batch  02-10-2006 0035
35230 Load & Yalidate System Batch  02-10-2006 00:35
35231 Generate Accounting Report Feport 02-10-2008 00: 35
353232 Dizcard System Batch  02-10-2006 00:33
First Frew Mext Last
Edit Job Parameters

15. Verify that the first job in the Pre-Edit chain is selected. Click Edit Job Parameters.

]
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Job Parameters for Inferences & Validations

Parameter Description Parameter Value

Accounting
Daocument ®hiL

-

|CreateCWAKML txt

SR, BRIL Location

|55AMSEXPORTSS
Log File Location |$$AMSLOGS$$
FPararmeter File
P |5 EAMSPARMES
G (D) [$$i@CHAINJOBIDE S
Client Mame
(Optional) |Cnmmnnwealth of Kentucl

CWA, Document
Code

|CvE

Department Code

W File D

Discard Parameter
File Marme.

|DiscardCWADnc:.txt

Save Undo First Prew Mewt Last

0K || Cancel

Menu

16. Enter the following information:

Field Value
Department Code See student card
CW File ID See student card
17. Click Save.
18. Click OK.
5
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Job List
hlanu
Job 10 Job tem Type | Scheduled Time
~ 39228 Inferences & Validations Feport 02-10-2006 00:35
35229 Accounting Documernt }TL Generstion  System Batch 02-10-2006 00: 32
35230 Load & Validate System Batch  02-10-2006 0035
35231 Generate Accounting Report Report 02-10-2006 00: 35
35232 Dizcard System Batch  02-10-2006 0035
First Prewv Next Last
Edit Job Parameters
0K | Cancel
19. Click OK.
New Job
henu
Save Undao & h
Job D : [35227 Job : Gy Pre-Edit
Job Mame : | Run Option ; |Run Immediate j

App Server d :I

App Server Matme |

Scheduled Time - |II|2-1III-2EIEIE 00:3¢

Don't Schedule After © [02-10-2005 00:3¢

Fumber of Runs :I

[

Fre Condition Return Code : I

Run Atter Completing Jok |

Top
Setup Parameters Submit Request

20. Click Submit Request.
21. Click Close.

Review the Job Inquiry (BATJOBS) Page

1. Click Page Search.

2. Inthe Page Code field type BATJOBS.

3. Click Browse.

)
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UAT Enwironment - FIN
+ Message Center
+ Search
Page Search
Document Catalog

Page Search

hdenu

infoldvantace Category | M
» History )
+ Favorites Fage Type | Iil
» Administration Description - I

Page Code |EIATJOEIS*

Brovyzse Clear

Description | Page Code

+ i All Jobs BATJOBS
First Prev Hext Last Open With Data

4. Click the View All Jobs link.

Job Inquiry

Menu

Browse Clear

Job 1D : | Job Mame : |
Start Tirne :| End Tirne :|
Run Status : | M User D |

Catalog 1d I Catalog Mame : |

Catalog Name Start Time End Time Return Code
v 24423 Chain Job 1187 Cwy Pre-Edit test!  04-18-2006 10:26:59  04-18-2006 10:27:40 Complete Successul “iE
24400 Chain Jokb 1134 O Tahle Load testl  04-158-2006 10:25:29  04-15-2006 10:25:40  Complete Successful e
24332 Chain Job 1187 Cwy Pre-Edit teszt! 04-18-2006 09:44:33 04-15-2006 09:45:02 Complete Failed e
24355 Chain Jak 1184 Gy Tahle Losd testl  04-15-2006 0503249 04-15-2006 09:32:50 Complete Mon Fatal Error Wies
24353 Chain Job 1184 Gy Tahble Losd testl  04-15-2006 0503209 04-15-2006 09:32:11  Complete Failed i
243564 System Batch 1230 CWy Clean Up test!  04-15-2006 09:26:08 04-15-2006 09:26:08 Complete Successful Wiew
24381 System Batch 1230 W Clean Up KKK, testl To Be Submitted e
19344 Repotrt 1257 Catalog Load process test!  03-20-2006 12:49:458 03-20-2006 124958 Complete Successful Wiew
11221 System Batch M Disbursement Printing  ooncooos testd To Be Submitted e

First Prew WNest Last

In production, you will only be able to see the jobs run with your User ID. If a job is currently running,
you can click Browse to refresh the screen and update the Return Code.

5. ldentify the job you just ran.

6. Scroll right and click the View Jobs link.
7. Confirm the Return Code is Successful. If not, review the log to see why the job failed.

8. Click Home.

Update the CW Header (CWHDR) Table

1. Click Page Search.

)
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2. Inthe Page Code field type CWHDR.
3. Click Browse.

M5 Advantage - Microsoft Internet Explorer

Personalize Help Accessibility Logout

ADVANTAGE Home

Accourts Payable Buciget 0LrtineG

Accourts bile

Procuremert

» Message Center

« Search
REEEEerEn) Page Search

Document Catalog
Report Search
» History Category I j

» Favorites .
» Administration Fage Type : I 'l

Description : I

Page Code ICWHDR*

Browse Clear

Description Page Code

~  Check\Writer Header  CWHDR
First Prew Mesxt Last Open ifith [ata

Menu

4. Click the Check Writer Header link.

Check Writer Header
Menu
Department | Unit | Check Writer File ID | Bank Account Code | Payment Date
~ 758 UMIT wWO0000807 4001 P1 Q3252006
758 LIMIT 4000005074002 1 032802005
758 LMIT 000005074004 1 031 502006
758 LIKIT 41 2340607 4004 Gl 032002008
755 UMIT 222208070455 1 03021 52006
758 LIMIT 222205070995 1 0321 22006
758 LIMIT 222206072991 1 OZ2002006 %
758 LIMIT 4223206072992 Gl 032002008
758 LIMIT 222205072993 1 Q32002006
758 LIMIT 222205079994 1 032002006

First Prev Mext Last

Sawe Undo Search b
~wGeneral Info

*Department : [758 Budget Fiscal Year : |uununu2|:|05

Fin Caontraller FiscalYear:IDDDDDDEDDE
Unit - [ONIT Period : [310

UAT Linit
*Check Writer File 1D : [yDODDOBO74001

*Bank Account Code IF'1
P t Date I |
aymment Date - [REEEEINE - Murnber of Payment Lines |15
EFT Effective Date : I
ective Date : ESRRRNE Mumber of Accounting Lines |2
F ing Date I
rocessing Date : |I3#25/2006 Total Fayment Amount |16986.54

Hold: [
Total Intercept Amount ID.DD
Lrariiri— —— o™
5. Click Search.

TRAINING CHECKWRITER FILE

FPayment Description

]
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_ ol %]
Department :
Unit :
Check Writer File 1D :
Bank Account Code : [%
Payment Date :
Payment Description :
CW Run Status : |
Qk Clear Cancel
6. Enter the following information:
Field Value
Department See student card
Unit See student card
Check Writer File ID See student card
Click Ok.

Expand the Processing Management Status section and verify the Pre-Edit Successful
checkbox is selected. Your user ID will also be shown as having run the Load and Pre-Edit jobs.

]
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UAT Environment - FIN
» Messzage Center
- Search
Pane Search
Document Catalog

infodovartace
» History
» Favorites
» Administration

N ‘AG E Home Personalize Help
ounts Br rt  Budgeting Art:
Check Writer Header
Meny
Department Check Writer File ID | Bank Account Code | Payment Date
v Ta8 UMIT WO0000&074001 1 031 572008
First Prew Mext Last
Sawe Undo Search Fh
~wGeneral Info
*Deparment ; [758 EudgetFiscaIYear:l
Fin Cantraller Fiscal Year: I
Unit : IUNIT Pariod - I—
*CheckWriter File 10 IW’DDDDDED?A‘le TRAINMNG CHECKWRITER FILE ;I
*Bank Account Code IG'I Payment Description :
Payment Date : [13/15/2006 id

EFT Effective Date
Frocessing Date :
Haold: [~

Hold Reason :

Murmber of Payment Lines

Mumber of Accounting Lines :

Total Payment Amount
Total Intercept Amount
FirstWendar Legal Mame

Lastwendaor Legal Mame

—
—
o

: IAmanda Bates

: IChris Jaones

r bDishursement Information

 bCertification Management

~*Processing Management Status

Load DateiTime Stamp

Pre-Edit Processing DatefTime Stamp
Fre-Edit Successful

CiA Generated

CWWA Generation DatelTime Stamp

Cia Document Final

Ciia Document Processing DatefTime Stamp :
CWY Intercept Status ©

CWl Generation DateTime Stamp
CheckEFT Generation DatelTime Stamp :
10949 Processing DatelTime Starnp :

Check Printing Generation DateiTime Starmp
ACH File Generation DateiTirme Stamp

03-09-2006 13:23:46
03-09-200813:25:22

T~

r

i N

I jv

CWY Run Status IF'encIing department certiﬁcationj
Load User D : jdearborn
Fre-Edit Frocessing User 1D jdearbaorn

Cite Generation User D
Cind, Document Owerride Level
Cia Document Processing User 1D

CWl Generation User D
CheckEFT Generation User 1D :
1099 Processing User 1D :

Check Printing Generation User 1D
ACH File Generation User D

r bContact Information

Top

Cheddiriter Accounting CheddWiriter Payment Ched:WiriterWendor Intercept

4

Logout

9. Expand the Certification Management section of the Check Writer Header page.

wCertification Management

Department Cedification : W

Department Cedification DateiTime Stamp ; |

Central Cedification : [

Central Certification DatefTime Stamp |

Department Certification User (D ; |

Central Cedification User D |

)
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10. Click the Department Certification check box.
11. Click Save.

12. Click the Central Certification box.

13. Click Save.

14. Click Home.

NOTE: In Production, the Department Certification will already be checked before you (centrally) run
the Pre-Edit.

]
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Exercise 4 — Run the CW Accounting Document Generation Chain Job

Procedures

1. From the eMARS Home page, click Search in the secondary navigation panel.

2. Click Page Search.
3. Inthe Page Code field type BATRUN.
4. Click Browse.

UAT Ervironment - FIN

+ Me=zsage Center Page searCh

+ Search

Page Search
Document Catalog

infotdvantace Category ; | M
+ History )
v Favorites Page Type | M
» Administration Description I

Page Coda © [BATRUN®

Browse Clear

Description | Page Code

~  Job Manager  BATRUM

First Prev Mext Last Open With Data

fdenu

Click the Job Manager link.

Click the Maximize button in the upper right corner.
Click Financial in the secondary navigation panel.
Click Check Writer.

9. Click Chain Jobs.

10. Click CW Pre-Edit.

®© N o O

11. Click CW Accounting Document Generation Chain.

]
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IIRY. ADVANTAGE

+ Batch Catalog
AR . Job Chain for CW Accounting Document Generation Chain
Accourts Receivable
Accourts Payable ieau
Cost Accounting
Matching Manacer
Procurement = . Accourting Document XML Generation  System Batch 1 Successiul | B}
Ltilties
Fixed Asset =
Irvestment fa] Submit System Batch 3 %uccessful E
Posting
Wendor Self-Service
General Accounting
Systems Assurance
Budget
I entory
Interface Control
Conversion Processes
Check Wiriter
 Batch Jobs - O
B8 C\Y Check/EFT Gene
B Cvv Stale Eschest
B 0w Clean Up
B Cvy Restore
 Chain Jobs
H Check Writer Table Lt
H Oy Pre-Edit
H ooy Accounting Dol
H OA Intercept Docume
1099 Journal Posting
H OW Check Printing Ge
M OA ACH File General
O Srchive

-

Catalog Label em Type | Sequence Humber | Acceptable Job Return Code | Disable Job

Uploz System Batch 2 WErTInG [

Save Undo First Prev Mesxt Last
Schedule Hew Chain Job View Job Summary

Alv|v|v|w|[=v|=|*|*|v|w|r|=v|+|+|+

b Reports - CWY
Admin Ltilties

@ ’_’_|_|° Internet
mstart”J 3CHMy Dacume. . | B 1002 Centr...l & 4MS Advantag... | & aMS Advankag... | 1AM Advantag... (2GR U0 AR 104em

12. Click Schedule New Chain Job.

New Job
Ifenu
Save Unde  # B
Joh 1D | Joh: |
Job Narne : | Fun Option - | Run Immediate »}
App Server Id | App Server Mame |
Scheduled Time ||:|g_1|:|_2|:||:|5 a0 Don't Schedule After |E|2-1EI-2EIIZIE 005t
Murnber of Runs | Pre Condition Return Code : | j
Run After Completing Job :|
Top
Setup Farameters Submit Reguest

]
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13. Enter the following information:

Field Value

Job Name See student card

14. The job name is comprised of the Department, Unit, and File ID specified in the Check Writer file.

For example: 785 UNIT W000006074002.
15. Click Save.

New Job

Save Undo '5.3

Joh ID : [35239 Joh

Job Mame :| Run Cpation

App Server Id :|

Dion't Schedule After

Scheduled Time ||:|2-1|:|-2|:||:|E 00 4¢

Run After Completing Job :|

Tap
Setup Parameters Submit Request

App Server Mame

FHumber of Runs : | Fre Condition Return Code :

hlenu

: |CW Accounting Documen

:|Run Immediatej

+ [02-10-2008 00:4¢

| [

16. Click Setup Parameters.

Job List

Scheduled Time

4III Accounting Document XML Generation  =ystem Batch 02-10-2006 00:49
35241 Upload Swatem Batch  02-10-2006 00:49
35242 Submit Syatem Batch  02-10-2008 00:49

First Prev Mext Last
Edit Job Parameters

OK | Cancel

hilenu

17. Verify that the first job is selected. Click Edit Job Parameters.

]
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Job Parameters for Accuunting Document XML Generation

Parameter Description Parameter Walue

File lacation where ﬂ
CWADocument_<C < |55 AMSROOTSS/Exportim

"

File location of

-
pararmeter files. j I$$AMSROOT$$IP3WS

Apply owerride an =] I
document import. |

Commit Block Size ;l

=8
Department of Cy ﬂ I
File ID{s) ;|

CY File ID(z) to be =] |
processed. Multiple |

Unit of GV File ID(s) =] |
=l

CWY Accounting
Document Code

il |Cva,

Intercept Selection ﬂ
1234567
=1

Civerride level to be ;l I
ugsed in document |

Save Undo First Prewv Mext Last

OK | Cancel

hienu

18. Enter the following information:

Field Value
Department of CW File ID See student card
CW File ID(s) to be processed See student card
Unit of CW File ID(s) See student card
19. Click Save.
20. Click OK.

]
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Job List
L}& hlanu
Job 10 Job tem Type | Scheduled Time
~ 30240 Accounting Document XL Generation  System Batch 02-10-2006 00:49
35241 Upload Syatem Batch  02-10-2006 00:49
35242 Submit Syatem Batch  02-10-2008 00:49
First Prew Mext Last
Edit Job Parameters
OK | Cancel
21. Click OK.
New Sob
henu
Save Undo 5 .3
Job 1D |35239 Job |CW Accounting Docurnen
Job Mame | Run Option ; |Run Immediate j
Aop Server Id | App Server Mame |

Scheduled Time

Top

Fumber of Runs :

Run After Completing Job ;

: [02-10-2008 00:4¢

Setup Farameters Submit Regquest

Don't Schedule After

Pre Condition Return Code

+ [02-10-2006 00:4¢

| [

22. Click Submit Request.

23. Click Close.

Review the Job Inquiry (BATJOBS) Page

1. Click Page Search.

2. Inthe Page Code field type BATJOBS.

3. Click Browse.

)
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UAT Enwironment - FIN
+ Message Center Page Seal'ch

+ Search
Page Search LN

Document Catalog
infoldvantace Category | M
» Favorites Page Type: | Iil

» History
» Administration

Description |

Page Code |EIATJOEIS*

Brovyzse Clear

Description | Page Code

+ i All Jobs BATJOBS
First Prev Hext Last Open With Data

4. Click the View All Jobs link.

Job Inquiry

fdenu

Browese Clear

JobID:l Job Name:l
Start Tirme :| End Time :|
Run Status : | M UserID |

Catalag 1d : I Catalog Mame : |

Catalog Name End Time Return Code
v 24423 Chain Jok 1187 O Pre-Edit testl  04-15-2006 10:26:59 04-18-2006 10:27:40  Complete Successul Wiey
24400  Chain Jok 1194 OW Takle Load testl  04-18-200610:25:29 04-18-2006 10:25:40  Complete Successiul Wiey
24392 Chain Jok 1197 O Pre-Edit testl  04-15-2006 09:44:39 04-18-2006 09:45:02  Complete Failed Wiew
24358 Chain Jok 1194 O Takle Load testl  04-15-2008 03:32:49 04-18-2006 09:32:50 Complete Mon Fatal Error ey
24355 Chain Jok 1184 O Takle Load testl  04-15-2005 09:32:09 04-15-2006 0203211 Completes Failed Wiey
24384  System Batch 1230 S Clean Up test!  04-15-2006 09:26:05 04-158-2006 09:26:09 Complete Successiul “iey
24331  System Batch 1230 S Clean Up EHHHEL testt To Be Submitted “iew
19344 Report 1257 Catalog Load process test!  03-29-2006 12:49:45 03-29-2006 124958 Complete Successul ey
11221 System Batch 21 Dizhurzemert Printing  =xxcsexxx testl To Be Submitted Wiey

First Prew Mext Last

In production, you will only be able to see the jobs run with your User ID. If a job is currently running,
you can click Browse to refresh the screen and update the Return Code.

5. ldentify the job you just ran.

6. Scroll right and click the View Jobs link.

7. Confirm the Return Code is Successful. If not, review the log to see why the job failed.
8. Click Home.

]
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Exercise 5 — Run the CW Intercept Document Generation Chain Job

Procedures

1. From the eMARS Home page, click Search in the secondary navigation panel.

2. Click Page Search.
3. Inthe Page Code field type BATRUN.
4. Click Browse.

UAT Erwironment - FIN

» Message Center Page search

+ Search

Pade Search
Documert Catalog

infosdvartane Categary | M
» History )
b Favorites Fage Type . | M
» Administration Description : I

Page Code |EHATRUN*

Brovse Clear

Description | Page Code

~ Job Manaoger  BATRUM

First Prew Hext Last Dpen With Data

Menu

Click the Job Manager link.

Click the Maximize button in the upper right corner.
Click Financial in the secondary navigation panel.
Click Check Writer.

Click Chain Jobs.

0. Click CW Intercept Document Generation Chain.

= © © N o O
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+ Baich Catalog -~
Sl , Job Chain for CW Intercept Document Generation
coounts Receivable

Accourts Payvable

Cost Accounting -
VTR NET e Catalog Label tem Type | Sequence Number | Acceptable Job Return Code | Disable Job

Procurement o Intercept Document XML Generstion  System Batch 1 Successful I~
Litilitie=

Fixed Asset =
Investment b Submit System Batch 3 Successiul -

-

Meny

ploacd System Batch 2 WYYERInG -

Posting
Wendor Self-Service
General Accourting
Systems Assurance
Biudget
Inventory
Interface Contral
Conwersion Processes
Check Whiter
¥ Batch Jobs - O
» Chain Jobs
O Table Load
H Oy Pre-Edit
O Accounting Docy
O Intercept Docurm:
H Wy 1099 Posting
H O Check Prirting G
H O ACH File Geners
oW Archive
» Reports - W
b Admin Lilties
b eMARS Hitp Jobs
¥ Administration

Save Undo First Prew Mext Last
Schedule New Chain Job Wiew dob Summan

d[(wr|>r|vr|>r|vr|r|(r|>r|v|>r|v|¥ (v |~ =

11. Click Schedule New Chain Job.

New Job

hlenu

Save Undo &k

Job 1D | Job |

Job Mame | Run Option : | Fun Immediate j

Anp Server 1d | App Server Narme ; |

Scheduled Time ||:|2_1|:|_2|:||:|5 003 Don't Schedule After ||:|2-1 0-2006 0038

Mumber of Buns : | Fre Condition Return Code : | j

Run After Completing Job :|

Top
Setup Parametars Submit Request

]
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12. Enter the following information:

Field

Value

Job Name

See student card

13. The job name is comprised of the Department, Unit, and File ID specified in the Check Writer file.

For example: 785 UNIT W000006074002.

14. Click Save.

New Job

Save Undo 7 .B

hlenu

Job 1D ISTj%F

Job: |CW Fre-Edit

Joh Mame :I

Fun Cptian |Run Immediate *}

App Server Id :|

App Server Mame |

Scheduled Time : |02-10-2005 00:3

Dont Schedule After : ||:|2-1D-2DDE 00: 3¢

FHumber of Runs : |

Fre Condition Return Code : | j

Fun After Completing Job - I

Top
Setup Parameters Submit Request

15. Click Setup Parameters.

Job List

Job 1D Job

39245 Upload
39246 Submit

hlenu

em Type | Scheduled Time

~ 30244 Intercept Document bl Generstion  System Batch  02-10-2006 00057

System Batch  02-10-20068 00:57
System Batch  02-10-2008 00:57

First Prew Mext Last
Edit Job Parameters

OK | Cancel

16. Click Edit Job Parameters.

)
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Job Parameters for Intercept Document XML Generation

Parameter Description Parameter Value

File location where |
Y CWIDDcument_c:CH IHAMSRGOTH;EHPD”W

File location of

oarameter fles [$5AMSROOTES/Parms

Apply override an

document impart. |tr|_|e

Commit Block Size I

Department Code of I
WY File 10(=)

CWY File IDVE) to be I
pracessed. Multmle

Unit Code of W I
File 1D(=)

CWY Intercept i
Transfer Docurnent ICW'

CVY Intercept M
Transfer Document IFEB

CWY Intercept i
Transfer Docurnent ICW'

Save Undo First Prewv Mewxt Last

0K || Cancel

hlenu

17. Enter the following information:

Field Value
Department Code of CW File ID(s) See student card
CW File ID(s) to be processed See student card
Unit Code of CW File ID(s) See student card
18. Click Save.
19. Click OK.

]
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Job List
hlenu
Job 10 Job em Type | Scheduled Time
25244 Intercept Document XML Generation System Batch 02-10-2008 00:57
35245 Upload Syatem Batch  02-10-2008 0057
39246 Submit System Batch  02-10-2006 00057
First Prew Mext Last %
Edit Job Parameters
0K | Cancel
20. Click OK.
New Job
hlenu
Sawve U - .E:-
Job 1D : |35243 Job - |[CW Intercept Dacument G
Job Mame: | Fun Qption : |Run Immediate j
App Server Id | App Server Mame |

Scheduled Time

Top

Mumber of Runs :

Fun After Completing Jaok

+ [02-10-2008 00:5;

Setup Parameters Submit Request

Don't Schedule After

Pre Condition Return Code

: |02-10-2006 00:57

| [

21. Click Submit Request.

22. Click Close.

Review the Job Inquiry (BATJOBS) Page

1. Click Page Search.

2. Inthe Page Code field type BATJOBS.

3. Click Browse.

)
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jenniter Procurement  Budgeting Accourts Payable

Env - System Test Financial
» Message Center
+ Search

Home

Personalize Help Accessibility Logout

Pane Search

Document Catalog

Browse Clear

Description | Page Code
+ Miew Al Jobs BATJOBS
First Prev Mext Last

Open With [ ata

Report Search Category I vl
infoddvantace .
» History Page Type | -l %
» Favorites S
» Administration BEstinion I
Page Code : IEIATJOEIS*

@

l_ l_ l_ |4 Internet

v

mstart”J A CHMy DocumentsiK. .. | M 1002 Centralize... | M Advantage - Mi...| M Advantage - M.,

[ZdndB W0 =EHL 1eran

4. Click the View All Jobs link.

)
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AMS Advantage - Microsoft Internet Explorer

Personalize Help Accessibility Legout
P/  ADVANTAGE
nnifel orn Procurement  Budgeting
Env - System Test Financial H
» Message Center Job IanIry
+ Search
Pane Search Browgse Clear
Document Catalog
Report Search Jok 1D I Joh Mame : I
infofdvantacge . . paes . . ros
» History Start Tirme I End Time : I
b ibavorite s S Run Status - I - UseriD: |
» Administration
Catalog 1d : I Catalog Mame : | %
Itern Type : I vl
Catalog o ’
1d Catalog Hame User ID Status
~ 35845 Chain Job 101  Check Recon Chain jdearborn 02-14-2006 05:57:20 02-14-2006 05:57:35 Complete Suce
35939 Chain Job 101  Check Recon Chain jdearborn 02-14-2006 08:52:14 02-14-2006 03:52:31 Complete  Succ
35933 Chain Job 101 Check Recon Chain jdearborn 02-14-2006 05:47:19 02-14-2006 05:47:26 Complete  Faile
35827  Chain Job 101 Check Recon Chain jdearborn 02-14-2006 05:46:54 02-14-2006 053:46:55 Complete  Faile
35805 Chain Job 1221 CW Intercept Document Generation Chain jdearborn 02-13-2006 13:11:34  02-13-2006 13:11:47  Complete Suc
357958 Chain Job 1217 GV Accounting Document Generation Chain jdearborn 02-13-2006 13:06:29 02-13-2006 13:06:54 Complete  Succ
35797 System Batch Bl Intercept Selection jdearborn 02-13-2006 13:02:43  02-13-2006 13:02:44 Complete  Succ
35795 System Batch E1  Intercept Selection jdearborn 02-13-2006 13:00:13 02-13-2006 13:00:14  Complete  Succ
357ET  Chain Joh 1197 W Pre-Edit jdearborn 02-13-2006 12:45:03 02-13-2006 12:458:33 Complete  Suce
Fa7E1  Chain Jokh 1197 W Pre-Edit jdearborn 02-13-2006 12:40:53 02-13-2006 12:41:35 Complete  Succ
First Prew Mext Last
-
4| | v
@ | Internet 4

iastartl“ A CHMy DocumentsiK. .. | M 1002 Centralize... | M Advantage - Mi...”@AMS Advantage - ...

[ZdndB W0 wEHS e an

In production, you will only be able to see the jobs run with your User ID. If a job is currently running,
you can click Browse to refresh the screen and update the Return Code.

5. ldentify the job you just ran.

Scroll right and click the View Jobs link.

6
7. Confirm the Return Code is Successful. If not, review the log to see why the job failed.
8

Click Home.

)
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Exercise 6 — Run the CW Check/EFT Generation Batch Job
Procedures

1. From the eMARS Home page, click Search in the secondary navigation panel.
2. Click Page Search.

3. Inthe Page Code field type BATRUN.

4. Click Browse.

‘avahble  Procurement  Budgeting  Accourts Receivable

wWilcome, Jennifer Dearborn

UAT Environment - FIN
+ Message Center
i — Page Search
Page Search
Documert Catalong

Menu

infosdvartacge Categary | M
» History }
+ Fawvorites Fage Type - | Ii]
+ Administration Description : I

Page Code |EIATRUN*

Browwse Clear

Description | Page Code

« Jok Manager BATRUM
First Prew Mest Last Open ith Lata

Click the Job Manager link.

Click the Maximize button in the upper right corner.
Click Financial in the secondary navigation panel.
Click Check Writer.

Click Batch Jobs - CW.

© ® N o O

€] http://kyadvuat.state.ky.us - AMS Advantage Job Manager - Microsoft Internet Explorer provide...

F/IKY.  ADVANTAGE

+ Baitch Catalog
+ Financial
+ Check Writer
w Batch Jobs - CWY
B oy Clean Lp
b Chain Jobs

10. Click CW Check/EFT Generation.

]
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IIRY. ADVANTAGE

+ Batch Catalog
= PRATE . Job Summary for CW Check/EFT Generation
b Accournts Receivable
Accourts Payahble e
Cost Accounting Browse Clear
Matching Manacer .

Procuremert Job |0 I Jab Mame : I
Litiltie:s s -

Fixed Asset Start Tirme : | End Time : | N
I estment Status - lﬁ

Posting g

RENAORS T Eiier Job ID | User ID | Job ame | Start Time | End Time | Return Code

General Accounting First Prew Nest Lot
Systems Assurance Schedule New.Job View Pending Jobs Restart Job
Budget
I entory
Interface Control
Conversion Processes
Check Wiriter
 Batch Jobs - O
B8 C\Y Check/EFT Gene
B Cvv Stale Eschest
B 0w Clean Up
B Cvy Restore
¥ Chain Jobs

Alv|v|v|w|[=v|=|*|*|v|w|r|=v|+|+|+

b Reports - CWY
Admin Ltilties

@ Dane ’_’_|_|° Internet
mstart”J 3CHMy Dacume. . | B 1002 Centr...l & 4MS Advantag... | € 1AMS Advarkag,.. ||@AM5 Advanta... (2GR U0 AL 1o

11. Click Schedule New Job.

New Job
Menu
Save Undo #k
Jok 1D | Job |
Jab Mame : | Run Option : |Run Immediate j
App Server Id : | App Server Mame : |
*Scheduled Date/Time |II|2-1IZI-2EIIZIE 01:0: Dan't Schedule After : IDE-*ID-EDDE 010z
HMumber of Runs | Fre Condition Return Code | j
Run After Cormpleting Jnh:l
Top
Setup Parameters Submit Request

]
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12. Enter the following information:

Field Value
Job Name See student card

13. The job name is comprised of the Department, Unit, and File ID specified in the Check Writer file.
For example: 785 UNIT W000006074002.

14. Click Save.
New Job
Menu
Save Unde # B
Joh (D |3524? Joh: |CW Check/EFT Generatio
Jab Mame : | Run Cption : |Run Immediate j

App Server Id | App Server Mame |

*Scheduled DatelTime ||:|2-1|:|-2|:||:|5 01:0; Don't Schedule After ||:|2-1|:|-2|:||:|5 01-0c [

FHumber of Runs : | Fre Condition Return Code : | j

Run Atter Completing Jnh:l

Top
Setup Parameters Submit Request

15. Click Setup Parameters.

Jaob Parameters for CW Check/EFT Generation

Menu

'\\S Parameter Description Parameter Value

Department Code ;II
|.e

~

Check ‘Writer File 4| |
ID's (Leave Blank for |

Unit Code =] |
id

Save Undo First Prev Mext Last

0K | Cancel

]
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16. Enter the following information:

Field Value
Department Code See student card
Check Writer File ID(s) See student card
Unit Code See student card
17. Click Save.
18. Click OK.
New Job

Save Undo sk

Job |D : [35247 Job

Job Mame | Fun Option

App Server ld :|

*Scheduled DatefTime : ||:|2-1|:|-2|:||:|E 0107 [ Cion't Schedule After

Setup Parameters Submit Request

App Server Mame

Mumber of Runs : | Fre Condition Return Code :
Run After Completing Job :|
Top

hienu

 |CW Check/EFT Generatio
:|Run Immediatej

: j02-10-2006 01:02

! [

19. Click Submit Request.
20. Click Close.

Review the Job Inquiry (BATJOBS) Page
1. Click Page Search.

2. Inthe Page Code field type BATJOBS.

3. Click Browse.

]
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UAT Ervironment - FIN
+ Megsage Center
+ Search
Page Search
Document Catalog

Page Search

infofdvantace Categary | M
+ History _
+ Fawvorites Page Type : | tl

¢ Administration Description I

Page Code |EEATJDEFS*

Browese Clear

Description | Page Code

' "-.-"iE'-_.lrg Al Jobs  BATJOBZ
First F'ré{'_':]lext Last Open With Cata

4. Click the View All Jobs link.

Job Inquiry

fenu

Browse Claar

JDleZI Job Name:l
Start Time :| End Time :|
Fun Status | M User D : |

Catalog Id I Catalog Mame : |

Catalog Name Start Time Return Code

End Time

v 24423

testl

Chain Jaob 1197 CW Pre-Edit 04-15-2006 10:26:59  04-18-2006 10:27:40 Complete Successful Wi
24400 Chain Jok 1194 CW Tahle Load test!  04-18-2006 10:25:29 04-15-2006 10:25:40 Complete Successul Wie
24392 Chain Job 11897 CW Pre-Edit test!  04-18-2006 09:44:39 04-15-2006 09:45:02  Complete Failed Wien
243558 Chain Jak 1184 CW Takle Load test!  04-15-2006 09:32:49 04-15-2005 09032050 Complete Man Fatal Error  Wie
24353 Chain Job 11594 CW Tahle Load test!  04-15-2006 09:32:09 04-15-2005 093211 Complete Failed Wie
24354  System Batch 1230 O Clean Up testlt  04-15-2006 09:26:08 04-13-2006 09:26:09  Complete Successful Wiey
24381 System Batch 1230 O Clean Up WK testl To Be Submitted Wie
19344 Repoart 1257 Catalog Load process test! 03-29-2006 124945 03-29-2006 12:49:558 Complete Successiul Wien
11221 System Batch 21 Dishurzement Printing  xxxxxxxxx testl To Be Submitted Wi

First Frew Mext Last

In production, you will only be able to see the jobs run with your User ID. If a job is currently running,
you can click Browse to refresh the screen and update the Return Code.

5. ldentify the job you just ran.

Scroll right and click the View Log link.

6
7. Confirm the Return Code is Successful. If not, review the log to see why the job failed.
8

Click Home.

)
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Review the Check Reconciliation (CHREC) Table
1. Click Page Search.

2. Inthe Page Code field type CHREC.

3. Click Browse.

UAT Environment - FIN

¢ Message Center Page SearCh

« Search
Page Search
Document Catalog

infofdvartane Category | BI
» History )
» Favorites Fage Type . | M

» Administration Descriptian I

Fage Code |CHREC*

Browse Clear

Descri Page Code
+  Check Reconcilistion CHREC

First Frew Mext Last Open Writh 0ata

4. Click the Check Reconciliation link.

VAAN T‘AG E Home  Personalize  Help sibility  Logout

[ Budgeting le

Env - System Test Financial
P e S Check Reconciliation
+ Search
Page Search
Documert Catalog

Meny Quick Search

Report Searoh Record Date | Issue Date | Status Document
‘—p—nfo R v Bl 000000000321965  $77200 12062005 12062005 Eschest CUV,070,CvW1 234567501 231234451
» History B O00000000321966 $15,17274 12062005 12M0AE005 Eschest CUAO7O.CHW 234567591 23123445 1
» Favorites B 000000000321967 3933474 12062005 120662005 Eschest CWALDTO,CWWI23456759123123445,1
»_Administration B 0OOO0ODOC21968  $13000 12082005 12062005 Eschest CWA079,00 234567501 251234451
B 0O00000000321970  $71507 12062005 12062005 Eschest CVV,070,CvW1 234567501 231234451
B 0000000032157 §91700  12MR2005 12M0AE005 Eschest CUAO7O.CHW 234567591 23123445 1
B1 000000000321972  $254000 12062005 12062005 Eschest CV,079,0V1234567591 231234451
B 000000000321974  $1,558.56 120062005 120062005 Eschest CVA,079,CvW1 234567591 231234451
B 000000000321975 $11 50000 12062008 12062005 Eschest CVV,070,CvW1 234567501 231234451
B 000000000321976  $869.33 120062005 120662005 Eschest CVA079,CWWI23456759123123445,1

First Prew Mewxt Last

Copy Search

Bankaccount: [E1 DocCoce: oW
Checkf EFT: [IODO0DOOD321965 DocDest: [i78.
Amaount : IWDD— Doc 1D lm

Recaord Date : W

Issue Date W

Last Action W

Status lm
Cancellation Reasan: lm

Cleared Date : l—

=
Comments :
=l
Check Status Update CheckWiriter Payment
Check E: i Dish it Lretail Query
4| | ol

]
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5. Click Search.

3 Search - Microsoft Internet Exp - 10| x|

Bank Account :

Check /EFT :

Is=sue Date :

Record Date :

Status :

Doc Code :

Doc Dept :

L

Doc 1D :

k Clear Cancel

Enter the Check Writer File ID from your student card without .xml in the Doc ID field.
Click OKk.

Review the Check/EFT fields.

Click Home.

© ® N o
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Exercise 7 — Run the CW Check Printing Generation and Conversion Chain
Job

Procedures

1. From the eMARS Home page, click Search in the secondary navigation panel.
2. Click Page Search.

3. Inthe Page Code field type BATRUN.

4. Click Browse.

Accounts Receivahle

Budaeting

wWelcome, Jennifer Dearborn = Pavahle  Procurement

UAT Environment - FIN
+ Message Center Page SearCh

+ Search
Page Search

Documert Catalong

Menu

infosdvartacge Categary | M
» History }
+ Fawvorites Fage Type - | Ii]
+ Administration Description : I

Page Code |EIATRUN*

Browwse Clear

Description | Page Code

« Jok Manager BATRUM
First Prew Mest Last Open ith Lata

Click the Job Manager link.

Click the Maximize button in the upper right corner.
Click Financial in the secondary navigation panel.

Click Check Writer.

Click Chain Jobs.

0. Click CW Check Printing Generation and Conversion.

= © © N o o
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IIRY. ADVANTAGE

+ Batch Catalog
T F'”:“C'a' . Job Chain for CW Check Printing Generation and Conversion
coounts Receivable
Accourts Payable ieau
Cost Accounting
Matching Manacer
Procurement B v Check Prirting Generation  Report 1 Successiul =

-

Catalog Label Item Type | Sequence Humber | Acceptable Job Return Code | Disable Job

Litilities R > % 5
Fixed Aol = Check Printing Conversion  System Batch 2 WhiEkRinG [E]
Investment Save Undo First Prew Hest Last

Posting Schedule Hew Chain Job YiewJob Summary

Wendor Self-Service
General Accounting
Systems Assurance
Budget
I entory
Interface Control
Conversion Processes
Check Wiriter
 Batch Jobs - O
B8 C\Y Check/EFT Gene
B Cvv Stale Eschest
B 0w Clean Up
B Cvy Restore
 Chain Jobs
H Check Writer Table Lt
H Oy Pre-Edit
H ooy Accounting Dol
H OA Intercept Docume
1099 Journal Posting
H OW Check Printing Ge
M OA ACH File General
O Srchive

Alv|v|v|w|[=v|=|*|*|v|w|r|=v|+|+|+

b Reports - CWY
Admin Ltilties

@ ’_’_|_|° Internet
mstart”J 3CHMy Dacume. . | B 1002 Centr...l & 4MS Advantag... | € 1AMS Advarkag,.. ||@AM5 Advanta... (2GR U0 AR 110

11. Click Schedule New Chain Job.

New Job
Menu
Save Undo # R
Job 1D | Job |
Job Mame | Run Option : | Fun Immediate j
App Serverld | App Server Name : |
Scheduled Time : [02-10-2008 00:3; Don't Schedule After : [02-10-2006 00:3¢
Mumber of Runs | Pre Condition Return Code | j
Run After Completing Job :|
Top
Setup Parameters Submit Reguest

]
E‘CGIEmE 117 0f 177



eMARS 1002 Centralized Check Writer

12. Enter the following information:

Field Value
Job Name See student card

13. The job name is comprised of the Department, Unit, and File ID specified in the Check Writer file.
For example: 785 UNIT W000006074002.

14. Click Save.
New Job

hlenu

Save Undo 7 .B

Job 1D ISTj%F Job : [CW Pre-Edit

Joh Mame | Run Optian : |Run Immediate j

App Server Id | App Server Mame |

Scheduled Time : ||:|2-1|:|-2|:||:|E Re Don't Schedule After IEIE-“IEI-EEIEIE 0o: 3¢

FHumber of Runs : | Fre Condition Return Code : | j

Run After Completing Joh :I

Top
Setup Parameters Submit Request

15. Click Setup Parameters.

Job List
Menu
Job 10 Job em Type | Scheduled Time
v 35249 Check Printing Generation  Report 02-10-2006 01:05

352250 Check Printing Conversion  System Batch  02-10-2006 0102

First Prew Mext Last
Edit Job Parametears

0K | Cancel

16. Click Edit Job Parameters.

]
gCGlElTlE 118 of 177



Ke

eMAR

eMARS 1002 Centralized Check Writer

Job Parameters for Check Printing Generation

Paﬁameter Description Parameter Yalue

CheckiRA ML File =]
Directory Name < [$5AMSEXPORTSS

~

Parameter File
Location

ﬂ [55AMSPARMSS

iy Check Xkl
File Prefix

ill |Check

Check Printing =]

Status."alid values | IE

Client Marme

ill |Kentucky

Cheack Writer File ID =]

= |

Depatment Code ;II
=

CWy RA XML File =] A

Prefix d

Unit Cade =] |
=

Sawve Undo First Prew Mext Last

0K | Cancel

hlenu

17. Enter the following information:

Field Value
Check Writer File ID See student card
Department Code See student card
Unit Code See student card
18. Click Save.
19. Click OK.

]
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Job D |35248

Joh Mame | i

App Server d |

Scheduled Time : [02-10-2006 01:0¢

Run After Completing Joh :|

Top
Setup Parameters Submit Regquest

Jab

Run Option

App Server Mame

Dian't Schedule After

FHumber of Buns : | Fre Condition Return Code :

Job List
hlanu
MEQ Job em Type | Scheduled Time
~ 39249 Check Prirting Generation  Report 02-10-2006 01:05
35250 Check Printing Conversion  System Batch  02-10-2006 01:03
First Prewv Mext Last
Edit Job Parameters
0K | Cancel
20. Click OK.
New Job
Menu

: |CW Check Printing Gener
:|Run Immediatej

+ {02-10-2006 01:0¢

| [

21. Click Submit Request.
22. Click Close.

Review the Job Inquiry (BATJOBS) Page
1. Click Page Search.

2. Inthe Page Code field type BATJOBS.

3. Click Browse.

]
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Home

jenniter Procurement  Budgeting Accourts Payable

Env - System Test Financial
» Message Center
+ Search

Personalize Help Accessibility Logout

Pane Search
Document Catalog

Report Search Category I vl
infoddvantace .
» History Page Type | -l %
» Favorites S
» Administration BEstinion I
Page Code : IEIATJOEIS*

Browse Clear

Description | Page Code

~ Wiewy All Jobs BATJOBS
First Prew Mext Last

Open With [ ata

@

l_ l_ l_ |4 Internet

v

mstart”J A CHMy DocumentsiK. .. | M 1002 Centralize... | M Advantage - Mi...| M Advantage - M.,

[ZdndB W0 =EHL 1eran

4. Click the View All Jobs link.

)
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Env - System Test Financial
» Message Center

Job Inquiry

ment

Budgeting

AMS Advantage - Microsoft Internet Explorer ;

« Search
Page Search
Document Catalog

Browse Clear

Feport Search Joh 1D
infofdvantace . }
» History Start Time :
» Favorites
» Administration Run Status
Catalog Id
ltern Type

|
[ 16

Catalog
Id

Job Mame :
End Time :

UserlD:

! I Catalog Mame ;

Catalog Hame

=

User ID

+ 35845 Chain Job 101 Check Recon Chain jdearborm
35939 Chain Jok 101 Check Recon Chain jdearborn
35933 Chain Joh 101 Check Recon Chain jdearhorn
35927 Chain Joh 101 Check Recon Chain jdearborn
39505 Chain Jokh 1221 W intercept Document Generation Chain jdearhorn
35785 Chain Job 1217 W Accounting Document Generation Chain jdearborn
35797 System Batch E1  Intercept Selection jdearborn
35795 System Batch E1 Intercept Selection jdearborn
35787 Chain Job 1197 W Pre-Edit jdearborn
35781 Chain Job 1197 CWY Pre-Edit jdearborn

Start Time

02-14-2006 05:57:20
02-14-2006 05:52:14
02-14-2006 05:47:19
02-14-2006 05 46: 54
02-13-2006 131134
02-13-2006 135:06:29
02-13-2006 13:02:43
02-13-2006 13:00:13
02-13-2006 12:45:03
02-13-2006 12:40:53

Menu

End Time

02-14-2006 05:57:35
02-14-2006 05:52:31
02-14-2006 054726
02-14-2006 08 46:55
02-13-2006 13:11:47
02-13-2006 13:06:54
02-13-2006 13:02:44
02-13-2006 13:00:14
02-13-2006 12:48:33
02-13-2006 12:41:38

Ibility

Status
Complete
Complete
Complete
Complete
Complete
Complete

Complete
Complete
Complete
Complete

Logout

4

First Prew Mext Last

&

|
l_ l_ l_ |4 Internet

o
Y

iistartl“ S C:iMy DocumentsiK. .. | @CM 1002 Centralize. .. | @F\MS Advantage - Mi...”@AMS Advantage - ...

[LdrndL @0 =EH2 147 an

In production, you will only be able to see the jobs run with your User ID. If a job is currently running,
you can click Browse to refresh the screen and update the Return Code.

5. ldentify the job you just ran.

6. Scroll right and click the View Jobs link.
7.

8. Click Home.

Confirm the Return Code is Successful. If not, review the log to see why the job failed.

)
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Exercise 8 — Run the CW ACH File Generation Chain Job

Procedures

1. From the eMARS Home page, click Search in the secondary navigation panel.
2. Click Page Search.

3. Inthe Page Code field type BATRUN.

4. Click Browse.

‘avahble  Procurement  Budgeting  Accourts Receivable

wWilcome, Jennifer Dearborn

UAT Environment - FIN
+ Message Center
i — Page Search
Page Search
Documert Catalong

Menu

infosdvartacge Categary | M
» History }
+ Fawvorites Fage Type - | Ii]
+ Administration Description : I

Page Code |EIATRUN*

Browwse Clear

Description | Page Code

« Jok Manager BATRUM
First Prew Mest Last Open ith Lata

Click the Job Manager link.
Click the Maximize button in the upper right corner.

Click Check Writer.
Click Chain Jobs.

5.
6.
7. Click Financial in the secondary navigation panel.
8.
9.
10. Click CW ACH File Generation.

]
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ADVANTAGE

[

+ Batch Catalog
+ Financial
Accourts Receivable

Job Chain for CW ACI-&iIe Generation

-

Accourts Payahble
Cost Accounting -y .
Matching Manacer EatalogiEabe]
Frocurement B v Build XML File
Ltilties

Fixed Asset =

htem Type | Sequence Humber

Systern Batch 1

Acceptable Job Return Code | Disable Job
Successul =

Builed Flat File

System Batch 2 WErTing O

Save Undao First Prew Mesxt Last
Schedule Hew Chain Job YiewJob Summary

I estment
Posting
Wendor Self-Service
General Accounting
Systems Assurance
Budget
I entory
Interface Control
Conversion Processes
Check Wiriter
 Batch Jobs - O
B8 C\Y Check/EFT Gene
B Cvv Stale Eschest
B 0w Clean Up
B Cvy Restore
 Chain Jobs
H Check Writer Table Lt
H Oy Pre-Edit
H ooy Accounting Dol
H OA Intercept Docume
1099 Journal Posting
H OW Check Printing Ge
M OA ACH File General
O Srchive
b Reports - CWY
Admin Ltilties

Alv|v|v|w|[=v|=|*|*|v|w|r|=v|+|+|+

Menu

&
mstart”J N CHMy Docume, | B 1002 Centr... | € ]AMS Advartag.., | i M Advankag, . ||@AM5 Advanta...

l_ l_ l_ |° Internet

(2@ U 0 AR 13

11. Click Schedule New Chain Job.

New Job

hlenu

Run Option : | Fun Immediatej

Save Undo  $B
Job 1D | Job |
Jobr Marne :|
App Serverld | App Server Name : |

Scheduled Time : [02-10-2008 00:3;

Don't Schedule After : [02-10-2006 00:3¢

Mumber of Buns : | Fre Condition Return Code : |

Run After Completing Job :|

Top
Setup Parametars Submit Request

[

)
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12. Enter the following information:

Field Value
Job Name See student card

The job name is comprised of the Department, Unit, and File ID specified in the Check Writer file. For
example: 785 UNIT W000006074002.

13. Click Save.
New Job

hlenu

Save Undo 7 .B

Job 1D ISTj%F Job : [CW Pre-Edit

Joh Mame | Run Optian : |Run Immediate j

App Server Id | App Server Mame |

Scheduled Time : ||:|2-1|:|-2|:||:|E Re Don't Schedule After IEIE-“IEI-EEIEIE 0o: 3¢

FHumber of Runs : | Fre Condition Return Code : | j

Run After Completing Joh :I

Top
Setup Parameters Submit Request

14. Click Setup Parameters.

Job List

lenu

Job 10 Job Hem Type | Scheduled Time
39252 Build XML File System Batch  02-10-2006 01:13
39253 Build Flat File  System Batch  02-10-2006 01:13

First Prev Mext Last
Edit Job Parameters

0K | Cancel

15. Click Edit Job Parameters.

]
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eMAR

Job Parameters for Build XML File

Parameter Description Parameter Value

_ [ACHFile -] |
Generation hd
ACH XML File =]
Lot B |$5AMSEXPORTSS
Farameter File ﬂ
e B [S5AMSPARMSS
Client Marme ﬂ
Kentuck
=] [Merntucky
Department Code ﬂ I
=

Check YWriter File ID =] |

it

K 31 ) K

ACH XML File Prefix =]

; [acH

Save Unda First Prev Mext Last

0K | Cancel

Menu

16. Enter the following information:

Field Value
Department Code See student card
Check Writer File ID See student card
Unit See student card
17. Click Save.
18. Click OK.

]
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Scheduled Time

Humber of Buns

Top

Fun After Completing Jok

+|02-10-2006 01:1¢

Setup Parameters Submit Request

lWob List
henu
Job 10 Job em Type | Scheduled Time
35252 Build XML File  Zystermn Batch  02-10-200801:13
35253 Build Flat File  System Batch  02-10-2008 04:13
First Prev Mext Last
Edit Job Farameters
0K | Cancel
19. Click OK.
New Joh
4 Menu
Save Undo =13
Job (D |3525? Jab: |CW ACH File Generation
Jok Marme : | Run Option ; |Run Immediate j
App Senrerld:l App SewerName:l

Dont Schedule After : |Dz-1|:|-2|:u:|5 01-1c B

Fre Condition Return Code : | j

20. Click Submit Request.

21. Click Close.

Review the Job Inquiry (BATJOBS) Page

1. Click Page Search.

2. Inthe Page Code field type BATJOBS.

3. Click Browse.

)
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jenniter Procurement  Budgeting Accourts Payable

Env - System Test Financial
» Message Center
+ Search

Home

Personalize Help Accessibility Logout

Pane Search

Document Catalog

Browse Clear

Description | Page Code
+ Miew Al Jobs BATJOBS
First Prev Mext Last

Open With [ ata

Report Search Category I vl
infoddvantace .
» History Page Type | -l %
» Favorites S
» Administration BEstinion I
Page Code : IEIATJOEIS*

@

l_ l_ l_ |4 Internet

v

mstart”J A CHMy DocumentsiK. .. | M 1002 Centralize... | M Advantage - Mi...| M Advantage - M.,

[ZdndB W0 =EHL 1eran

4. Click the View All Jobs link.

)
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AMS Advantage - Microsoft Internet Explorer

Personalize Help Accessibility Legout
P/  ADVANTAGE
nnifel orn Procurement  Budgeting
Env - System Test Financial H
» Message Center Job IanIry
+ Search
Pane Search Browgse Clear
Document Catalog
Report Search Jok 1D I Joh Mame : I
infofdvantacge . . paes . . ros
» History Start Tirme I End Time : I
b ibavorite s S Run Status - I - UseriD: |
» Administration
Catalog 1d : I Catalog Mame : | %
Itern Type : I vl
Catalog o ’
1d Catalog Hame User ID Status
~ 35845 Chain Job 101  Check Recon Chain jdearborn 02-14-2006 05:57:20 02-14-2006 05:57:35 Complete Suce
35939 Chain Job 101  Check Recon Chain jdearborn 02-14-2006 08:52:14 02-14-2006 03:52:31 Complete  Succ
35933 Chain Job 101 Check Recon Chain jdearborn 02-14-2006 05:47:19 02-14-2006 05:47:26 Complete  Faile
35827  Chain Job 101 Check Recon Chain jdearborn 02-14-2006 05:46:54 02-14-2006 053:46:55 Complete  Faile
35805 Chain Job 1221 CW Intercept Document Generation Chain jdearborn 02-13-2006 13:11:34  02-13-2006 13:11:47  Complete Suc
357958 Chain Job 1217 GV Accounting Document Generation Chain jdearborn 02-13-2006 13:06:29 02-13-2006 13:06:54 Complete  Succ
35797 System Batch Bl Intercept Selection jdearborn 02-13-2006 13:02:43  02-13-2006 13:02:44 Complete  Succ
35795 System Batch E1  Intercept Selection jdearborn 02-13-2006 13:00:13 02-13-2006 13:00:14  Complete  Succ
357ET  Chain Joh 1197 W Pre-Edit jdearborn 02-13-2006 12:45:03 02-13-2006 12:458:33 Complete  Suce
Fa7E1  Chain Jokh 1197 W Pre-Edit jdearborn 02-13-2006 12:40:53 02-13-2006 12:41:35 Complete  Succ
First Prew Mext Last
-
4| | v
@ | Internet 4

iastartl“ A CHMy DocumentsiK. .. | M 1002 Centralize... | M Advantage - Mi...”@AMS Advantage - ...

[ZdndB W0 wEHS e an

In production, you will only be able to see the jobs run with your User ID. If a job is currently running,
you can click Browse to refresh the screen and update the Return Code.

5. ldentify the job you just ran.

Scroll right and click the View Jobs link.

6
7. Confirm the Return Code is Successful. If not, review the log to see why the job failed.
8

Click Home.

)
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Exercise 9 — Run the 1099 Journal Posting Chain Job

Procedures

1. From the eMARS Home page, click Search in the secondary navigation panel.
2. Click Page Search.

3. Inthe Page Code field type BATRUN.

4. Click Browse.

‘avahble  Procurement  Budgeting  Accourts Receivable

wWilcome, Jennifer Dearborn

UAT Environment - FIN
+ Message Center
i — Page Search
Page Search
Documert Catalong

Menu

infosdvartacge Categary | M
» History }
+ Fawvorites Fage Type - | Ii]
+ Administration Description : I

Page Code |EIATRUN*

Browwse Clear

Description | Page Code

« Jok Manager BATRUM
First Prew Mest Last Open ith Lata

Click the Job Manager link.

Click the Maximize button in the upper right corner.
Click Financial in the secondary navigation panel.
Click Check Writer.

. Click Chain Jobs.

0. Click 1099 Journal Posting.

= © © N o o

]
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+ Batch Catalog
AR . Job Chain for 1099 Journal Posting
Accourts Receivable

Accounts Payahle Menu
Cost Accounting
Matching Manacer
Procurement B/ .+ 10m Posting Line Generation  Report il Mon Fatal Error =
Ltilties

Fixed Asset =
Investment Save Undao First Prew Mesxt Last

-

Catalog Label em Type | Sequence Humber | Acceptable Job Return Code | Disable Job

1099 Journal Posting System Batch 2 Mon Fata[Error [=]

Posting Schedule Hew Chain Job YiewJob Summary

Wendor Self-Service
General Accounting
Systems Assurance
Budget
I entory
Interface Control
Conversion Processes
Check Wiriter
 Batch Jobs - O
B8 C\Y Check/EFT Gene
B Cvv Stale Eschest
B 0w Clean Up
B Cvy Restore
 Chain Jobs
H Check Writer Table Lt
H Oy Pre-Edit
H ooy Accounting Dol
H OA Intercept Docume
1099 Journal Posting
H OW Check Printing Ge
M OA ACH File General
O Srchive

Alv|v|v|w|[=v|=|*|*|v|w|r|=v|+|+|+

b Reports - CWY
Admin Ltilties

@ ’_’_|_|° Internet
mstart”J 3CHMy Dacume. . | B 1002 Centr...l & 4MS Advantag... | € 1AMS Advarkag,.. ||@AM5 Advanta... (2GR U0 AR e

11. Click Schedule New Chain Job.

New Job
Menu
Save Undo # R
Job 1D | Job |
Job Mame | Run Option : | Fun Immediate j
App Serverld | App Server Name : |
Scheduled Time : [02-10-2008 00:3; Don't Schedule After : [02-10-2006 00:3¢
Mumber of Runs | Pre Condition Return Code | j
Run After Completing Job :|
Top
Setup Parameters Submit Reguest

12. Enter the following information:

]
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Field Value
Job Name See student card

The job name is comprised of the Department, Unit, and File ID specified in the Check Writer file. For
example: 785 UNIT W000006074002.

13. Click Save.
New Job
hlenu
Save Undo H B
Job D |3_5%? Jab : [CW Pre-Edit
Job Mame: | Fun Option : |Run Immediate j

App Server Id ; | Anp Server Marme |

Scheduled Time ||:|2_1 0-2006 00:3¢ Dion't Schedule After ||:|2-“IEI-2EIEIE 0o: 3¢

Fumber of Runs : I Fre Condition Return Code : I j

Fun After Completing Job :|

Top
Setup Parameters Submit Regquest

14. Click Setup Parameters.

o
Job List
Menu
Job 10 Job tem Type | Scheduled Time
~ 35255 1099 Posting Line Generation  Report 02-10-2006 01:16
35256 1099 Journal Posting System Batch  02-10-2006 01:16

First Prew Mext Last
Edit Job Parameters

0K | Cancel

15. Click Edit Job Parameters.

]
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Jbb Parameters for 1099 Pusting Line Generation

Parameter Description Parameter Yalue

File location pf

=]
oarameter fil = [$54MSPARMSS

Client Marme *|
Kentuck
vI I I'IIII

Cormmit Block Size ;I I
(if not entered then |

Department of CYW =]

File 1D(s) |
CV File ID(z) to be =] |
processed. |

Unit of CWW File 1D(z) =] |
=

Document Code of ;I
generated posting | ICWP

Docurnent Prefix for ;l I
Generated pasting |

Filenarme of ;I
parameter text file | | 1093Parm 1

0K | Cancel

Sawve Undo First Prew Mext Last

hlenu

16. Enter the following information:

Field Value
Department of CW File ID(s) See student card
CW File ID(s) to be processed See student card
Unit of CW File ID(s) See student card
17. Click Save.
18. Click OK.

]
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Job List
hanu
Job ID Job em Type | Scheduled Time
~ 39255 1099 Posting Line Generation  Report 02-10-2006 01:16
35256 1099 Journal Posting System Batch  02-10-2006 01:16
First Prev Mext Last
Edit Job Parameters
0K | Cancel
19. Click OK.
New Job
Menu

Save Undo %@ 3

Job D |35254

Jaoh Mame :I

App Server Id :|

Scheduled Time : |02-10-2006 01:1E

Run After Completing Jnh:l

Top
Setup Parameters Submit Request

Dont Schedule After : ||:|2-1D-2|:||:|E 01:1¢

Jah |1D99 Journal Fosting
Run Cptian : |Run Immediate =]

App Server Mame |

Fumber of Runs : | Fre Condition Return Code : | j

20. Click Submit Request.
21. Click Close.

Review the Job Inquiry (BATJOBS) Page
1. Click Page Search.

2. Inthe Page Code field type BATJOBS.

3. Click Browse.

]
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Home

jenniter Procurement  Budgeting Accourts Payable

Env - System Test Financial
» Message Center
+ Search

Personalize Help Accessibility Logout

Pane Search
Document Catalog

Report Search Category I vl
infoddvantace .
» History Page Type | -l %
» Favorites S
» Administration BEstinion I
Page Code : IEIATJOEIS*

Browse Clear

Description | Page Code

~ Wiewy All Jobs BATJOBS
First Prew Mext Last

Open With [ ata

@

l_ l_ l_ |4 Internet

v

mstart”J A CHMy DocumentsiK. .. | M 1002 Centralize... | M Advantage - Mi...| M Advantage - M.,

[ZdndB W0 =EHL 1eran

4. Click the View All Jobs link.

)
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Env - System Test Financial
» Message Center

Job Inquiry

ment

Budgeting

AMS Advantage - Microsoft Internet Explorer ;

« Search
Page Search
Document Catalog

Browse Clear

Feport Search Joh 1D
infofdvantace . }
» History Start Time :
» Favorites
» Administration Run Status
Catalog Id
ltern Type

|
[ 16

Catalog
Id

Job Mame :
End Time :

UserlD:

! I Catalog Mame ;

Catalog Hame

=

User ID

+ 35845 Chain Job 101 Check Recon Chain jdearborm
35939 Chain Jok 101 Check Recon Chain jdearborn
35933 Chain Joh 101 Check Recon Chain jdearhorn
35927 Chain Joh 101 Check Recon Chain jdearborn
39505 Chain Jokh 1221 W intercept Document Generation Chain jdearhorn
35785 Chain Job 1217 W Accounting Document Generation Chain jdearborn
35797 System Batch E1  Intercept Selection jdearborn
35795 System Batch E1 Intercept Selection jdearborn
35787 Chain Job 1197 W Pre-Edit jdearborn
35781 Chain Job 1197 CWY Pre-Edit jdearborn

Start Time

02-14-2006 05:57:20
02-14-2006 05:52:14
02-14-2006 05:47:19
02-14-2006 05 46: 54
02-13-2006 131134
02-13-2006 135:06:29
02-13-2006 13:02:43
02-13-2006 13:00:13
02-13-2006 12:45:03
02-13-2006 12:40:53

Menu

End Time

02-14-2006 05:57:35
02-14-2006 05:52:31
02-14-2006 054726
02-14-2006 08 46:55
02-13-2006 13:11:47
02-13-2006 13:06:54
02-13-2006 13:02:44
02-13-2006 13:00:14
02-13-2006 12:48:33
02-13-2006 12:41:38

Ibility

Status
Complete
Complete
Complete
Complete
Complete
Complete

Complete
Complete
Complete
Complete

Logout

4

First Prew Mext Last

&

|
l_ l_ l_ |4 Internet

o
Y

iistartl“ S C:iMy DocumentsiK. .. | @CM 1002 Centralize. .. | @F\MS Advantage - Mi...”@AMS Advantage - ...

[LdrndL @0 =EH2 147 an

In production, you will only be able to see the jobs run with your User ID. If a job is currently running,
you can click Browse to refresh the screen and update the Return Code.

5. ldentify the job you just ran.

6. Scroll right and click the View Jobs link.
7.

8. Click Home.

Confirm the Return Code is Successful. If not, review the log to see why the job failed.

)
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Exercise 10 — Run Check Writer Clean Up Job

Procedures

1. From the eMARS Home page, click Search in the secondary navigation panel.
2. Click Page Search.

3. Inthe Page Code field type BATRUN.

4. Click Browse.

‘avable  Procurement Buddeting Accounts Receivable

wWilcome, Jennifer Dearborn

UAT Environment - FIN
+ Message Center
i — Page Search
Page Search
Documert Catalong

Menu

infosdvartacge Categary | M
» History }
+ Fawvorites Fage Type - | Ii]
+ Administration Description : I

Page Code |EIATRUN*

Browwse Clear

Description | Page Code

« Jok Manager BATRUM
First Prew Mest Last Open ith Lata

Click the Job Manager link.
Click the Maximize button in the upper right corner.

Click Check Writer.
Click Chain Jobs.

5.
6.
7. Click Financial in the secondary navigation panel.
8.
9.
10. Click CW Pre-Edit.

]
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~ Batch Catalog -

 Financial
Accourts Receivable

-

Job Chain for CW Pre-Edit

Accourts Payahle
Cost Accourting
Matching Manager
Procuremert

Fixed Ls=et

Posting
Wendor Self-Zervice

Investment =

Catalog Label

T v infersnces & validstions
Lkilitie=s bac

Load & alidate

b2 Generate Accounting Report
General Accounting =

Discard

Accourting Document XL Generation

ltem Type
Report 1

System Batch 2
System Batch 3
Report 4

System Batch o

heny

Sequence Number | Acceptable Job Return Code | Disable Job

Successiul r
Wyiarning
Successul

Successful

aoja|an

WErning

Systems Assurance
Bucget

Sawve Undo

First Prew Mext Last

Schedule New Chain Job YWiew Job Summany

Irventory
Interface Cortral
Conversion Processes
Check Yriter
¥ Batch Jobs - O
¥ Chain Jobs
H v Table Load
H Oy Pre-Edit
H O Accounting Dioc
v Intercept Docume
H Oy 1099 Posting
H O Check Printing G
H Cvy ACH File Geners
o v Archive
¥ Reports - G0
b Admin LHilities
k ehARS hitp Jobs
b Administration

4|w|w|(w|vr|v|lvr|v|w|(vr|vr|v v vr|"r|r

s

11. Click Schedule New Chain Job.

New Job

#k

Save Undo

Scheduled Time
Mumber of Buns

Fun After Completing Job

Top

Job (D
Job Mame

App Server d

+ [02-10-2008 00:3¢

Setup Parametars Submit Request

Job:

Fun Option

App Server Mame :

Con't Schedule Aftter

Fre Condition Return Code

hlenu

:|F£|_|n Immediatej

: [02-10-2008 00:3¢

| [

)
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12. Enter the following information:

Field

Value

Job Name

See student card

The job name is comprised of the Department, Unit, and File ID specified in the Check Writer file. For

example: 785 UNIT W000006074002.
13. Click Save.

New Job

Save Undo 7 .B

hlenu

Job 1D ISTj%F

Job: |CW Fre-Edit

Joh Mame :I

Fun Cptian |Run Immediate *}

App Server Id :|

Scheduled Time : |02-10-2005 00:3

App Server Mame |

Dont Schedule After : ||:|2-1D-2DDE 00: 3¢

FHumber of Runs : | Fre Condition Return Code : | j

Run After Cormpleting Job :I

Top

Setup Parameters Submit Request
14. Click Setup Parameters.

Job List

hlenu
Job 10 k.luh tem Type | Scheduled Time

35228 Inferences & Validations
32229 Accourting Document XkL Generation
39230 Load & Yalidate
35231 Generate Accounting Report
35232 Discard

Fepart 02-10-2006 00:35
System Batch  02-10-2006 00:353
System Batch  02-10-2006 00:355
Fepart 02-10-2006 00:35
System Batch  02-10-2008 00:355

First Frew Mext Last
Edit Job Parameters

0K | Cancel

15. Click Edit Job Parameters.

)
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Job Parameters for Inferences & Validations

Parameter Description Parameter Value

Accounting e

. [oocounting | CreateCVWAKML txt
WA BML Location |$$AMSE}{F‘GRT$$
Log File Location |$$AMSLOGS$$
Parameter File
;e |SEAMEPARMSS
Chain 1D |$$ECHAINJOBID@ 5%
Cl|ent Marne ICnmmnnweaIth of Kentucl
(Optianal)
A Document
Code ICWE
Department Code I
Wy File 1D I
Discard Parameter IDiacardCWADDc.t}{t

File Mame.

Sawe Undo First Prev Mext Last

0K || Cancel

16. Enter the following information:

Field Value
Department Code See student card
CW File ID See student card
17. Click Save.
18. Click OK.

]
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App Server d :I

Scheduled Time

+ [02-10-2006 00:3¢

Dan't Schedule Ater

Fumber of Runs :I

Fre Condition Return Code

Run Atter Completing Jok |

Top
Setup Parameters Submit Request

App Server Matme

Job List
hlanu
Job 10 Job tem Type | Scheduled Time
~ 39228 Inferences & Validations Feport 02-10-2006 00:35
35229 Accounting Documernt }TL Generstion  System Batch 02-10-2006 00: 32
35230 Load & Validate System Batch  02-10-2006 0035
35231 Generate Accounting Report Report 02-10-2006 00: 35
35232 Dizcard System Batch  02-10-2006 0035
First Prewv Next Last
Edit Job Parameters
0K | Cancel
19. Click OK.
New Job
henu
Save Undao & h
Job D : [35227 Job : Gy Pre-Edit
Job Mame : | Run Option ; |Run Immediate j

: j02-10-2006 00:3¢

1 e

20. Click Submit Request.
21. Click Close.

Review the Job Inquiry (BATJOBS) Page

1. Click Page Search.

2. Inthe Page Code field type BATJOBS.

3. Click Browse.

)
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Home

jenniter Procurement  Budgeting Accourts Payable

Env - System Test Financial
» Message Center
+ Search

Personalize Help Accessibility Logout

Pane Search
Document Catalog

Report Search Category I vl
infoddvantace .
» History Page Type | -l %
» Favorites S
» Administration BEstinion I
Page Code : IEIATJOEIS*

Browse Clear

Description | Page Code

~ Wiewy All Jobs BATJOBS
First Prew Mext Last

Open With [ ata

@

l_ l_ l_ |4 Internet

v

mstart”J A CHMy DocumentsiK. .. | M 1002 Centralize... | M Advantage - Mi...| M Advantage - M.,

[ZdndB W0 =EHL 1eran

4. Click the View All Jobs link.

)
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Personalize Help Accessibility Legout
ement  Budgeting
Env - System Test Financial H
» Message Center Job IanIry
+ Search
Pane Search Browgse Clear
Document Catalog
Report Search Jok 1D I Joh Mame : I
infofdvantacge . . paes . .
» History Start Tirme I— End Time :
b ibavorite s S Run Status - I - UseriD: |
» Administration
Catalog 1d : I Catalog Mame : | %
Itern Type : I vl
Catalog Hame User ID Start Time Status
~ 35845 Chain Job 101  Check Recon Chain jdearborn 02-14-2006 05:57:20 02-14-2006 05:57:35 Complete Suce
35939 Chain Job 101  Check Recon Chain jdearborn 02-14-2006 08:52:14 02-14-2006 03:52:31 Complete  Succ
35933 Chain Job 101 Check Recon Chain jdearborn 02-14-2006 05:47:19 02-14-2006 05:47:26 Complete  Faile
35827  Chain Job 101 Check Recon Chain jdearborn 02-14-2006 05:46:54 02-14-2006 053:46:55 Complete  Faile
35805 Chain Job 1221 CW Intercept Document Generation Chain jdearborn 02-13-2006 13:11:34  02-13-2006 13:11:47  Complete Suc
357958 Chain Job 1217 GV Accounting Document Generation Chain jdearborn 02-13-2006 13:06:29 02-13-2006 13:06:54 Complete  Succ
35797 System Batch Bl Intercept Selection jdearborn 02-13-2006 13:02:43  02-13-2006 13:02:44 Complete  Succ
35795 System Batch E1  Intercept Selection jdearborn 02-13-2006 13:00:13 02-13-2006 13:00:14  Complete  Succ
357ET  Chain Joh 1197 W Pre-Edit jdearborn 02-13-2006 12:45:03 02-13-2006 12:458:33 Complete  Suce
Fa7E1  Chain Jokh 1197 W Pre-Edit jdearborn 02-13-2006 12:40:53 02-13-2006 12:41:35 Complete  Succ
First Prew Mext Last
-
4| | v
@ | Internet 4

[ZdndB W0 wEHS e an

iastartl“ A CHMy DocumentsiK. .. | M 1002 Centralize... | M Advantage - Mi...”@AMS Advantage - ...

In production, you will only be able to see the jobs run with your User ID. If a job is currently running,

you can click Browse to refresh the screen and update the Return Code.

5. ldentify the job you just ran.

6. Scroll right and click the View Jobs link. Confirm the Return Code is Successful.

7. Click View Log.

)
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Personalize Help Accessibility Logout

Procurement Accourts R

Budoeting

» Message Center
+ Search

Pane Search
Document Catalog
infofdvantace

Return
Status Code

Catalog Hame User ID Start Time End Time

» Favorites ~ 35834 System Batch  Flat To =ML jdearborn 02-14-2006 05:47:19  02-14-2006 054719 Complete | Successful Wiews Log

» Administration 35935 Report CHREC Load jdearborn 02-14-2006 05:47:24 02-14-2006 05:47:24 Complete %ailed “iewy Log  Wieww Reports
35836 System Batch  Auto Check Recon  jdearborn Inactive “iewy Log  Wiewe Reports
35937 Report Check Exception jdearborn Inactive “iewy Log  Wieww Reports

First Prew Mext Last Refresh

@ Dane l_ l_ l_ |4 Internet 4

mstart”J 3CHAMy DacumentsiK. . | B]cm 1002 Centraiize. . | &AM Advantage - .| &1aMS Advantage - Mi... B EWREE = PR

8. Click the first View Reports link on the list.

9. Select either HTML or PDF to view the report.

10. Review the errors listed on the Non-Accounting Report.
11. Click the second View Reports link on the list.

12. Select either HTML or PDF to view the report.

13. Review the errors listed on the Accounting Report

14. Click Home.

Run the CW Clean Up Batch Job
1. From the eMARS Home page, click Search in the secondary navigation panel.

Click Page Search.
In the Page Code field type BATRUN.
Click Browse.

oD

]
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a AMS Advantage - Microsoft Internet Explorer

ADVANTAGE

Procurement  Accounts Payable  Accounts B

ahle  Budcget

» Message Center
« Search

Page Search

Pace Search
Document Cataloog
Report Search

Category : I vl
Fage Type I vl

Diescription : |

Page Code : IEIATRUN*

Browse Clear

Description | Page Code

~ Job Manager BATRUM
First Prev Mext Last

» Favorites
» Administration

Open With [ ata

@

(ol
Home Personalize Help Accessibility Logout
S.ccounting
Menu
l_ l_ l_ | 0 Internet 4

mstart”J [Onbox - Micras...| yciipy Docum... | Ecm 1002 Cent...I € 1AMS Advanita,.. | & AMS Advanta,.,

MEGAY O AR WS 2w

Click the Job Manager link.

Click the Maximize button in the upper right corner.
Click Financial in the secondary navigation panel.
Click Check Writer.

Click Batch Jobs - CW.

5
6.
7.
8
9.
10. Click CW Clean Up.

)
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IIRY. ADVANTAGE

+ Batch Catalog

+ Financial
e Job Summary for CW Clean Up
b Accounts Payable Menu
b Cost Accounting Browse Clear
b Matching Manacer
b Procurement Job D I Joh Mame I
b Lttilities EE s
ST Start Time End Time : |
¥ Investment : Iﬁ
¥ Posting Status: -
2 Vo el e Job ID | User ID | Job Hame | Start Time | End Time | Return Code
b General Accounting EiREiP e G NEt tlact
- S RS Schedule New Job Wiew Pending Jobs Restart Job
b Budget
b Imventary
b Interface Contraol
¥ Conversion Processes
w Check Writer

 Batch Jobs - O
B8 C\Y Check/EFT Gene
B Cvv Stale Eschest
B 0w Clean Up
B Cvy Restore

 Chain Jobs
H Check Writer Table Lt
H Oy Pre-Edit
H ooy Accounting Dol
H OA Intercept Docume
1099 Journal Posting
H OW Check Printing Ge
M OA ACH File General
O Srchive

b Reports - CWY

Admin Ltilties

@ Dane ’_’_|_|° Internet
mstart”J 3CHMy Dacume. . | B 1002 Centr...l & 4MS Advantag... | € 1AMS Advarkag,.. ||@AM5 Advanta... (2GR U0 AR 11eem

11. Click Schedule New Job.

New Job
I% Meny

Save Undo 7 ‘»

Joh 1D | Jo |
Joh Mame | Run Option : |Run Immediate j
App Server Id : | App Server Narme : |
Scheduled Time : ||:|2-1|:|-2|:||:|E 01:2; Don't Schedule After |D2-1I:I-2EIEIE 01:2%
Murmber of Runs | Pre Condition Return Code | j
Run After Cormpleting Job :I

Top
Setup Parameters Submit Request

0|

cal dms 146 of 177



eMARS 1002 Centralized Check Writer

12. Enter the following information:

Field Value
Job Name See student card

The job name is comprised of the Department, Unit, and File ID specified in the Check Writer file. For
example: 785 UNIT W000006074002.

13. Click Save.
New Job
Menu
Save Undo ¥R
Jub 1D : |35260 Jab : [CW Clean Up
Job Mame | Fun Option : |Run Immediate j

App Serverd ; | App Server Mamme |

*Seheduled DatedTime : [02-10-2008 01:2¢ Don't Schedule After : [02-10-2006 01:2¢

Bumber of Runs : | Fre Condition Return Code : | j

Fun After Completing Jnh:l

Top
Setup Parameters Submit Request

14. Click Setup Parameters.

Jab List

hlenu

Job 10 Job hem Type | Scheduled Time
%f 35263 Build XML File  System Batch  02-10-2008 01:27
35264 Build Flat File  System Batch  02-10-2006 0127

First Prew Mext Last
Edit Job Parameters

0K | Cancel

]
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Job Parameters for CW Clean Up

hlenu
y Department Code ;l I
(Reguired if Delete |
Cy File ID(s) to be =] |
processed. e
Unit. -] |
I
Delete All (Possible =] [No
values are "Yes" x|
Sawve Undo First Prewv Mext Last
0K | Cancel
15. Enter the following information:
Field Value
Department Code See student card
CW File ID(s) to be processed See student card
Unit See student card
16. Click Save.
17. Click OK.
New Job
hlenu
Save Unde # B
Joh ID : |35265 Joh : [CW Clean Up
Job Mame | Run Option ; |Run Immediate j
App Server Id | App Server Mame |

*Seheduled DatefTime ||:|2-1|:|-2|:||:|E 01:2¢

Mumber of Runs :|

Run After Completing Job :|

Top
Setup Parameters Submit Request

Don't Schedule After

Fre Condition Return Code

:j02-10-2008 01:2¢

=l

18. Click Submit Request.

)
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eMARS|:

Review the Job Inquiry (BATJOBS) Page
1. Click Page Search.

2. Inthe Page Code field type BATJOBS.

3. Click Browse.

3 AMS Advantage - Microsoft Internet Explorer

ADVANTAGE

rharn Procurement  Budgeting 2

Env - System Test Financial
» Message Center
« Search

Page Search

Personalize Help Accessibility Logout

Page Search
Document Catalog
Report Search
infoftdvantace
» History

» Favorites

» Administration

Category I vl
FPage Type : I vl

Description : |

Fage Code IBATJOBS*

Browse Clear

De=cription | Page Code
¥ igw Al Jobs BATJCBS
First Prev Mext Last

Open With L ata

Menu

&

l_ l_ l_ |4 Internet

4

;jstart”J S C:iMy DocumentsiK. .. | M 1002 Cerntralize. .. | 4 AMS Advantage - Mi...| M5 Advantage - M.,

[LdrndL @0 =EH2S 11z7an

4. Click the View All Jobs link.

)
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Env - System Test Financial
» Message Center

- Search
Pane Search
Document Catalog
infodcvantane

» History

» Favorites

» Administration

Logout

Catalog 1d

Iterm Type I vl

Home Personalize  Help  Accessibility
Prr ient  Budgeting akle
Job Inquiry
enu
Browse Clear
JobID:I— Jok Name |
satTime: [ B EndTime:[ [
Run Status I—L, UseriD: |

Catalog Mame : |

Catalog Hame

User ID

Start Time

End Time

Run
Status

¥ 36231 Chain Job 1197 W Pre-Edit jdearborn 02-16-2006 12:31:04  02-16-2006 15:31:29 Complete  Succed
36211 Chain Jok 1197 S Pre-Edit jdearborn  02-16-2006 134533 02-16-2006 134559 Complete Succed
36205 Chain Job 1184 Check Writer Table Load jodearborn 02-16-2006 134343 02-16-2006 154349 Complete Succed
36207  System Batch 1230 S0 Clean Up jdearborn 02-16-2006 134313 02-16-2006 13:4314 Complete Succed
36204  Chain Job 1184 Check Writer Table Load jdearborn 02-16-2006 1340:03 02-16-2006 134014 Complete  Succed
35945 Chain Job 101  Check Recon Chain joearborn 02-14-2006 05:57:20 02-14-2006 05:57:35 Complete Succed
35939 Chain Job 101 Check Recon Chain jdearborn 02-14-2006 055214 02-14-2006 055231 Complete  Succed
35933 Chain Job 101 Check Recon Chain jolearborn 02-14-2006 054719 02-14-2006 05:47:26 Complete  Failed
35827 Chain Job 101 Check Recon Chain jodearborn 02-14-2006 02:46:54  02-14-2006 08:46:55 Complete  Failed
35805 Chain Job 1221 W Intercept Document Generation Chain joearborn 02-13-2006 1311:34 02-13-200613:11:47 Complete Succed
First Prev Mest Last
0l | o

In production, you will only be able to see the jobs run with your User ID. If a job is currently running,
you can click Browse to refresh the screen and update the Return Code.

5. ldentify the job you just ran.

6. Scroll right and click the View Jobs link.

7. Confirm the Return Code is Successful. If not, review the log to see why the job failed.
8. Click Home.

You will conclude this exercise by logging out of the application:

1. Click Logout. This closes the Advantage 3 application and ends your session. You can now close
the open browser windows.

NOTE: Please remember to select Logout
prior to closing your Advantage 3 session.
Just closing the page will not immediately
end your session.

)
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Review Answers

Question 1: eMARS check writer files which run during the day will bypass vendor offset processing and
various edits (e.g. cash and budget/allotment).

B | False (page 5)

Question 2: The pre-assigned check humber (CWCHK) table

D | Allof the above. (page 11)

Question 3: The CW Clean-Up process allows department users to

C Delete all information loaded into the CW tables from Check Writer input file(s) that failed the CW Pre-Edit
process (page 39)

Question 4: The Check Writer Vendor Intercept table

D | All of the above. (page 36)

Question 5: The CWA document posts accounting lines to the respective eMARS journals for Check Writer
payments, post entries for payments that have been intercepted and can only be created through an offline
process.

A | True (page 41)

Question 6: After the pre-edit has been run successfully, a department user selects the department
certification checkbox on the CWHDR table and save the record. This indicates to the central office that the
file is ready for further processing.

A | True (page 54)

]
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Appendix A — eMARS Check Writer XML Input File Layout

Header Component

that describes the check
writer file.

XML Tag Caption on CW Description R/C Type Max Comments
Header Table Size

CW_DEPT_CD Department The Department Code of R Varchar2 4 Must be valid on the Department
the department submitting Fiscal Year Controls table. This
the CW file. Code along with the Check

Writer File ID must be unique in
eMARS.

CW_FILE_ID Check Writer File ID Check Writer File ID R Varchar2 20 This ID along with the Check
assigned by the submitting Writer Department Code must be
departments. unique in eMARS.

CW_UNIT_CD Unit The Unit Code of the R Varchar2 4 Must be valid on the Unit table.
department submitting the
CW file.

BANK_ACCT_CD Bank Account Code Used to assign check R Varchar2 4 Must be a valid on the Bank
numbers for check table.
payments, if check The MARS bank account code
numbers are not already will continue in eMARS.
pre-assigned and tracking
numbers for EFT
payments.

PYMT_DT Payment Date The date to be printed on R Date 10 Must be a valid date with the
each check, or used to format “yyyy-mm-dd”.
determine the Settlement
Date for EFT payments. The difference between the

provided Payment Date and the
processing date must not exceed
45 calendar days.

PYMT_DSCR Payment Description | User provided information 0] Varchar2 60

)
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XML Tag Caption on CW Description R/C Type Max Comments
Header Table Size

CNTAC_CD Contact The contact code of the R Number 19 Must be valid on the Contact
department that its table.
address will appear as the
“Return Address” on the Valid values are not yet
check. determined and will be provided

at a later date.

BFY Budget Fiscal Year The budget fiscal year CR | Number 4 | Leave blank unless it is July and
associated with the the document needs to be posted
check writer file. in the prior year.

If left blank, the system will
populate it with the Fiscal
Year of the CWA document
Record Date on
associated document.
If posting to a prior fiscal
year, provide the budget
fiscal year.
If provided, must be valid on
the Fiscal Year table and
follow the format “YYYY".

5
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XML Tag

Caption on CW
Header Table

Description

R/C

Type

Max
Size

Comments

Fiscal Year

The fiscal year
associated with the
check writer file.

CR

Number

Leave blank unless it is July and
the document needs to be posted
in the prior year.

If left blank, the system will
populate it with the Fiscal
Year of the CWA document
Record Date on

associated document.

If posted to the 13th
accounting period in the prior
fiscal year, the Fiscal Year
must be entered.

If provided, must be valid on
the Fiscal Year table and
follow the format “YYYY"”.

PER

Period

The accounting period
associated with the
check writer file.

CR

Number

Leave blank unless it is July and
the document needs to be posted
in the prior year.

If left blank, the system will
populate it with the Fiscal
Period of the CWA document
Record Date on

associated document.

If posted to the 13th
accounting period in the prior
fiscal year, the Fiscal Period
must be entered.

If provided, the valid value is
13.

)
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XML Tag Caption on CW Description R/C Type Max Comments
Header Table Size
EFT_FRMT EFT Format It indicates the format that O Varchar2 4 Valid values are: CCD and PPD.
will be used to generate
the ACH file. If left blank, it will be inferred
It will be used if a CW file from the Default ACH Format on
included EFT payments. the Check Writer Options table
which will be set to "CCD".
CHK_FRMT Check Format It indicates the format of ] Varchar2 4 Valid values are stored on the
the check stock that will be Disbursement Format table
used for printing checks or where the Disbursement Type is
remittance advice for EFT set to “check”.
payments. It will be used if
a CW file included check If left blank, it will be inferred
payments or EFT payments from the Default Check Format
with remittance advice. on the Check Writer Options
Check Format codes will be table which will be set to "GENZ"
like the Check Types on (i.e. z-fold checks).
the Check Category table
in MARS (e.g. Employment Other valid values on the
Retirement, Payroll, Child Disbursement Format table are:
Support, Unemployment e GENC: Generic C,
Insurance and Teacher’s e KERS: Employee’s
Retirement). Retirement,
e FINC: Finance,
e TRES: Treasury,
e PYRL: Payroll,
e CSUP: Child Support,
e KTRS: Teacher’s Retirement,
¢ UINS: Unemployment
Insurance.
[
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XML Tag Caption on CW Description R/C Type Max Comments
Header Table Size
DISB_CAT Disbursement Disbursement Category 0] Varchar2 4 Valid values are stored on the
Category codes will be like the Disbursement Category table.
Check/Seal Indicators on
the Check Category table If left blank, it will be inferred from the
in MARS (e.g. Unsealed Default Disbursement Category on
Treasury Hold, Unsealed the Check Writer Options table which
Treasury Mailed, Unsealed will be set to “STM (i.e.
Agency Mailed, Sealed sealed/Treasury Mailed).
Treasury Hold, Sealed )
Treasury Mailed, and Other valid values on the
Sealed Agency Mailed). Disbursement Category table
are:
- UTH (Unsealed Treasury Hold),
- UAM (Unsealed Agency
Mailed),
- STH (Sealed Treasury Hold),
- SAM (Sealed Agency Mailed)
TOT_PYMT_AM Total Payment Total amount of the R Decimal (14,2) 15 Must match the sum of
Amount payment lines in a check accounting line amounts as well
writer file. the sum of payment amounts.
It cannot be a negative amount.
It can only be zero if the file
includes only payments with $0
amounts.
The format is 999999999999.99.
NO_ACTG_LN Number of Total number of the R Number 3 Must match number of
Accounting Lines accounting lines in a check accounting lines in the file.
writer file.
NO_PYMT_LN Number of Payment Total number of payment R Number 6 Must match number of payment
Lines lines in a check writer file. lines in the file.
=
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XML Tag Caption on CW Description R/C Type Max Comments
Header Table Size
PERMIT_NO Permit Number Agencies can provide a 0] Varchar2 10

Postal Permit Number to
mail material without

affixing postage.

)
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Accounting Component

XML Tag Caption on CW Description R/C Type Max eMARS Comments
Accounting Table Size
LN_NO Line Number The accounting line number R Number 5 Must be unique within a check
that uniquely identifies each writer file.
accounting line within a CW
file.
EVNT_TYP Event Type An event type identifies the R Varchar2 4 Must be valid on the Event Type
type of financial activity for an table.
accounting line. The activity
may or may not have an Valid values are:
accounting impact on the e CAO01 (when Object is coded)
journals. e CAO02 (when Revenue Source is
coded)
ACTG_TMPL_ID Accounting Template | Accounting templates are used R Varchar2 6 Must be valid on the Accounting
ID to bring in chart of account Template table.
element codes for ease of data
entry on documents.
FUND_CD Fund The identification code (0] Varchar2 4 If entered, must be valid on the
associated with the fund. Fund table.
SFUND_CD Sub Fund The identification code Varchar2 4 If entered, must be valid on the
associated with the sub-fund. Sub Fund table.
To enter a Sub Fund Code, the
Fund Code must be entered.
DEPT_CD Department An identification code assigned R Varchar2 4 Must be valid on Department Fiscal
to a central organizational Year Controls table.
level element.
UNIT_CD Unit Unit is the lowest 0] Varchar2 4 If entered, must be valid on the
organizational level in the Unit table.
main organizational structure.
Only sub unit is lower, but it is
not necessarily required as the
unit is. At the unit level, all the
organizational elements it
reports to are defined so that
they are inferred to accounting
documents.
[
caldms 158 of 177




eMARS 1002 Centralized Check Writer

XML Tag Caption on CW Description R/C Type Max eMARS Comments
Accounting Table Size

SUNIT_CD Sub Unit Sub Unit is a means of 0 Varchar2 4 If entered, must be valid on the
breaking down a unit code into Sub Unit table.
smaller measurements. It is To enter a Sub Unit Code, the Unit
the lowest level of Code must be entered.
organizational structure.

APPR_CD Appr Unit The identification code 0] Varchar2 9 If entered, must be valid on the
assigned to a single Appropriation table.
appropriation unit. An
appropriation is a budgeting
Chart of Accounts element.

OBJ_CD Object The identification code 0] Varchar2 4 If entered, must be valid on the
associated with an object of Object table.
expenditure. Object is a fund
accounting Chart of Accounts
element.

SOBJ_CD Sub Object The identification code 0 Varchar2 4 If entered, must be valid on the
associated with the sub-object. Sub Object table.

Sub-object is a fund To enter a Sub Object Code, the
accounting Chart of Accounts Object Code must be entered.
element.

RSRC_CD Revenue Source Revenue sources are used to 0] Varchar2 4 If entered, must be valid on the
track individual sources of Revenue Source table.
revenue taken in.

SRSRC_CD Sub Revenue Source | The identification code 0 Varchar2 4 If entered, must be valid on the
associated with the sub- Sub Revenue Source table.
revenue source. To enter a Sub Revenue Source

Code, the Revenue Source Code
must be entered.

DOBJ_CD Dept Object The identification code ) Varchar2 4 If entered, must be valid on the
assigned to the Department Department Object table.
object.

DRSRC_CD Dept Revenue The identification code (0] Varchar2 4 If entered, must be valid on the

Source assigned to the Department Department Revenue Source table.
Revenue Source.
[
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XML Tag Caption on CW Description R/C Type Max eMARS Comments
Accounting Table Size
ACTV_CD Activity The identification code 0] Varchar2 4 If entered, must be valid on the
associated with the activity. An Activity table.
activity is an internal program
that you want to define for
budgeting and/or reporting
purposes.
SACTV_CD Sub Activity The identification code (0] Varchar2 4 If entered, must be valid on the
associated with the sub- Sub Activity table.
activity. To enter a Sub Activity Code, the
Activity Code must be entered.
FUNC_CD Function The identification code 0] Varchar2 10 If entered, must be valid on the
associated with the function. Function table.
The function code defines
broad operational objectives,
such as instruction, support
services, and facilities
acquisition.
SFUNC_CD Sub Function The identification code 0] Varchar2 4 If entered, must be valid on the
associated with the sub- Sub Function table.
function. To enter a Sub Function Code, the
Function Code must be entered.
BSA_CD BSA The identification code (0] Varchar2 4 If entered, must be valid on the
assigned to the balance sheet BSA table.
account.
SBSA_CD Sub BSA The identification code (0] Varchar2 4 If entered, must be valid on the
assigned to the Sub Balance Sub BSA table.
Sheet Account. To enter a Sub BSA Code, the BSA
Code must be entered.
=
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XML Tag Caption on CW Description R/C Type Max eMARS Comments
Accounting Table Size
RPT_CD Reporting The reporting code element is ) Varchar2 10 If entered, must be valid on the
a programmatic element that Reporting Code table.
can be used in many different
ways for measurement and
tracking. It is even used as an
informal cost accounting entity
at times. It can be used on all
accounting documents and is
stored in journals and
optionally in ledgers.
SRPT_CD Sub Reporting Sub reporting codes are used 0 Varchar2 4 If entered, must be valid on the
to further define a specific Sub Reporting table.
reporting code. To enter a Sub Reporting Code,
the Reporting Code must be
entered.
LOC_CD Location The identification code 0] Varchar2 4 If entered, must be valid on the
assigned to the location. Location table.
Location is a programmatic
Chart of Accounts element.
SLOC_CD Sub Location The identification code (0] Varchar2 4 If entered, must be valid on the
associated with the sub- Sub Location table.
location. To enter a Sub Location Code, the
Location Code must be entered.
TASK_CD Task The unique identification code (0] Varchar2 4 If entered, must be valid on the
assigned to the task. Task table.
STASK_CD Sub Task The sub task is a means of 0 Varchar2 4 If entered must be valid on Sub
breaking down tasks into Task table.
smaller components. To enter a Sub Task Code, the
Task Code must be entered.
TASK_ORD_CD Task Order The unique identification code (0] Varchar2 6 If entered, must be valid on the
assigned to the task order. Task Order table.
PROG_CD Program The identification code (0] Varchar2 10 If entered, must be valid on the
assigned to the program. Program Setup table.
Program is a cost accounting
Chart of Accounts element.
PHASE_CD Phase The identification code 0 Varchar2 6 If entered, must be valid on the
[
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XML Tag Caption on CW Description R/C Type Max eMARS Comments
Accounting Table Size
assigned to the phase. Phase Program Phase table.
is a cost accounting Chart of To enter a Phase Code, the
Accounts element representing Program Code must be entered.
a phase of a program.
PPC_CD Program Period The identification code (0] Varchar2 6 If entered, must be valid on the
assigned to the program Program Period table.
period. To enter a Program Period Code,
the Program Code must be entered
(to infer the Major Program).
LN_AM Line Amount Amount charged to the R Decimal (14,2) 15 It can only be zero or greater, but

accounting line.

cannot be negative amount.
The format is 999999999999.99

)
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Payment Component

XML Tag Caption on CW Description R/C Type Max Comments
Payment Table Size
LN_NO Line Number The payment line humber R Number 5 Must be unique with in a check
that uniquely identifies each writer file.
payment line within a CW
file.
VEND_CUST_CD Vendor Customer The unique identifier R Varchar2 20 Must be valid the
assigned to the Vendor/Customer table (VCUST)
vendor/customer and and can be a miscellaneous
defined on the Vendor vendor.
Customer table.
Valid miscellaneous vendor
codes are:
- ZZMISCINDV for individual
- ZZMISCCORP for Incorporated
- ZZMISCPART for Partnership
TIN Taxpayer ID Number | The taxpayer identification CR Varchar2 9 Required if the vendor code is
number (TIN). miscellaneous on the Vendor
Customer Table and at least one
accounting line includes a 1099
reportable Object code.
TIN_TYP TIN Type The type associated with the CR Varchar2 1 Required if the TIN was required.
taxpayer identification Valid values are:
number. - “1" for EIN,
- "2" for SSN/ITIN/ATIN
AD_ID Address ID The Vendor Address ID on CR Varchar2 20 For miscellaneous vendors, it
the Vendor/Customer table. must be blank.
For non-miscellaneous vendor
codes, it will be required for
vendor codes with no active
default Payment Address ID. If
entered, must be a valid Vendor
Address ID for the
Vendor/Customer Code on the
VCUST table.
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XML Tag

Caption on CW
Payment Table

Description

R/C

Type

Max
Size

Comments

CNTAC_ID

Contact Code

The Vendor Contact ID on
the Vendor/Customer table.

Varchar2

20

For miscellaneous vendors, it
must be blank.

For non-miscellaneous vendor
codes it is optional. If entered,
must be a valid Vendor Contact
ID for the Vendor/Customer
Code on the VCUST table.

LGL-NM

Legal Name

The legally defined name of
the company or individual to
be printed on the check.

CR

Varchar2

60

Required for miscellaneous
vendors.

For non-miscellaneous vendors,
it will always be inferred /
overwritten from corresponding
Legal Name on the Vendor
Customer table.

ALIAS_NM

Alias/DBA

The alternate name of the
company or individual to be
printed on the check.

Varchar2

60

For non-miscellaneous vendors,
if it exists on the Vendor
Customer table, then it will be
inferred / overwritten from
corresponding Alias Name.

AD_LN_1

Address Line 1

The first line of the mailing
address.

CR

Varchar2

75

Required for miscellaneous
vendors.

For non-miscellaneous vendors,
it will always be inferred /
overwritten from corresponding
Vendor Address Line 1 on the
Vendor Customer table based on
the provided Vendor Address ID
or the active default Payment
Address ID (if the Vendor
Address ID is not active for the
provided vendor code).
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XML Tag Caption on CW

Payment Table

Description

R/C

Type

Max
Size

Comments

Address Line 2

The second line of the
mailing address.

Varchar2

75

For non-miscellaneous vendors,
if it exists on the Vendor
Customer table, it will be
inferred / overwritten from
corresponding Vendor Address
Line 2 based on the provided
Vendor Address ID or the active
default Payment Address ID (if
the Vendor Address ID is not
active for the provided vendor
code).

CITY

City

The city name associated
with the address.

CR

Varchar2

60

Required for miscellaneous
vendors.

For non-miscellaneous vendors,
it will always be inferred /
overwritten from corresponding
City on the Vendor Customer
table based on the provided
Vendor Address ID or the active
default Payment Address ID (if
the Vendor Address ID is not
active for the provided vendor
code).
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XML Tag Caption on CW
Payment Table

Description

R/C

Type

Max
Size

Comments

ST

State/Province

The state or province
associated with the address.

CR

Varchar2

Required if miscellaneous vendor
and Country Code is either
“USA” or Blank.

For non-miscellaneous vendors,
it will always be inferred /
overwritten from corresponding
State/Province Code on the
provided Vendor Customer table
based on the Vendor Address ID
or the active default Payment
Address ID (if the Vendor
Address ID is not active for the
provided vendor code).

ZIP

Zip

The zip code or postal code
associated with the address.

CR

Varchar2

10

Required if miscellaneous vendor
and Country Code is either
“USA" or blank.

For non-miscellaneous vendors,
it will always be inferred /
overwritten from corresponding
Zip Code on the provided Vendor
Customer table based on the
Vendor Address ID or the active
default Payment Address ID (if
the Vendor Address ID is not
active for the provided vendor
code).

For US based addresses, the
format is either 99999 or 99999-
9999.
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XML Tag Caption on CW Description R/C Type Max Comments
Payment Table Size
CTRY Country The unique identification 0] Varchar2 3 For non-miscellaneous vendors,
code associated with the it will always be inferred /
country. overwritten from corresponding
Country Code on the provided
Vendor Customer table based on
the Vendor Address ID or the
active default Payment Address
ID (if the Vendor Address ID is
not active for the provided
vendor code).
For miscellaneous vendors, if not
entered, it will be defaulted to
“USA”. Otherwise, it must be
valid on the Country table.
DLVR_PT Delivery Point Agencies may provide a 0] Varchar2 10
delivery point for Post Office
bar code sort.
PYMT_AM Payment Amount Payment amount due to R Decimal (14,2) 15 It can be zero or greater, but
vendor. cannot be negative amount.
For EFT payments, the ACH
Transaction Code must be set as
a prenote if the payment amount
is $0.
For EFT payments, this amount
can not be greater than
$99999999.99.
CMNT Comments User provided data 0 Varchar2 60
associated with a payment
which will appear on the
check face.
PYMT_CD Payment Code It indicates if the payment to R Varchar2 2 Valid values are:
be disbursed as a check or - "CW” for check payments
an EFT. - “CE” for EFT payments
[
caldms 167 of 177




eMARS 1002 Centralized Check Writer

XML Tag Caption on CW Description R/C Type Max Comments
Payment Table Size
CHK_EFT_NO Check/EFT Number For CW files with check 0] Varchar2 15 If provided, it must be numeric
payments, this field may and cannot be all zeros.
include a pre-assigned check
number (left justified and It applies for Check payments
leading spaces need to be only.
filled with zeros).
If check numbers are not
supplied for Check payments
by submitting agencies, they
will be assigned by the
application.
ACH_TRAN_CD ACH Transaction It indicates whether the CR Number 2 Required if EFT payment and
Code vendor’s Bank Account the:
Number is a checking or - Vendor is miscellaneous,
savings account. Also, it - Vendor is non-miscellaneous
indicates whether an EFT and inactive, or
payment is a true payment - Vendor is non-miscellaneous,
or prenote. active, and not eligible for EFT.
Valid values are:
Checking Account:
22 EF payment
23 Prenote (payment amount
must be $0)
Savings Account:
32 EF Payment
33 Prenote (payment amount
must be $0)
For EFT payments and under
other conditions for non-
miscellaneous vendors, this field
will be overwritten / populated
based on the setup of EFT
information for the vendor on
the VCUST table.
[
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XML Tag

Caption on CW
Payment Table

Description

R/C

Type

Max
Size

Comments

ACH_RECV_ID

Hidden

Routing Number or ABA
Number of the vendor’s Bank
Account Number.

CR

Number

Required if EFT payment and
the:

- Vendor is miscellaneous,

- Vendor is not miscellaneous
and inactive, or

- Vendor is not miscellaneous,
active, and not eligible for EFT.

For EFT payments and under
other conditions for non-
miscellaneous vendors, this field
will be overwritten / populated
from the ABA Number of the
vendor on the VCUST table.

ACH_ACCT_NO_VI

EW

Hidden

Bank Account Number of the
vendor (left justified).

CR

Varchar2

17

Required if EFT payment and
the:

- Vendor is miscellaneous,

- Vendor is not miscellaneous
and inactive, or

- Vendor is not miscellaneous,
active, and not eligible for EFT.

For EFT payments and under
other conditions for non-
miscellaneous vendors, this field
will be overwritten / populated
from the Account Number of the
vendor on the VCUST table.

ACH_RECV_NM

ACH Receiving Name

Supplied by the submitting
department for tracking
purposes. If desired,
submitting departments can
use this field to uniquely
identify their CW EFT
payments at the bank.

CR

Varchar2

16

Required for EFT payments.

Will be posted to ACH Payment
record (i.e. record type “6").
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XML Tag Caption on CW Description R/C Type Max Comments
Payment Table Size
DSCRE_DATA Discretionary Data Submitting agencies may 0 Varchar2 2 Can be provided for EFT
include codes of significance payments.
only to them. There is no
standardized interpretation
for the value of this field.
TOT_ADNM_LN Total Number of ACH | It indicates if an EFT ) Number 4 For EFT payments, valid values
Addendum Lines payment is associated with are “0” (if no Addendum record
an ACH Addendum record. is associated) or “1” (if an
Addendum record is associated).
PYMT_REMT_ADV Remittance Advice Payment-related information 0] Varchar2 1500 | Provided information will be

Information

that can be provided by
submitting agencies for
check and EFT payments.

printed on the check or RA stub.

Refer to section 3.3.3 for
further information.
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ACH Addendum Payment Section

XML Tag Caption on ACH Description R/C Type Max eMARS Comments
Addendum Table Size
LN_NO Line Number The payment line number R Number 5 Must match the Payment Line
that uniquely identifies each Number of the corresponding
payment line within a CW record on the CW Payment
file. Component.
ACH_ADD_SEQ_NO | ACH Addendum The ACH addendum R Number 4 This value can only be “1” since
Sequence Number sequence number that the ACH formats CCD and PPD
uniquely identifies an ACH allow only one addendum record
Addendum line within an per EFT payment.
EFT payment.
ACH_PYMT_INFO ACH Payment Payment-related R Varchar2 80 | This information will appear on

Related Info information to be provided the Record Type “7” of the ACH
by submitting department. file.
&
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Appendix B — Example of a Check Writer Input XML File

The following example includes the following check writer components:

1 Header Line

2 Accounting Lines

4 Payment Lines: Payment Lines 2 and 3 are check payments, Payment Lines 1 and 4 are EFT payments
Payment Line 1 is associated with 1 Addendum Line

Payment Line 4 is associated with 1 Addendum Line

<?xml version="1.0" encoding="IS0-8859-1" ?>
<AMS_DATAOBJECT_XML_EXPORT_FILE>
<R_AP_CW_HDR AMSDataObject="Y">
<CW_DEPT_CD Attribute="Y"><![CDATA[500]]></CW_DEPT_CD>
<CW_FILE_ID Attribute="Y"><I[CDATA[123456789]]></CW_FILE_ID>
<CW_UNIT_CD Attribute="Y"><![CDATA[1234]]></CW_UNIT_CD>
<BANK_ACCT_CD Attribute="Y"><![CDATA[G1]]></BANK_ACCT_CD>
<PYMT_DT Attribute="Y"><![CDATA[2005-09-10]]></PYMT_DT>
<PYMT_DSCR Attribute="Y"><![CDATA[FOOD STAMP EMPLOYEE]]></PYMT_DSCR>
<CNTAC_CD Attribute="Y"><![CDATA[5555]]></CNTAC_CD>
<BFY Attribute="Y"><!I[CDATA[2005]]></BFY>
<FY Attribute="Y"><![CDATA[2005]]></FY>
<PER Attribute="Y"><![CDATA[6]]></PER>
<EFT_FRMT Attribute="Y"><![CDATA[CCD]]></EFT_FRMT>
<CHK_FRMT Attribute="Y"><![CDATA[REG]]></CHK_FRMT>
<DISB_CAT Attribute="Y"><![CDATA[GA]]></DISB_CAT>
<TOT_PYMT_AM Attribute="Y"><![CDATA[5000.00]]></TOT_PYMT_AM>
<NO_ACTG_LN Attribute="Y"><![CDATA[2]]></NO_ACTG_LN>
<NO_PYMT_LN Attribute="Y"><![CDATA[4]]></NO_PYMT_LN>
<PERMIT_NO Attribute="Y"><I[CDATA[null]]></PERMIT_NO>
</R_AP_CW_HDR>
<R_AP_CW_ACTG AMSDataObject="Y">

<LN_NO Attribute="Y"><I[CDATA[1]]></LN_NO>

<EVNT_TYP Attribute="Y"><![CDATA[EV01]]></EVNT_TYP>
<ACTG_TMPL_ID Attribute="Y"><I[CDATA[TEST1]]></ACTG_TMPL_ID>
<FUND_CD Attribute="Y"><![CDATA[1200]]></FUND_CD>
<SFUND_CD Attribute="Y"><![CDATA[null]]></SFUND_CD>

]
g(:Gl difns 172 0f 177



eMARS 1002 Centralized Check Writer

<DEPT_CD Attribute="Y"><![CDATA[500]]></DEPT_CD>
<UNIT_CD Attribute="Y"><![CDATA[UNIT]]></UNIT_CD>
<SUNIT_CD Attribute="Y"><I[CDATA[null]]></SUNIT_CD>
<APPR_CD Attribute="Y"><![CDATA[AAAA]]></APPR_CD>
<OBJ_CD Attribute="Y"><![CDATA[E119]]></0OBJ_CD>
<SOBJ_CD Attribute="Y"><I[CDATA[null]]></S0OBJ_CD>
<RSRC_CD Attribute="Y"><![CDATA[null]]></RSRC_CD>
<SRSRC_CD Attribute="Y"><![CDATA[null]]></SRSRC_CD>
<DOBJ_CD Attribute="Y"><![CDATA[null]]></DOBJ]_CD>
<DRSRC_CD Attribute="Y"><![CDATA[null]]></DRSRC_CD>
<ACTV_CD Attribute="Y"><!I[CDATA[null]]></ACTV_CD>
<SACTV_CD Attribute="Y"><I[CDATA[null]]></SACTV_CD>
<FUNC_CD Attribute="Y"><![CDATA[null]]></FUNC_CD>
<SFUNC_CD Attribute="Y"><![CDATA[null]]></SFUNC_CD>
<BSA_CD Attribute="Y"><![CDATA[null]]></BSA_CD>
<SBSA_CD Attribute="Y"><![CDATA[null]]></SBSA_CD>
<RPT_CD Attribute="Y"><![CDATA[null]]></RPT_CD>
<SRPT_CD Attribute="Y"><I[CDATA[null]]></SRPT_CD>
<LOC_CD Attribute="Y"><![CDATA[null]]></LOC_CD>
<SLOC_CD Attribute="Y"><![CDATA[null]]></SLOC_CD>
<TASK_CD Attribute="Y"><I[CDATA[null]]></TASK_CD>
<STASK_CD Attribute="Y"><![CDATA[null]]></STASK_CD>
<TASK_ORD_CD Attribute="Y"><![CDATA[null]]></TASK_ORD_CD>
<PROG_CD Attribute="Y"><![CDATA[null]]></PROG_CD>
<PHASE_CD Attribute="Y"><![CDATA[null]]></PHASE_CD>
<PPC_CD Attribute="Y"><I[CDATA[null]]></PPC_CD>
<LN_AM Attribute="Y"><![CDATA[2000.00]]></LN_AM>

</R_AP_CW_ACTG>

<R_AP_CW_ACTG AMSDataObject="Y">
<LN_NO Attribute="Y"><![CDATA[2]]></LN_NO>
<EVNT_TYP Attribute="Y"><![CDATA[EV02]]></EVNT_TYP>
<ACTG_TMPL_ID Attribute="Y"><![CDATA[TEST2]]></ACTG_TMPL_ID>
<FUND_CD Attribute="Y"><![CDATA[null]]></FUND_CD>
<SFUND_CD Attribute="Y"><I[CDATA[null]]></SFUND_CD>
<DEPT_CD Attribute="Y"><![CDATA[null]]></DEPT_CD>
<UNIT_CD Attribute="Y"><![CDATA[UNIT]]></UNIT_CD>
<SUNIT_CD Attribute="Y"><I[CDATA[null]]></SUNIT_CD>
<APPR_CD Attribute="Y"><I[CDATA[null]]></APPR_CD>
<0BJ_CD Attribute="Y"><![CDATA[null]]></0BJ_CD>
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<SOBJ_CD Attribute="Y"><I[CDATA[null]]></S0OBJ_CD>
<RSRC_CD Attribute="Y"><![CDATA[null]]></RSRC_CD>
<SRSRC_CD Attribute="Y"><![CDATA[null]]></SRSRC_CD>
<DOBJ_CD Attribute="Y"><I[CDATA[null]]></DOBJ_CD>
<DRSRC_CD Attribute="Y"><![CDATA[null]]></DRSRC_CD>
<ACTV_CD Attribute="Y"><![CDATA[null]]></ACTV_CD>
<SACTV_CD Attribute="Y"><I[CDATA[null]]></SACTV_CD>
<FUNC_CD Attribute="Y"><![CDATA[null]]></FUNC_CD>
<SFUNC_CD Attribute="Y"><![CDATA[null]]></SFUNC_CD>
<BSA_CD Attribute="Y"><![CDATA[null]]></BSA_CD>
<SBSA_CD Attribute="Y"><![CDATA[null]]></SBSA_CD>
<RPT_CD Attribute="Y"><![CDATA[null]]></RPT_CD>
<SRPT_CD Attribute="Y"><I[CDATA[null]]></SRPT_CD>
<LOC_CD Attribute="Y"><![CDATA[null]]></LOC_CD>
<SLOC_CD Attribute="Y"><![CDATA[null]]></SLOC_CD>
<TASK_CD Attribute="Y"><I[CDATA[null]]></TASK_CD>
<STASK_CD Attribute="Y"><I[CDATA[null]]></STASK_CD>
<TASK_ORD_CD Attribute="Y"><![CDATA[null]]></TASK_ORD_CD>
<PROG_CD Attribute="Y"><![CDATA[null]]></PROG_CD>
<PHASE_CD Attribute="Y"><![CDATA[null]]></PHASE_CD>
<PPC_CD Attribute="Y"><I[CDATA[null]]></PPC_CD>
<LN_AM Attribute="Y"><![CDATA[3000.00]]></LN_AM>

</R_AP_CW_ACTG>

<R_AP_CW_PYMT AMSDataObject="Y">
<LN_NO Attribute="Y"><![CDATA[1]]></LN_NO>
<VEND_CUST_CD Attribute="Y"><I[CDATA[NON-MISC EFT VEND]]></VEND_CUST_CD>
<TIN Attribute="Y"><![CDATA[null]]></TIN>
<TIN_TYP Attribute="Y"><![CDATA[null]]></TIN_TYP>
<AD_ID Attribute="Y"><![CDATA[ADO001I]]></AD_ID>
<CNTAC_ID Attribute="Y"><![CDATA[null]]></CNTAC_ID>
<LGL_NM Attribute="Y"><![CDATA[null]]></LGL_NM>
<ALIAS_NM Attribute="Y"><![CDATA[null]]></ALIAS_NM>
<AD_LN_1 Attribute="Y"><![CDATA[null]]></AD_LN_1>
<AD_LN_2 Attribute="Y"><![CDATA[null]]></AD_LN_2>
<CITY Attribute="Y"><![CDATA[null]]></CITY>
<ST Attribute="Y"><![CDATA[null]]></ST>
<ZIP Attribute="Y"><![CDATA[null]]></ZIP>
<CTRY Attribute="Y"><![CDATA[null]]></CTRY>
<DLVR_PT Attribute="Y"><![CDATA[null]]></DLVR_PT>
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<PYMT_AM Attribute="Y"><![CDATA[750.00]]></PYMT_AM>
<CMNT Attribute="Y"><I[CDATA[null]]></CMNT>
<PYMT_CD Attribute="Y"><![CDATA[CE]]></PYMT_CD>
<CHK_EFT_NO Attribute="Y"><![CDATA[null]]></CHK_EFT_NO>
<ACH_TRAN_CD Attribute="Y"><![CDATA[null]]></ACH_TRAN_CD>
<ACH_RECV_ID Attribute="Y"><I[CDATA[null]]></ACH_RECV_ID>
<ACH_ACCT_NO_VIEW Attribute="Y"><![CDATA[null]]></ACH_ACCT_NO_VIEW>
<ACH_RECV_NM Attribute="Y"><I[CDATA[12345]]></ACH_RECV_NM>
<DSCRE_DATA Attribute="Y"><![CDATA[null]]></DSCRE_DATA>
<TOT_ADNM_LN Attribute="Y"><![CDATA[1]]></TOT_ADNM_LN>
<PYMT_REMT_ADV Attribute="Y"><![CDATA[INVOICE# A1123 - $200.00]]></PYMT_REMT_ADV>
</R_AP_CW_PYMT>
<R_AP_CW_PYMT AMSDataObject="Y">
<LN_NO Attribute="Y"><![CDATA[2]]></LN_NO>
<VEND_CUST_CD Attribute="Y"><I[CDATA[NON-MISC CHK VEND]]></VEND_CUST_CD>
<TIN Attribute="Y"><![CDATA[null]]></TIN>
<TIN_TYP Attribute="Y"><![CDATA[null]]></TIN_TYP>
<AD_ID Attribute="Y"><![CDATA[ADO001I]]></AD_ID>
<CNTAC_ID Attribute="Y"><![CDATA[null]]></CNTAC_ID>
<LGL_NM Attribute="Y"><I[CDATA[null]]></LGL_NM>
<ALIAS_NM Attribute="Y"><I[CDATA[null]]></ALIAS_NM>
<AD_LN_1 Attribute="Y"><![CDATA[null]]></AD_LN_1>
<AD_LN_2 Attribute="Y"><![CDATA[null]]></AD_LN_2>
<CITY Attribute="Y"><![CDATA[null]]></CITY>
<ST Attribute="Y"><![CDATA[null]]></ST>
<ZIP Attribute="Y"><![CDATA[null]]></ZIP>
<CTRY Attribute="Y"><![CDATA[null]]></CTRY>
<DLVR_PT Attribute="Y"><![CDATA[null]]></DLVR_PT>
<PYMT_AM Attribute="Y"><![CDATA[1500.00II]]></PYMT_AM>
<CMNT Attribute="Y"><I[CDATA[null]]></CMNT>
<PYMT_CD Attribute="Y"><![CDATA[CW]]></PYMT_CD>
<CHK_EFT_NO Attribute="Y"><![CDATA[0000005]]></CHK_EFT_NO>
<ACH_TRAN_CD Attribute="Y"><![CDATA[null]]></ACH_TRAN_CD>
<ACH_RECV_ID Attribute="Y"><I[CDATA[null]]></ACH_RECV_ID>
<ACH_ACCT_NO_VIEW Attribute="Y"><![CDATA[null]]></ACH_ACCT_NO_VIEW>
<ACH_RECV_NM Attribute="Y"><I[CDATA[12345]]></ACH_RECV_NM>
<DSCRE_DATA Attribute="Y"><![CDATA[null]]></DSCRE_DATA>
<TOT_ADNM_LN Attribute="Y"><![CDATA[0]]></TOT_ADNM_LN>
<PYMT_REMT_ADV Attribute="Y"><![CDATA[PO#: 666 AMT: $1,500.00 DESC: STATIONARY]]></PYMT_REMT_ADV>
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</R_AP_CW_PYMT>
<R_AP_CW_PYMT AMSDataObject="Y">
<LN_NO Attribute="Y"><![CDATA[3]]></LN_NO>
<VEND_CUST_CD Attribute="Y"><![CDATA[MISC CHK VEND]]></VEND_CUST_CD>
<TIN Attribute="Y"><I[CDATA[223344556]]></TIN>
<TIN_TYP Attribute="Y"><![CDATA[2]]></TIN_TYP>
<AD_ID Attribute="Y"><![CDATA[null]]></AD_ID>
<CNTAC_ID Attribute="Y"><![CDATA[null]]></CNTAC_ID>
<LGL_NM Attribute="Y"><![CDATA[JOE SMITH, JR]]></LGL_NM>
<ALIAS_NM Attribute="Y"><![CDATA[null]]></ALIAS_NM>
<AD_LN_1 Attribute="Y"><![CDATA[500 MAIN STREET, SUITE # 5]]></AD_LN_1>
<AD_LN_2 Attribute="Y"><![CDATA[null]]></AD_LN_2>
<CITY Attribute="Y"><![CDATA[FRANKFORT]]></CITY>
<ST Attribute="Y"><![CDATA[KY]]></ST>
<ZIP Attribute="Y"><I[CDATA[40601-1234]]></ZIP>
<CTRY Attribute="Y"><![CDATA[null]]></CTRY>
<DLVR_PT Attribute="Y"><![CDATA[A1]]></DLVR_PT>
<PYMT_AM Attribute="Y"><![CDATA[1100.00II]]></PYMT_AM>
<CMNT Attribute="Y"><I[CDATA[REIMBURSEMENT FOR OCTOBER EXPENSES]]></CMNT>
<PYMT_CD Attribute="Y"><![CDATA[CW]]></PYMT_CD>
<CHK_EFT_NO Attribute="Y"><![CDATA[0000006]]></CHK_EFT_NO>
<ACH_TRAN_CD Attribute="Y"><I[CDATA[null]]></ACH_TRAN_CD>
<ACH_RECV_ID Attribute="Y"><I[CDATA[null]]></ACH_RECV_ID>
<ACH_ACCT_NO_VIEW Attribute="Y"><![CDATA[null]]></ACH_ACCT_NO_VIEW>
<ACH_RECV_NM Attribute="Y"><I[CDATA[12345]]></ACH_RECV_NM>
<DSCRE_DATA Attribute="Y"><![CDATA[null]]></DSCRE_DATA>
<TOT_ADNM_LN Attribute="Y"><![CDATA[0]]></TOT_ADNM_LN>
<PYMT_REMT_ADV Attribute="Y"><![CDATA[null]]></PYMT_REMT_ADV>
</R_AP_CW_PYMT>
<R_AP_CW_PYMT AMSDataObject="Y">
<LN_NO Attribute="Y"><![CDATA[4]]></LN_NO>
<VEND_CUST_CD Attribute="Y"><I[CDATA[MISC EFT VEND]]></VEND_CUST_CD>
<TIN Attribute="Y"><![CDATA[1231231239]]></TIN>
<TIN_TYP Attribute="Y"><![CDATA[1]]></TIN_TYP>
<AD_ID Attribute="Y"><![CDATA[null]]></AD_ID>
<CNTAC_ID Attribute="Y"><![CDATA[null]]></CNTAC_ID>
<LGL_NM Attribute="Y"><I[CDATA[SAM WOOD & SONS]]></LGL_NM>
<ALIAS_NM Attribute="Y"><I[CDATA[null]]></ALIAS_NM>
<AD_LN_1 Attribute="Y"><![CDATA[500 HIGH STREET]]></AD_LN_1>
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<AD_LN_2 Attribute="Y"><![CDATA[null]]></AD_LN_2>
<CITY Attribute="Y"><![CDATA[LEXINGTON]]></CITY>
<ST Attribute="Y"><![CDATA[KY]]></ST>
<ZIP Attribute="Y"><![CDATA[40512-6789]]></ZIP>
<CTRY Attribute="Y"><![CDATA[null]]></CTRY>
<DLVR_PT Attribute="Y"><![CDATA[null]]></DLVR_PT>
<PYMT_AM Attribute="Y"><![CDATA[1650.00II]]></PYMT_AM>
<CMNT Attribute="Y"><I[CDATA[null]]></CMNT>
<PYMT_CD Attribute="Y"><![CDATA[CE]]></PYMT_CD>
<CHK_EFT_NO Attribute="Y"><![CDATA[null]]></CHK_EFT_NO>
<ACH_TRAN_CD Attribute="Y"><![CDATA[22]]></ACH_TRAN_CD>
<ACH_RECV_ID Attribute="Y"><![CDATA[12345678]]></ACH_RECV_ID>
<ACH_ACCT_NO_VIEW Attribute="Y"><![CDATA[666555]]></ACH_ACCT_NO_VIEW>
<ACH_RECV_NM Attribute="Y"><![CDATA[VI#12345]]></ACH_RECV_NM>
<DSCRE_DATA Attribute="Y"><![CDATA[null]]></DSCRE_DATA>
<TOT_ADNM_LN Attribute="Y"><![CDATA[1]]></TOT_ADNM_LN>
<PYMT_REMT_ADV Attribute="Y"><![CDATA[null]]></PYMT_REMT_ADV>
</R_AP_CW_PYMT>
<R_AP_CW_ADNM AMSDataObject="Y">
<LN_NO Attribute="Y"><![CDATA[1]]></LN_NO>
<ACH_ADD_SEQ_NO Attribute="Y"><![CDATA[1]]></ACH_ADD_SEQ_NO>
<ACH_PYMT_INFO Attribute="Y"><I[CDATA[RMT*IV*99933*500.00\DTM*003*041230\]]></ACH_PYMT_INFO>
</R_AP_CW_ADNM>
<R_AP_CW_ADNM AMSDataObject="Y">
<LN_NO Attribute="Y"><![CDATA[4]]></LN_NO>
<ACH_ADD_SEQ_NO Attribute="Y"><![CDATA[1]]></ACH_ADD_SEQ_NO>
<ACH_PYMT_INFO Attribute="Y"><I[CDATA[RMT*IV*61122336*1650.00\DTM*003*041225\]]></ACH_PYMT_INFO>
</R_AP_CW_ADNM>
</AMS_DATAOBJECT_XML_EXPORT_FILE>
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